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PREFACE

The primary source of information about the Lutheran Theological Seminary, Gettysburg,
Pennsylvania, is the annual Cataljch is published in May. This edition of the Student Handbook
should be used as a supplement to the current Catalog.

The Student Handbook is prepared annually for use by new and returning students.
Many of the documents in the Student Handbook eeeised or updated on a regular basis. Copies ar
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THEDEGREEROGRAMS

MASTER OBIVINITYDEGREE

Goals: The Master of Divinity deg program prepares persons for service in a variety of pastoral settings
as ordained pastors in the Evangelical Lutheran Church in America (ELCA) or for service in similar
leadership positions in other denominations. The program provides the necessdsyattd resources for

the spiritual, vocational, professional, and theological requirements of pastoral leadership.

Outcomes: This degree program prepares students to:
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w Ly dS3NI coveisatiGnand®gariénce in order to collaborate with peers in ministry

in an evangelical and ecumenical manner
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The Master of Divinity degesprogram normally requires four full years of study: two years of academic
study, a third year of internship, followed by a final year of integrative academic work. If the degree is not
completed within eight years, the student must petition the facutiy dontinuance in the degree

program. The degree requires a total of 90.5 credits and three field education requirements: teaching
parish, supervised clinical ministry, and internship. These field education experiences are connected to
Integrative Seminar designed to aid students in integrating degree coursework with field experience.
During the January Terms students normally fulfill a Multicultural Studies Program requirement and a
Human Relations requirement. A required seminar on sexual ethics isd#ach year, normally during
September. At some point in the course of their study, ELCA students will complete at least three credits
offered by an accredited neBRLCA seminary and held on that campus. Courses offered by a Washington
Theological Consdum school are a primary way for students to fulfill this ecumenical requirement.

Master of Divinity course requirements are:

I. Biblical Studies (20 credits)
A. Biblical Language (3 credits)
1.210 Introduction to New Testament Greek (all studemitering without knowledge of
Greek) or
1.111 Biblical Hebrew (students entering with knowledge of Greek)
B. Old Testament (9 credits)
1.103 Introduction to the Old Testament
6 credits from Old Testament electives (courses numbered 1.1xx and etherted)
C. New Testament (8 credits)
1.205 The Witness of the Gospels (4 credits)
1.206 Studies in the Epistles of the New Testament (4 credits)



Il. HistoricaiTheological Studies (21 credits)
A. Church History (12 credits)
2.4251 Christan Thought and the Ecumenical Creeds
2.401 Luther and the Reformations
2.406 Luther and the Lutheran Confessions
3 credits from Modern Church History (courses as noted)
B. Systematic Theology (6 credits)
2.301 Introduction to Systematic Theologyi@pito internship)
3 credits from Theological Thematics (courses numbered 2.362 and others as noted)
C. Theological Ethics (3 credits)
2.304 Introduction to Theological Ethics
lll. Practical Theology (19.5 credits)
A. Stewardship and Parish Mimis{3 credits)
3 credits from courses numbered 3.1xx as noted
B. Pastoral Theology (3 credits)
3 credits from courses numbered 3.5xx as noted
C. Christian/Religious Education (3 credits)
3 credits from courses numbered 3.6xx as noted
D. Preachin credits)
3.700 Introduction to Preaching (1.5 credits)
4.5 credits from Preaching electives (courses numbered 3.7xx and others as noted;
3 elective credits prior to internship)
E. Church in Society (3 credits)
3 credits from courses numbered 3.8 noted
F. Church Music (1.5 credits)
3.900 Music in the Parish or 3.901 Music in the Town & Country Parish
IV. Interdisciplinary (10.5 credits)
3930 90 ¢KS / KdzZNOKQ&a 22NBKALI omdp ONBRAGA SI OKT
4.201 a&b Integrative Seminar | §lcredits each; total 3 credits)
4.202 Integrative Seminar Il (1.5 credits)
4.203 Integrative Seminar Il (1.5 credits)
4.301 Multicultural Studies, normally in a January term (1.5 credits)
V. Electives (19.5 creditshormally fulfilled as follows:
Two January terms of 1.5 credits each
Other tradition of 3 credits, required of all ELCA students. If a required course above is fulfilled
through study at a school of another tradition, the total credits in free electives is
increased by 3 credits.
FreeSt SOGAPSE 2F mModp ONBRAGA 02N mcdp ONBRAGA A
The choice of a degree concentration will entail the use of free elective credits.

Additional Master of Divinity requirements:
Teaching Parish
SuperviseClinical Ministry (CPE)
Internship
Human Relations workshop
Sexual Abuse Prevention workshop



Master of Divinity Degree Concentrations

In our call to prepare students for faithful discipleship we recognize the rich diversity of gifts these

students bing with them to the task of theological education. To create the maximum potential for

students to grow in their gifts for ministry, in addition to the standard outline of the curriculum we offer

the following concentrations: Theology and Public LibeyrTand Country Church Ministry and Youth

and Young Adult Ministries. Normally, at the end of their first year of study, a student, in consultation
GAGK KAa 2NJ KSNJFTROA&A2NE |yR gAGK GKS &adzlJ2NL 27
concentration includes six courses that enable the student to take active direction in his or her learning

for the flourishing and deepening of their gifts for ministry.

Concentration in Theology and Public Life (M.Div.)

Bearing witness at the crossroagfshistory and hope calls us to reflect theologically about the role of the
church in public life. Washington, D.C., an international crossroads of government, political, and
economic policy, and also a center of ecumenical and interfaith diversity aasxaelnajor academic

center, affords distinctive opportunities for contextual immersion, spiritual formation, and theological
reflection. This concentration challenges students to interact, reflect, and respond in dynamic, changing
contexts through immeiisn in this international, political, social, and ecumenical setting.
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Required:
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3 credits in Church and Society course

Recommended:

2.404 Religious Movements

2.503 Mission

Other courses related to the area of focus, (i.e. social ministry, public policy, ecumenical and interfaith

issues, and ethics) will be identified in consultation with the advisor. Integral to theeatnation are site
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and children, AlIDs and HIV ministries, Bread for the World, Lutheran Social Services and congregations
involved in unique and dynamcommunity ministry.

Concentration in Town and Country Church Ministry (CTCCM: an option within the M.Div.)
The majority of North American congregations are in town and country settings, as are almost half of
ELCA congregations. Transitiomfreeminary to a ministry assignment requires understanding of the
habits, economy, and traditions in local places. The Concentration in Town and Country Church Ministry
provides specific preparation for the transition into ministry in rural areas and sowalls, and spurs
integration of theological knowledge into the daily practice of ministry. While focused in rural issues, the
Concentration applies to ministry in a variety of contexts.

Required Courses: 3.803 Rural and Small Church; plus one imnm=yaise: @her 3.846 Appalachian
Ministry or 3.875 EcoTheology in Northern Appalachia.

Elective Coursesl?2 credits chosen from the rest of the curriculum in consultation with the director of
the Town and Country Church Institute. There are many courgbgiiwect application to rural issues
and opportunities for including other interests.



Field Education opportunities are available in rural and small town settings. Students may indicate
interest for Teaching Parish, Internship or CPE centers that senalepopulations. Concentration
students are free to pursue field education placements in other contexts as well, and sometimes are
encouraged to do so in order to broaden their training.

Town and Country Church Institute and the Concentration are ecumemelcoming diversity of
denominational perspectives

Concentration in Youth and Young Adult Ministries (M.Div)
Designed to meet the growing need of congregations for leaders who are well equipped for ministry with
and among youth and young adults, thiancentration provides theological grounding for doing Youth
and Young Adult Ministry. It offers strategies for mission and service learning that are adaptable to
various contexts and social cultures.

The Youth and Young Adult Ministry Concentratiorstak + R@F yat 3S 2F GKS { SYAY!Il N
partnerships with our Youth Ministry Certification School and Theological Education with Youth (TEY)

program, as well as with area congregations, campus ministries, and outdoor ministries which provide

settings for ontextual learning. Students choosing this Concentration may have opportunities for

Teaching Parish and Internship sites in which they can experience excellent Youth and Young Adult

Ministries on the congregational level.

Required Courses:

3.639 Christin Initiation and Confirmation (3 cr)
3.848 Youth and Young Adult Ministry (3 cr)
12 additional elective credits

Independent Study Curriculum (M.Div.)
This option within the Master of Divinity degree program invites a student to use the equivalinirof
curricular electives (12 credits) for sélifected study developing the concentration, students first
complete four semesters of the required degree program coursework, including the integrative seminars.
With this foundational work accomplished, teudent selects a subject of concentrated study and
develops a proposal for study that lays out rationale, objectives, strategies, and methods of evaluation.
The proposal is submitted for approval by the Dean and appropriate faculty. Therefore, thesfaling
semester of the senior year, then, may be designated for Independent Study.



MASTER OARTS INMINISTERIABTUDIESM.A.M.S.)

Goals: This degree program prepares persons for service as associates in ministry, deaconesses, or
diacond ministers in the ELCA, or for service in similar leadership positions in other denominations. The
degree, normally a two year program when taken full time, requires a total of 60.5 credits, including
supervised field education experiences. Students é&e gequired to participate in a seminar on sexual
ethics during September and a workshop on Human Relations during January. If the degree is not
completed within four years, the student must petition the faculty for continuance in the degree
program.

Students normally declare one of two specializations for this degree at the time of admission: Christian
Education, which prepares one to be an associate in ministry in the ELCA or to hold similar positions in
other denominations; and Diaconal Ministry, wiigrepares one to be a deaconess or diaconal minister

in the ELCA, or to hold similar positions in other denominations. These two concentrations have different

expected outcomes and course requirements.

Master of Arts in Ministerial Studies with ChristiBducation Specialization (M.A.M;SE)

Outcomes: At the completion of the degree program students should be able to:
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and the educational hergge of the denomination
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to the local, regional, natnal, and global contexts

w LYGdSaNIGS 62NEKALI YR SRdzOF GA2y L+t YAYAAaGNER Ay

w 22N)] STFFSOGAQGSte 6AGKAY G(GKS Ylréigiduscontests O2 y ANB I |

M.A.M.S. Christian Education course
requirements are:

I. Biblical Studies (18.5 credits)
A. Biblical Language (3 credits)
1.210 Introduction to New Testament Greek (all students entering without a knowledge
of Greek) or
1.211 Advanced New Testament Greek or
1.111 Biblical Hebrew
B. Qd Testament (4.5 credits)
1.103 Introduction to the Old Testament (3 credits)
1.5 credits from Old Testament electives (courses numbered 1.1xx and others as noted)
C. New Testament (8 credits)
1.205 The Witness of the Gospels (4 credits)
1.206 Studis in the Epistles of the New Testament (4 credits)
D. Bible elective (3 credits)
(courses numbered 1.xxx and others as noted)



II. HistoricatTheological Studies (9 credits)
A. Church History (6 credits)
2.4251 ChristianThought and the Ecumenilc@reeds
or 2.40301 History of Lutheranism
2.406 Luther and the Lutheran Confessions
B. Systematic Theology (3 credits)
2.301 Introduction to Systematic Theology
lll. Practical Theology (15 credits)
3.600 History and Theory of Christian Educatioor€glits)
3.601 Foundations for Teaching Ministry (1.5 credits)
3.605 Religious Education Project Seminar (1.5 credits)
3.643 Supervised Teaching in Christian Education (1.5 credits)
3.645 Development and Evaluation of Curriculum (1.5 credits)
6 credis from electives in Christian/Religious Education (courses numbered 3.6xx)
IV. Interdisciplinary (9 credits)
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4.201 a&b Integrative Seminar | (1.5 credits each; total 3 credits)
4.202 Inegrative Seminar Il (1.5 credits)
4.301 Multicultural Studies (1.5 credits)
V. Electives (9 credits)
Additional M.A.M.SChristian Education requirements:
Teaching parish
Supervised clinical ministry (CPE)
Human Relations workshop
Sexual Abuse Premntion workshop

Youth and Young Adult Ministries Concentratiod.A.M.S. (CE)

Designed to meet the growing need of congregations for leaders who are well equipped for ministry
with and among youth and young adults, this concentration provides thealbgiounding for doing

Youth and Young Adult ministries. It offers strategies for mission and service learning that are adaptable
to various contexts and social cultures.

The Youth and Young Adult Ministry Concentration within the MAMS (CE) degreadskesage
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Education with Youth (TEY) program, as well as with area congregations, campus ministries, and outdoor
ministries which provide settings for cattual learning. Students choosing this concentration may have
opportunities for Teaching Parish sites in which they can experience excellent Youth and Young Adult
Ministries on the congregational level.

Required Courses:

3.639 Christian Initiationand 2 Y FANXF GA2yY 00 ONBRAG&OL oYl & FdzZ FAL
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3.848 Youth and Young Adult Ministry (3 credits)
15 additional elective credits (Students should adhwith the director of the concentration to
determine if a course would fulfill this requirement. In general, the 12 required credits in Practical
Theology {omitting 3.639, above} would fulfill this requirement in part; the remaining 3 credits
could befulfilled using other required or elective courses.)

10



Master of Arts in Ministerial Studies with a Specialization in Diaconal Ministry (M.4DMS$.
Outcomes: Graduates of this degree program will be able to:
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theological studies
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own denomination and the broader church
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M.A.M.S. Diaconal Ministry course
requirements are:

I. Biblical Studies (6 credits)
1.103 Introduction to the Old Testament or
1.100 Old Testament Foundation
1.200 New Testament Foundation
Il. HistoricatTheological Studies (12 credits)
2.301 Introduction to Systematic Theology
2.304 Introduction to Téological Ethics
2.4251 ChristianThought and the Ecumenical Creexls
2.40301 History of Lutheranism
2.406 Luther and the Lutheran Confessions
lll. Practical Theology (3 credits)
3 credits from Church and Society courses numbered 3.8xx, as noted
IV. Interdisciplinary (9 credits)
4.201 a&b Integrative Seminar | (1.5 credits each; total 3 credits)
4.205 Diaconal Ministry Project (8 credits)
V. Electives (28.5 credits)
21 credits in a field of concentration (see below)
7.5 credits in electives
Additional M.A.M.S:Diaconal Ministry requirements:
Diaconal Ministry Formation Event
Teaching parish
Human Relations workshop
Sexual Abuse Prevention workshop

Diaconal Ministry Concentrations

Students elect 21 credits related to preparation in aeaaof specialization. Since up to 28 credits may be
transferred from other accredited graduate schools to apply toward the M.A.M.S. degree, all of the
specialization course requirements may be taken at another accredited graduate school. All transfer
credis are subject to review before being accepted.

While there are numerous fields of specialization, two in particular are arranged as follows:

A specialization in word and service in rural communities may be arranged, drawing upon the distinctive
corS 2FFSNRAY3IEA YR NBaA2dzNDOSa 2F GKS {SYAYINEBQA ¢2¢4
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For those whose area of specialization is social service, it is possible to participate in a Certificate Program

in Social Services offered to Gettysburg Seminary diaconaiiii® & G dzRSy ia o6& ¢SYLX S
{OK22t 2F {20AFf ' RYAYAAUNXrdA2y FyR GF1S aALISOALT A
campus.

The purpose of the diaconal ministry independent study project is to provide the candidate an
opportunity to develop a vision for ministry at the interface of societal need and Christian service and is
FdzNI KSNJ RSAONRKR 6 SR dzy RSNJ &ded HRdb&R dzOF A2y ¢ 06St 26 |

Diaconal Ministry Independent Study Project
The purpose of this project is to pridle the candidate an opportunity to develop a vision for engaging
the field experience congregation in ministry at the interface of societal need and Christian service.
Through the planning, implementation, and evaluation of the project, the candidaiteewmionstrate
O2YLISGSyOe Ay GKS FINBFra 2FY (GKS OFyRARF(GSQa &aLISOA
vocation; the ability to translate these by engaging the field experience congregation in a particular
ministry of the baptized in the watl

The project is to take place in consultation with the project director (appointed by the seminary) and a
AdzLISNIDA aA2N ¢2 Fdzf FAEE GKS 9[/! Qa NBIldzZANBYSyGa 72
hours of supervised training at the chursbcietal interface must be in the diaconal ministry project.

Included in this 200 hours will be direct supervision, reflection, meetings with the congregational liaison
committee, and planning and implementation of the project.

MASTER OARTS INRELIGON(M.A.R.)
GoalsThis degree program is designed to provide students the opportunity to pursue a concentration in
an area of theological interest while also providing a broad foundation for further graduate study or for
general educational or vocatiohase.

OutcomesThe MAR degree program prepares students to:
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The Keynote Course serves as an opportunity to form relationships important to collegial learning and an
introduction to the program and to the critical role social media play in effective communication.

The degre requires a total of 51 credits:

1 37.5 credits of course work, including:
o 3 credits in the Keynote Course
o 15 credits in an area of concentration
o0 9 credits in a secondary area
0 10.5 credits as free electives

9 1.5 credits Practicum in Theological Researchréopasite for thesis)

9 12 credits in a Capstone Experience, which could be either:
0 Thesis research and writing (which would include a final, oral defense of the thesis)
0 A project or internship (which would include a final assessment of work completed as

pertains to the degree and concentration outcomes)

12



M.A.R. Concentrations

Concentrations are offered in: Biblical Studies, History and Theology, Religion and Media, and Practical
Theology. Students are expected to gain competence in the tools appropritteit@area of

concentration. Students are expected to declare the area of concentration no later than following
successful completion of 24 credits.

Students will confirm the topic of their thesis or outline plans for their project or internship in

conaultation with their thesis/project advisor. Normally this will occur by the end of their first year with
submission to the M.A.R. / M.A.M.S committee, and they will work on it during their second year. A
preliminary draft of the thesis or reportonthewd] O2 YLX SG SR A& LINBaSyidSR {2
thesis/project advisor by March 1 and the final draft by April 1. An oral examination on the thesis or on

work completed in the project or internship is then arranged.

The total program should normally be corefd within two academic years. If the total program is not
completed within four academic years, the student must petition the faculty foticoance in the
degree program Further information is available in the policy manual on the Master of ARReligion
degree.

MAR Keynote Course

This course serves as both an orientation to the MAR degree concentration in Religion and Media, and
also as an orientation to the MAR program in genetaintroduces the landscapes of media culture with
an emphasi®n active engagement in creation within those landscapes, and it also engages important
theological issues raised by and in those landscaftesxamines how spitiial formation and
theologicalreflection occur within media cultures, and raises questiarsind the promotion of faith in
public life through mediaThis course is required for all MAR candidates and highly recommended for all
MAMS candidates.

A Possible Sample Course Sequence for M.A.R. Religion & Media
[NOTE: This information is not intesthito be included in the catalog but provided to potential students as
an example of what the program might entail.]

Year | August Intensive | Fall Semester Jan (J Term| Spring Semester

1 Keynote Course (3)| 12 credits 12 credits

2 11.5 credits Thesis, Project, or Internship (12
4.110 Reseah Practicum (.5)

NOTES:

1 After the 3 credit Keynote Course, 15 further credits in an area of concentration are needed.

1 9 credits in a secondary area are needed.

9 10.5 credits are free electives.

9 Aslong as prerequisis are met, students may take any course being offered at LTSG, in the
Washington Theological Consortium, or online at Luther Seminary. Students are encouraged to
speak with the instructor to define alternative outcomes that are better suited for thgyiRali&
Media concentration.

1 Courses offered at LTSG that a student should consider include:

0 2.306 Theology and Public Life (Steinke)
0 2.321 Comparative Soteriologies (Largen)

13
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2.36231 Theological Thematics: The Doctrine of Creation: Science, Beauty, thnd Fai
(Largen)
2.402 Religion in America (Erling)
2.409 World Christianity (Erling)
3.522/6.309 STM Religious Vocation, Ministry and the Movies (Hummel)
3.747 Preaching and Technology: Shaping the Sermon through the Internet (Hedahl)
3.843 Congregational Mistry, Leadership and the Emerging Church (Eshbach)
0 3.870 Ecology and Religion in Global and Interfaith Perspective (Waldkoenig)
1 Courses offered at Luther Seminary that may be offered online or in an intensive format
0 1C2643: Gospel and Global Media CasufHess: offered every other year online)
0 1C2630 through IC2637: Interpreting and Confessing for the World (variety offered every
year; at least one or two are online)
o EL4515: Proactive ministry in a media culture (Hess: usually offered every 3 years)
0 Leaning in the Presence of other Faiths (Hess: new .5 credit course)
o EL3517: Media and Technology (usually offered every summer in a weekend intensive
format)
0 WO4515: Contemporary Worship Issues in the Life of the Church (Scharen)
0 YM4580: Youth, Culture ar@bnsciousness (Andy Root)
1 Potential partners with whom students might work on projects or do internships
0 Odyssey Networks
Gettysburg ColleggCommunications, Artdournalism, etc.)
The Lutheramagazine
ELCA Marketing and Public Relasion
Augsburg Fortress
Luther Institute
WITF National Public Radio
International Center of Bethlehem
Lutheran Theological Seminary of Hong Kong
Network of Bible Storytellers

O O OO0 O

O OO O0OO0OO0OO0OO0OOo

9 Capstone Experience for the M.A.R. Degree

The capstone experience for the MAR degree allows for a summative evaluation. Candidates may elect
either a written thesis, an internship, or a project to serve as their caygsexperience.

Description of the thesis would require only editorial changes.

Aninternship for the MAR degree would be a 12 credit course, normally with a member of the LTSG
faculty assigned by the dean serving as the instructor. It would requinstoduvork and reflection
commensurate with the credit given, and similar to those required of an MAR thesis (that is, about 450
hours). It would entail working at an already existing institution, company, or agency. The student could
register for the 1Zredits over more than one semester.

The internship would conclude with an oral examination, focused on the internship and the outcomes of

GKS a!w RS3INBS FyR (KS adaddzRSyiQa IINBIF 2F 02y OSy N
week beforegraduation, would be conducted by the instructor and another faculty member (assigned by
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faculty member, assign a grade and complete a descripéipert for the independent study.
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would be provided to the faculty members conducting the oral examination no less than 10 days before
that examination.

To arrange for the course, the student would meet with a possible instructor and complete the standard
ROSA statement for the internship (included in the MAR manual), including the request for a second
examiner. The complete ROSA would require the appafthle faculty members of the MAMS/MAR
Committee before the student could register for the course (in unusual circumstances, the student could
register, but the approval must be given before the end of the drop/add period, or the course must be
dropped).

If, in the view of the committee, the dean, or the instructor, the internship requires the activation of the
ASYAYI NREQa LINRPG202fa NBIFNRAY3IA KdzYty adzoasSota Ay
instructor to fulfill any requiremerst before the internship begins.

The student must obtain the approval of the director of field education for the internship placement
before a proposal could be given to the MAMS/MAR committee. The student might arrange for an
internship, or could work vl Odyssey Networks or other partners with existing relationships with the
Seminary.

Aprojectfor the MAR degree would be a 12 credit course, normally with a member of the LTSG faculty
assigned by the dean serving as the instructor. It would requireshaiunvork and reflection

commensurate with the credit given, and similar to those required of an MAR thesis (that is, about 450
hours). This course would result in the creation of a program, work of art, event, example of
communication, or other produatot amenable to be categorized as a thesis. The student could register
for the 12 credits over more than one semester.

The project would conclude with an oral examination, focused on the project and the outcomes of the

al!w RSINBS I yR ddérentialionzRTEe/efatiation NsEhkduléd for no later than a

week before graduation, would be conducted by the instructor and another faculty member (assigned by
GKS RSIYy G4 GKS GAYS 2F GKS LINEB 2SO0 QhthelsedodNP O £ 0 @
faculty member, assign a grade and complete a descriptive report for the independent study. The project
must have been made available to the examining faculty members at least 10 days before the

examination.

To arrange for the course, théuslent would meet with a possible instructor and complete the standard
ROSA statement for the project (included in the MAR manual), including the request for a second
examiner. The complete ROSA would require the approval of the faculty members of th6/MAR
Committee before the student could register for the course (in unusual circumstances, the student could
register, but the approval must be given before the end of the drop/add period, or the course must be
dropped).

If, in the view of the committe, the dean, or the instructor, the project requires the activation of the
ASYAYI NEQa LINRPG202fta NBIFNRAY3IA KdzYky adzomaSoda Ay
instructor to fulfill any requirements before the project begins.

If, in the view of the dean, assessment of the project would require expertise not available in among the
faculty, the dean would name as second examiner a person who could provide that expertise.

Approved by MAMS/MAR Committee, April 16, 2012
Approved by thd=aculty, May 7, 2012
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MASTER OBACREOHEOLOGKS.T.M.)
Goals: This degree program is designed to provide an opportunity for concentrated study in a given area
of theological inquiry for those who have completed a first theological degree or its equiviaje
LINEY2GAY3 | ROFYOSR dzy RSNRUGFYRAY3I Ay | LI NIAOdzt I NJ
knowledge of research resources and methodologies, and by increasing his or her knowledge and
competency for ministry in all of its variety. The degprovides a foundation for further advanced study.
Further information about the program can be found in the policy manual on the Master of Sacred
Theology degree.

Outcomes: This degree program prepares students to:

w ! OKASZS YI &0 SaN ideast metlidtblogied\dnd dpuiz8siréiated to the chosen
area of theological focus.

w 9y3IFr3IS Ay 1y26fSRISIGES FYR ONBLEGAGS GKAYlAy3IZ
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The STM degree is offered with a choice of two tracks:

1. STM with Thesis consists of 24 credits, 1.5 credits in Thesis Practicum Research (prerequisite for
thesis), tlesis, and thesis defense.

2. STM with oral integrative examination (nrtresis) consists of 30 credits and an oral integrative
examination.

Concentrations are offered in: Biblical Studies, Old Testament, New Testament, Church History,
Systematic Theolgy and Christian Ethics, Church in Society, Pastoral Theology, Christian Education,
Liturgics, and Preaching and Communication. Students are expected to gain competence in the tools
appropriate to their area of concentration. Students are expected to dedlse area of concentration no
later than following successful completion of 12 credits.

DOCTOR OMINISTRYD.MIN.)
The Eastern Cluster of Lutheran Seminaries (Gettysburg, Philadelphia and Southern seminaries)
cooperates in a program leading to thegree Doctor of Ministry. The Lutheran Theological Seminary at
Philadelphia administers the program on behalf of all three schools. It is responsible for admitting
students, supervising the program and granting diplomas to those completing the cooperatiture.

Students may take up to four courses (of the eight required) at Gettysburg or Southern Seminaries for
transfer to Philadelphia. In addition to taking four courses at Gettysburg, students may draw on the
unique resources of Gettysburg Seminaryhe development and advisement of their required Project in
Ministry.

For information contact the Director of Graduate Studies at The Lutheran Theological Seminary at
Philadelphia (www.Ltsp.edu).
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a) SPECIASTUDENTBTATUS

Special Student Statusgganted by the dean only, on a semester by semester basis, for the following
reasons:

A The study of theology by persons who do not seek a degree or ordination.
A Particular deficiencies in a student's prior academic record.

A Students who have been acceptedthyg admissions committee but who do not yet have a
positive synodical entrance decision.

June 1989, Updated, May 1994, Updated, May 1999, April 2003

b) HELDEDUCATION

The three components of the Field Education Program are: Teaching Parish, Supénicse dAdistry
(CPE), and Internship. The Seminary grading system is used.

The special field education requirements for students in the Diaconal Ministry program are described in the
G/ 2yOSYiNIGA2Y AY B5ALFO2yLFf aAyArAaiaNR:é aSOlAzyo

An internship for the MR degree would be a 12 credit course, normally with a member of the LTSG faculty
FaaA3dySR o0& (GKS RSIYy ASNBAy3a a GKS AyaidNuzOdz2 N C
al!w 5S3INBSE P

1  Teaching Parish
Teaching Parish is required for g®studying in the Master of Divinity and in the Master of Arts in
Ministerial Studies programs. It is not required for the Master of Arts in Religion. As part of the
integrative design, students participate with peers and faculty in a course titlegrattee Seminar I,
scheduled during the Fall and Spring semesters.

Teaching Parish and Integrative Seminar | must be taken together and are prerequisites for internship.
Normally, Teaching Parish and Integrative Seminar | are taken in the first yeadiesbut a student

may, in consultation with the Director of Teaching Parish, also take them during the second year of
d0dzRASA® {GdzRSyGa IINB y2N¥Iffe FaaAaAdaySR G2 LI NR
commuting students within ak 2 dzZNRa NJ RAdza 2F GKSANI 6SS|USy-®0 NBaa
hours in activity related to the concerns of the Teaching Parish during the weeks assigned for mentoring
sessions.

a
R ¢

A full description of Teaching Parish is available in the TeaPFlirgh Manual.

Amended by theField Education Committee 11/01, 8/09
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1  Supervised Clinical Ministry
Supervised Clinical Ministry is required for those studying in the Master of Divinity and in the Master of
Arts in Ministerial Studies programs (excepttoose in the Diaconal Ministry program). This
requirement refers to one basic unit of Clinical Pastoral Education (CPE) accredited by the Association for
Clinical Pastoral Education (ACPE). Alternate programs and equivalencies shall be evaluatecoand may
approved by the seminary in consultation with the student's Candidacy Committee and the Division for
Ministry or the appropriate church judicatory.

Normally, a fultime program of eleven to twelve weeks in length (40 or more hours a week). CPE must
be completed before the student's internship. Most students complete CPE during the summer following
their first year of academic study at the seminary at any one of a number of sites throughout this country.

CPE provides an opportunity for students torleabout ministry and about themselves as ministers in a
clinical setting under trained and certified pastoral supervisors. Pastoral practice, written case studies,
verbatim reports, individual supervision, seminar participation, and related readindhangrimary

means of learning during CPE; the person as minister and her/his pastoral relationships become the
major learning documents in the CPE process.

The seminary's goals for Supervised Clinical Ministry are as follows:

to foster theological undetandings of pastoral ministry with particular focus on
the relationship of systematic theology to the theology evident in one's practice of ministry;

to foster selfawareness, especially of how one's personality, attitudes, values, and
assumptions affedboth others and the use of one's self in ministry;

to foster selfevaluation in ministry;

to foster the formation of one's personal and ministerial identity;

to foster the use of pastoral supervision for personal and professional growth;
to fosterthe use of a peer group for personal support and evaluation in ministry;
to foster pastoral and interprofessional functioning in clinical settings;

to accomplish the above within an experiential and process conception of learning that:
(a) uses the dilical (case) method and an actioeflection model of education; (b) focuses on the person
and relationships of the participant; (c) provides theological as well as psychodynamic and sociodynamic
conceptual frameworks for reflection upon, and analysisrofistry; and (d) includes a variety of
ministerial functions, with the primary mode of praxis being pastoral visitation and interpersonal
relationships.

The following policies apply to the Supervised Clinical Ministry (SCM) requirement:

SCM shall normallye completed in a fullime summer CPE program following the completion of
at least nine courses at the seminary. Students shall not engage in earning academic credit while
participating in "full time" CPE programs. Employment during this period isgtyrdiscouraged.
Students shall not normally engage in concurrent CPE programs during their first or second
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academic semesters at the seminary. Students who do engage in a "concurrent” CPE program in
a given semester shall reduce that semester's ctzesd 1o one below the normal maximum for
each full day spent weekly in CPE.

The seminary reserves the right to deny satisfactory completion of the CPE graduation requirement to
those who violate the above policies. It shall remain the policy of the seynihat CPE must be
successfully completed prior to the start of internship. Exceptions to any of the seminary's policies on
CPE shall be made only by the Field Education Committee.

1 Guidelines for CPE Equivalency Petitions
Students wishing to petitiorof an equivalency for the C.P.E. requirement should submit their request to
the Supervised Clinical Ministry CommitteEhat Committee is composed of the Director of Supervised
Clinical Ministry, The Director of Field Education, and an officer of thes&ums Office.

The petition should be at least eight doulspaced pagesThe petition should include any and all
available supporting documentation (e.g., reports of supervisors, certification of completed ministry
programs of study)The petition andsupporting documentation should demonstrate that the student
has achieved each of the following goals of Supervised Clinical Ministry:

(1) to foster theological understandings of pastoral ministry with particular focus on
the relationship of systematic #ology to the theology evident in one's practice of
ministry;

(2) to foster seHawareness, especially of how one's personality, attitudes, values, and
assumptions affect both others and the use of one's self in ministry;

(3) to foster seHevaluationin ministry;

(4) to foster the formation of one's personal and ministerial identity;

(5) to foster the use of pastoral supervision for personal and professional growth;

(6) to foster the use of a peer group for personal support and evaluation in nyinistr

(7) to foster pastoral and interprofessional functioning in clinical settings;

(8) to accomplish the above within an experiential and process conception of learning

The petition and supporting documentation also should indicate that the educaticomgaished during
the equivalency: (a) used the clinical (case) method and an actftaction model of education; (b)
focused on the person and relationships of the participant; (c) provided theological as well as
psychodynamic and sociodynamic conceptisameworks for reflection upon, and analysis of, ministry;
and (d) included a variety of ministerial functions, with the primary mode of praxis being pastoral
visitation and interpersonal relationships.

Adopted by the Faculty of LTSG on 5/93, Amendetthdyield Education Committee 12/93, Amended by the Field Education
Committee 5/97, Amended by the Field Education Committee 5/99
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1 Internship
Internship is required of all students in the Master of Divinity program. The internship fee as stated in the
current catalog applies to all types of internship experiences. Internship is available during the last two years
of Seminary, but normally will be during the third year. The determination of when internship will occur will
be arranged in conversatioretween the student, the Director of Field Education, and the student's
synodical candidacy committee, or the appropriate church judicatory.

Before internship is begun, students must have successfully completed: 18 full courses (3 or 4 credit hours
each),including 3.700 Introduction to Preaching plus two preaching half courses, 2.301 Introduction to
{2a0SYIGAO ¢KS2f2383 nomnp ¢KS / KdNDOKQa 2 2NAKALX
education requirement, and one quarter of Supsed Clinical Ministry (SCM/CPE). Ecclesial endorsement is
necessary for placement on an ELCA internship.

The following courses are recommended before a student begins internship:
The Biblical Language Requirement or its equivalency
1.101 Pentateuchrats equivalency
1.205 Witness of the Gospels or its equivalency
2.306 Theology in Public Life
2.400 The Early Church and its Creeds or its equivalency
2.401 Luther and the Reformations or its equivalency
2.406 Luther and the Lutheran Confession
4.202 Integrative Seminar

Normally a congregational program, internship involves no less than nine and no more than twelve months.
Nine months September through Mayfulfills the requirement of the Seminary. However, students and
congregations mafind it to their mutual advantage to continue the student's service for a full twelve

months, including either the summer preceding or the summer following the nine month period, so that
there will be the continuous service of an intern.

Because of thentensity intended in the normal nine or 12 month internship, both in practice and
reflection upon it, students will be limited to no more than three hours of study for credits toward
graduation, and then only with the permission of the Field Educatiorcidir@nd the Dean. The faculty
advisor will be informed of any such decisions.

The relationship of the congregational program of the internship to the period of Seminary residence is
pedagogically important. The curriculum is designed, in fact, to madshe the integration of two years of
residence and clinical pastoral education into the congregational program of the intern year, and to integrate
all of these into the third year of residence. Normally students will take their internship duringittie/éar

of their theological study. However, students may ask for internship in the fourth year, thus reversing the
order of internship and the final year. However, students must first discuss the possibility of a fourth year

internship with the Directoof Field Education and their synodical candidacy committee, or their appropriate
20
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church judicatory. After approval is given by the synodical candidacy committee or the appropriate church
judicatory, the student must then get approval from the Field ElocaCommittee. Whenever possible,
students electing internship in their fourth year will be kept together in one intern cluster (see below) in
order to key the work of the cluster to their level of academic achievement. Ordination and the awarding of
the Master of Divinity degree in these cases will follow upon successful completion of internship.

When the student elects internship in the fourth year rather than the third, counsel is given to engage in a
summer of concentrated field education designegbtovide a more intense and extended congregational
experience than that of the first year. Such a period of field work will help to equalize the experience
differential in the final year of studies between those electing internship in the third yeathasd electing

it in the fourth. The reduction of this differential will provide a better potential for integration in the final
year by the student engaging in fourth year internship.

Students on internship are required to participate in "intern clustersbse purpose is to provide means for
(1) disciplined sharing of experiences, (2) continuing contact with the Seminary and its faculty, and (3)
contact with students from ecclesiastical traditions working in the vicinity of the clusters. Usually scluster
meet once a month. Cluster leadership will be shared by the faculty, the Director of Field Education, the
interns, and intern supervisors. Each cluster is responsible for designing a satisfactory program.

Theconcurrent internshipprogram is designeaf students who desire to fulfill the field education
requirements by remaining in residence in Gettysburg or Washington. In particular, the program consists of
(1) Teaching Parish; (2) Clinical Pastoral Education taken either as an intensive prograitinesiummer, a
semester, or in terms of the equivalence option; and (3) internship taken concurrently, that is, during the last
two years of residence either in Gettysburg or Washington. In such a program, the student continues in
residence, carries orfealf of the academic program over a period of two years, and works half time in a
context approved by the Seminary. Approved intensive parish experiences may be used to fulfill up to two
middle-term requirements.

1 Variance in Placement Procedures
A regular internship is fullime for a nine to twelve month period. The location of the internship is arranged
through the Internship Matching Workshop held at Gettysburg Seminary. It is normally expected that all
students will participate in this procedurdHowever, it is recognized that personal situations may require a
student to seek other arrangements for internship. Students requiring such other arrangements (e.g.,
concurrent internship, specific location, additional responsibilities not direcéya@lto the internship, etc.)
must petition the Field Education Committee for approval of variance from the regular placement process. If
approved, then the student given such variance will not participate in the Matching Workshop but will work
with the Drector of Field Education to arrange internship location.

Revised 6/92, Updated 5/93, Updated 5/96, Revised 5/97, Revised 5/99, Revised 5/99, Revised 6/00
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c) INDEPENDENSTUDY

An independent study may be undertaken by students in any degree programltorespparticular area

of interest. Independent studies may not be used for required courses. Students who undertake
independent studies are subject to the same academic policies and procedures that apply to regularly
scheduled courses.

1. Confer with thénstructor to reach consensus regarding the nature of the independent study, including
the number of credits to be awarded.

2. Register for the course by writing in the pertinent information on the regular course registration form
(number of credits, grad®K 2 A OS> Ay aiuNHzOG2NL® holGl Ay GKS AyailNHzC
indicating agreement to work together on a ROSA statement.

3. Prepare a ROSA statement that describes:

(R) TheRationalefor the independent study: Why you want to undereathis study; how
this study will enhance your ministry goals

(O) TheObjectivesof the study: What you intend to study; what you intend to learn by the
end of the study, what learning you should be able to demonstrate

(S) TheStrategiesused in the stug: How you will study the material, including reading
assignments and meetings with the instructor

(A) TheAssessmeninstruments to be used in the study: How your learning will be
measured; what instruments will be used by the instructor, includingstgspers, projects

4. Obtain the approval signatures of the instructor and the Dean for the ROSA statement.

5. Submit the approved ROSA statement to the Registrar. If the approved ROSA statement is not received
by the end of the drop/add period for theetm, the student will be withdrawn from the independent
study.

August 1978, Updated, May 1995, Updated, May 1999, July 2008, July 09, August 2010
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d) TUTORIAICOURSES

A Tutorial is a class conducted by a professor for one student or for a smaknahsbudents. Tutorials

may be available to S.T.M. students in-finle residence. They may be available also to other degree

students during January terms. The description for any tutorial course is initiated by a member of the faculty
and must be sumitted for approval by the deaf.utorial courses are offered at the Seminary for the

following reasons:

A To obtain credit for a course not scheduled during a semester in which a student needs it;

A To enrich regular required and elective courses for studafitsa particular interest in the
field, particularly in the final year.

Tutorial courses are to be arranged with the consent of and at the convenience of the instructor and
approved by the Dean. This ordinarily will not carry a course fee. The firaiatheon the payment of
fees rests with the Dean.

December 1998Viay 2001

€) JANUARYTERM

The overall objective of theTerm is to meet the holistic intentions of the LTSG mission statement,
seeking to broaden the experience of both students and profespedagogically and substantially
through the provision of creativeTerm courses.

In agreement with the ELCA's emphasis on inclusive ministry, the seminary requires one unit in the
curriculum for multicultural experience designed to broaden student awase of minority experiences
and aspects of racism in church and society, so to enable students to better minister in a culturally
pluralistic society. There is no waiver of this requirement.

M.Div. students normally take threel&rm offerings, one of wbh is normally a Multicultural offering.
M.A.M.S. students normally take tweT&rm offerings, one of which is a Multicultural offering. M.A.R.
students normally take two-Term offerings, one of which is an elective, the other is the Independent
Study reated to the writing of the M.A.R. thesis. A normal load fdiedm varies between 1.64.5 credit
hours.

A student proposing an Independent Study project féedm follows the basic procedure for
Independent Studies now in use for our fall and spriegester. Normally no more than onelérm shall
be an Independent Study project.

Students who patrticipate in the Januaviay CPE program or who are not able to takeTarin offering
will be required to make up the appropriate credit hours at some off@nt in their academic program.
The Dean will approve such exceptions.

There is a course wavier via examination fee. See the current catalog for academic fee schedule.

June 1991, Revised, May 1995, Revised, May 1999, Revised, June 2000, Revised] June 2
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f)  MULTICULTURATUDIE$ROGRAM

Rationale A requirement for the M.Div. and M.A.M.S. degrees is the successful completion of an
educational unit designed to broaden the students' awareness of ethnic experiences and concerns other
than their own and oéspects of racism and prejudice in church and society in order to enable students

to begin their ministry in a culturally pluralistic context. Students will choose one particular ethnic group
(Asian, African, AfricaAmerican, AfreCaribbean, Eurdmerican, Hispanic, Native American, Arab and
Middle-Eastern American) or one particular topic related to one of the above ethnic groups. Through
such experiences, the mandate for inclusiveness and oneness in the Church of Jesus Christ can be dealt
with vigoroudy. Normally, this requirement is equivalent to a hadurse (1.5 credits or 17.5 contact

hours) and fulfilled during the January Term. A course taken to fulfill the Multicultural requirement
cannot simultaneously fulfill another course requirementloé seminary. In addition, in appropriate

cases, students who are pursuing the Concentration in Town and Country Church Ministry may fulfill the
multicultural requirement by participating in the Rural Ministry Studies Program, an Appalachian
immersion expgence or the Appalachian Ministries Educational Resource Center (AMERC) experiences.

Students who have fulfilled the multicultural unit requirement may undertake an additional unit. These
students will undertake a research project on an issue, problerguestion in multicultural ministry in
consultation with the Director of the Multicultural Studies Program.

Objectives:

At the completion of the unit students should be able to:

1. identify some of the theological issues and concerns of the ethnic coranity.

2. read, identify, and assess documents and statements of the Evangelical Lutheran
Church in America and other faith communities on cultural diversity and
inclusiveness.

3. recall and assess their personal involvement with persons of color or whoggimary
language is not English.

4. identify and have read representative works from multicultural literature.

5. identify key terms in the multicultural literature.

Strategies:

Students may fulfill the requirement in a variety of ways including:

1. Immersion experience into a racial or cultural community other than the student's;

2. Coursework at Howard University School of Divinity or the Lutheran Theological
Center in Atlanta (A program in partnership with the Division for Ministry of the
ELCA);

3. Action/Reflection courses at The Lutheran Center for Theology and Public Life, which
involves students with significant contact with persons other than their own
background,;

4. An Independent Study Program designed to meet this requirement which include

significant involvement with persons or groups other than the student's own racial
cultural background.

Evaluation{ dzOOSaa¥dzZ O2YLX SiA2y 2F (G(KS dzyAd ODNI}IRS 27
Director of the Multicultural Studies Ryoam.

June 1988; Revised, May 1995; Revised, May 1999, May 2001, July 2007
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g) RESPONSIBIB®®PMMUNITYDISCOURSE

Responsible Community Discourse Statement

As members of the seminary community engaged in ministry and ministry preparation, all are

encouraged taultivate a willing participation in verbal and written expression that seeks to acknowledge

and respect inclusivity and diversity. Fostering such linguistic commitments honors the heart of the

32415t X 6KAOK I FFANNVA K loéxtehds héfoNEti® yvategories a8fblde,K Ay Of dz
ethnicity, gender, sexual orientation, family affiliations, vocation, and physical, mental or emotional

status.

Two priorities, therefore, guide the life of this community. First, all verbal behavior in corporashiwp

classes, personal interactions, meetings, and convocations is invited to exhibit the highest linguistic
expression, which is charitable, thoughtful, diverse, expansive and inclusive. Second, the same standards
of excellence also apply to all writt@materials in the community: bulletins, written assignments, tests,
ASYAYINER Lzt AOFdAz2yasr aOK2f I NIe& ¢g2NjJaz .2FNR 27
site.

Resources for assisting the process of strengthening a gbagel linguiic community include the

9[ /! Qa at NAYyOALX Sa TFT2NJ 22NEKALX FyR G4KS 9[/! tdzmof
the Faculty, Employee and Student Handbooks.
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ACADEMIGNDCURRICULAREERFORMANE®OLICIES

a) COURSHEOAD

The academic year consists of two semesters, of fourteen weeks each, and a January term. The normal load
is 13.5¢ 15 credits per semester. A student may enroll for an overload (more than 16 credits) subject to
approval by the Dean. Students who areacademic probation may not register for an overload.

b) QLASATTENDANCE

Regular class attendance is expected for each class. Anticipated absences should be communicated to the
instructor. The student is responsible for obtaining information presenteths@nd making arrangements
for completing any assigned work.

C) INCOMPLETE ANEXTENSIONS

Ly AyO2YLX SGS o6Lb/ 0 A& F GSYLRNIYNEB y2i4lGA2y 2y |
requirements for the course have not been fulfilled by the last daheksemester. Students may

request an extension beyond the end of the term to complete requirements for the course. Such a

request must be submitted before close of business on the last day of the term. Instructors may, but are
under no obligation to, gie permission for an extension of the deadline beyond the end of the term.
Extension requests approved by instructors are then forwarded to the Dean for approval. The student

may appeal a denial by the instructor to the Dean.

Extensions are normally no methan six weeks in duration. Extension of the deadline beyond the six
week limit may be granted only with the approval of the Dean, upon the receipt of an additional petition
signed by the student and the instructor. Normally no extensions shall beited beyond these two.

If the instructor does not receive final requirements for the course by the deadline, the incomplete is
changed to a final grade determined by the instructor. In the absence of sufficient work of passing
quality, the grade willbé y G C¢ @

With respect to students in the S.T.M. program course work normally is completed due as follows:
Fall semester: All work is due no later than January 15
Spring semester: All work is due no later than June 15
Summer courses: All work is doe later than August 15
January Term: All work is due no later than March 15
Extensions for course assignments beyond these dates may be requested of the instructor and the dean.

First degree students taking STM courses are subject to the same gradss eapectations and grade
submission dates as STM students. Senior students are responsible for making sure that their work is
submitted in time for graduation requirements.

26



d) ACADEMIEROBATION

Academic probation shall be imposed when a student haswede failing grade in a course (either F or
WF). Academic probation shall be removed when the student has successfully completed 12 credits, unless
fewer than 12 credits are required to graduate, as specified below.

Students on academic probation shHad required to consult with the Dean in arranging for the following
semester a schedule which may include any or all of the following: (1) reduction of course load; (2)
reduction of outside employment, including supply preaching; (3) reduction or crgbifield education.
The Dean shall report such action to the faculty.

If a student fails a course while on academic probation, or when three Fs/WFs appear on the transcript, that
student will be subject to academic dismissal by faculty vote. Studeres/ing an F or WF for internship
will also be subject to academic dismissal.

Should the grade F/WF occur for a required course, that course must be repeated successfully in order to
make up the failure. An F/WF grade in an elective course fulillieguirement must be made up by
successfully completing a course in the same curricular area.

It is possible for a student to graduate while on academic probation. If a student receives a failing grade, but
then has fewer than 12 credits required in orde graduate, those credits must be completed in order for

the student to graduate. If the student does not need the failed course in order to graduate, that student
may graduate without taking another course in that curricular area.

Students dismisseir academic failure must wait a minimum of 12 months from the date of dismissal

before applying to the faculty for readmission. Readmission will be granted only in exceptional cases and not
without evidence from the student that previous causes of failoave been removed. Such readmitted
students will be placed on academic probation, and any further course failure will result in automatic
dismissal without privilege of reapplication.

4/12/2010

e) AuDIT

Registration for audit in a particular course byeamolled LTSG degree seeking or affiliate student shall
be subject to a mutual agreement between the instructor and the student with regard to conditions of
participation. The audit fee is waived for fulltime students and $5p&€0creditfor all other LBG degree
seeking students who are not enrolled fulltime.

Registration for audit in a particular course by a person not enrolled as a student at LTSG shall be subject
to a mutual agreement between the instructor and the student with regard to conditibpsudicipation.
An audit carries a fee of $175.0@r creditand a transcript record would be kept.

Immediate family members of an LTSG student in good standing are welcome to seek arrangements to
attend courses. These arrangements shall be made diredth and by permission of the instructor. No
fee shall be charged for such arrangements and no transcript record will be kept.
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f)  ONLINECOURSHEPOLICIES FGRTUDENTS ANBACULTY

Students are normally limited to no more than two online courses (6 hoursgmester. Students new to
the online format normally register for only one course (3 hours). No more thatthindeof the degree
program can be taken in the online format. Requests for transfer credit for online courses taken through
another instituton will be subject to the usual ATS accreditation standards.

Normally, oncampus and local (within 50 miles) students are not to be taking an online course if there is a
comparable orcampus course offered the same semester. Exceptions are grantedsasdtaf a written
petition to the Dean.

Extra charges are attached to tuition for those taking an online course to offset the extra costs (currently
$100.00 per course).

The first time an online course is offered, registration is normally limited to eagtlvdents. In subsequent
offerings of such an online course, registration is normally limited to eighteen students. Students who
cannot meet degree or candidacy requirements other than through such online courses have priority in
enrolling for online corses.

g) ADDING DROPPINGCORWITHDRAWING FROBLASSES

Students may drop or add classes with full adjustment in tuition and no record of the course on the
a0dzZRSy G Qa GNIXyaONARLII FOO2NRAY3 (2 GKS F2fft2Ay3a R

*Semesteflong class within the firg two weeks of the semester
*Class in the first half or second half of a semesteithin the first week of the course
*Jterm or Summer term classby close of business on the first day of class

After the deadlines above, students may withdraw frorciass. The instructor will assign a grade of WP
2NJ 2C o0laSR 2y (GKS aitdzRSydQa ¢2N] Ay GKS Oflaa G2
calculated at the revised level of credits, a portion of tuition may be refundable as follows:

Date ofWithdrawal Semesteflong clasg Halfsemester class

Within 1 week after drop/add deadline 5/6 refundable 2/3 refundable

Within 2 week after drop/add deadline 4/6 refundable 1/3 refundable

Within 3¢ week after drop/add deadline 3/6 refundable Nonerefundable

Within 4" week after drop/add deadline 2/6 refundable

Within 5" week after drop/add deadline | 1/6 refundable

6™ week after drop/add deadline or beyor| None refundable
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Tuition for dterm or summer term classes may be prorated fatharawals within the first half of the
course.

Financial aid may be affected if students drop below certain minimum levels of credits.

If you do not officially withdraw from your courses, then you will be accepting responsibility for all
charges.

h) WAIVIR OFSPECIFIBEQUIREIBOURSES ANADVANCEISTANDING

A student may request an assessment of competence in a required course or in a theological discipline on
GKS olaira 2F SEIFIYAYylIdA2ya 3AAGBSY o0& (KSofdf OdzAf G 27
competency may result in:

(a) waiver of a required course without credit, with the credits associated with the required
course taken in the same curricular area;

(b) waiver of a required course with credit granted towards the degree for the wated e,
(c) granting of advanced standing credits in a theological discipline as eleatives;
(d) nonwaiver of a required course or nagranting of advanced standing credits.

The number of credits granted through waiver or through advanced standing ataxceed onesixth of
the total number of credits required for the degree.

i) TRANSFERRINGREDITS INTOT SDEGREPROGRAM

Students who have completed credits in graduate level courses at another institution may petition the
Dean for evaluation of the edits for possible transfer into the degree program at LTSG. An official
transcript is required to evaluate the credits and the Dean may request relevant catalog descriptions of
courses. For consideration, courses must have been completed at the graelalteat an ATS

accredited institution, related to the discipline of theology, within the last ten years, with a grade of at
least C (a grade of @ not accepted). The maximum number of credits that may be transferred into the
LTSG degree program igtlower of (a) 50% of the credits that led to the previous degree, or (b) 50% of
the credits required for the LTSG degree.

J)  TRANSFERRINOEGREPROGRAMS

Each degree program or program of study has distinct goals and objectives. Applicants are ef@uated
admission and accept admission to a particular degree program or other program of study (Affiliate for
Consecration, Special Student, etc.) A student who wishes to change to a different degree program or
program of study must petition the Dean, defong the underlying circumstances prompting the request
for transfer. All transfers must be approved by faculty action.
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k) PoLICY OEXCEPTION TO TBECCALAUREADEGREREQUIREMENT

The Association of Theological Schools and Middle States Associdfiotienfes and Universities permit

rare exceptions to our entrance requirement for our degree programs, as stated in the catalog: "The
degree of Bachelor of Arts, Bachelor of Science, or the equivalent from an accredited college or university
is required."

When a person has not completed the baccalaureate degree and is identified as an exceptional and
promising candidate, the following procedure in applying for waiver of this requirement shall be used:

For Evangelical Lutheran Church in America (ELCAgayp) both the ELCA candidacy committee and

the Seminary work together to determine an applicant's potential for service in the ELCA and readiness to
begin graduate level theological study. Therefore, to begin the process of petition for exception to the
baccalaureate degree requirement, the applicant should contact her or his candidacy committee and
receive a positive entrance decision by the committee or a letter recommending the possibility of
exception to the baccalaureate requirement. This letterddde directed to the Director of Admissions,
Lutheran Theological Seminary, Gettysburg.

For applicants from another tradition a letter of support for admission utilizing this process should be
directed to the Director of Admissions, Lutheran Theolodsesthinary at Gettysburg.

The Committee may invite the applicant for a personal interview or may request additional undergraduate

coursework omayask for Graduate Record Examinations (GRE) scores from applicants whose application
and transcripts revealesious deficiencies in crucial aread-urther information about the GRE is available
from Graduate Record Examinations Board, P.O. Box 6000, Princeton, New Jerse§0086drionline
at www.gre.org Both paper and etgronic test formats are offered.)

S/he should complete an application form provided by the seminary along with a cover letter elaborating the
case for exception. Included with the application should be evidences and demonstrations of readiness and
preparedness to engage in graduate study, e.g. written academic work;etaded papers, publications.

These materials along with the GRE scores shall be reviewed by the faculty admissions committee upon
completion of the application folder. The faculty cortte® may request a personal interview. The

committee may also solicit materials and/or require additional coursework, which the committee deems
dzaSFdzA Ay S@ltdza GdAy3a GKS FLILX AOFIYyiQa NBIFIRAySaa G2

If the faculty committee decigbs in favor of exception in the case of the applicant, they will recommend such
to the whole faculty for approval.

If the recommendation receives faculty approval and the applicant's candidacy committee has given a
positive entrance decision, the applitanay then begin the academic and practical requirements for the
Master of Divinity (M. Div.) or Master of Arts in Ministerial Studies (M.A.M.S.) program, and will be subject to
normal conditions of probation and dismissal for academic failures. Persgivbey seminary education

with the exception to the baccalaureate degree proggssnally begin study on academic probation, which

will be lifted after the student has successfully completed 12 credits of academic work.

When the student has completed af the academic and practical requirements for the Master of Divinity or
the Master of Arts in Ministerial Studies program, s/he will be awarded the M. Div. or M.A.M.S. degree. The
seminary will provide the candidacy committee with a letter certifyima the candidate has "satisfactorily

30


http://www.gre.org/

completed the requirements for the Master of Divinity/Master of Arts in Ministerial Studies degree. . .
including practical preparation as defined by the Division for Ministry” (7.31.13.c)

Normal approval process witien be followed by the candidacy committee.

Timeline for Exception to the Baccalaureate Degree Applicants

x  Completed application to Admissions Office by April 1 including:
o0 Cover letter elaborating case for exception
0 Application fee
0 Autobiographical staten@ (may be the same as used for ELCA Candidacy Entrance process)
o Evidences and demonstrations of readiness and preparedness to engage in graduate study
0 Appropriate academic transcripts

x  GRE scores to Admissions Office by May 1

(Note: Computer based scom@® mailed to school 205 days after test date; paper based
scores are mailed to schoebAweeks after test date.)

x Faculty Admissions Committee may require interview with candidate prior to June 1.

x  Notification of Synod Candidacy Entrance Decision whighOf dzZRS& G KS Ol yYRARLF G S¢
the background check, or other church body letter of support, to LTSG Admiséimesb® June
1.

x  The faculty acts on the petition.
Theological Education for Emerging MinistrigELCA Candidates)

PLEASE NOTHhe exception to the baccalaureate requirement process outlined here is distinct from the
"Theological Education for Emerging Ministries" in the ELCA developed and overseen by the
Division for Ministry, ELCA. The ELCA Theological Education for Emergimge$/iagstiescribed in
the ELCA Candidacy Manual:

Theological Education for Emerging Ministries (TEE\hEe of the means for theological

education in the Evangelical Lutheran Church in America (EL€#gonds to the missional

needs of the church. The pgoam takes into consideration the leadership gifts, ministry skills,

cultural learning styles/experiences and/or the age of a candidate when establishing expectations

and requirements for preparation as an ordained minister in this church. TEEM putsactce

the intention described in several documents of the ELCA, including the ELCA constitution

(7:31.14), the Study of Ministry (2003), the Study of Theological Education (1993; 1995), and

GKS 9[/!1Qa tfly FT2NJ aiAaai?yembly. TEEMis ddsigi2dJi SR o6& GKS
for particular groups of candidates preparing for ordained ministry whose first call will be in a

particular ministry setting. There are specific processes and requirements for eligibility listed

below. (See also the TEEM sectioiK S aw2aidSNJ 2y (GKS alyl3aSySyda 27
ELCA, part one, p. 49.)

[atN
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Criteria for Admittance into TEEM
The following criteria are taken into consideration when recommending a candidate for TEEM:

1. Love for Jesus Christ, and love for neighbor

2. Membership in an ELCA congregation for a minimum of one year

3. Knowledge and passion for mission work in the ELCA

4. Acceptance of and adherence to the Confession of Faith of this church

5. Ability to share the faith

6. Passion for justice and a commitmentbuild sustainable communities, working to
alleviate hunger and poverty

7. A ministry site identified by the synod bishop

8. Normally, age 40 or older

EOCM approved Lay Mission Developers serving a ministry site for an extended period of time
normallyenter candidacy and must complete the steps identified in the Candidacy Process
outlined in the Candidacy Manual (Ordained Band must be accepted into TEEM by the
Associate Executive Director for Ministry Leadership in Vocation and Education (V&E).
Canddates from LWF partner churches entranced into candidacy with prior theological
education who are serving in a ministry setting identified by the synod bishop may fulfill the
ELCA requirements for ordination through TEEM.

Changed draft 10/30/96, 8/14/97,0/1/99, 8/03/01, 4/2002, 12/2003, 9/26/200%/21/11

) LEAVE OABSENCE

A leave of absence is available to students on a temporary basis for health or personal reasons or to
consider vocational options. Normally, the total length of a leave of abseticeotvexceed two
semesters.

Students considering a leave should discuss their circumstances with their faculty advisor. Students
NBljdzSadAy3a + S @S Ydzad O2YLX SGS | [SH@S 2F 1 64aSy
and obtain the signaties of faculty advisor and the Dean. If the Leave of Absence takes place during the
FOFRSYAO GSNXY:I GKS &addzRSyid gAft NBOSAO®S 2Qa F2NJ I
The student may resume studies upon the expiration of the requkktave of Absence or earlier by

registering for the next term.

Student deferment for Federal Stafford Loans is no longer in effect when a student is enrolled for less
than 6 credits or goes on Leave of Absence. In such cases, loans will go into rep&ontatt the
Director of Financial Aid for specific information.

Students who wish to withdraw from seminary should inform the Registrar.

Revised 5/2011
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m) RESUMPTION dBTUDIES

Former sudents who wish taesumetheir studies at a later date will need teapply through the
Admissions committee. Reapplication should include a plan to complete the degree in a timely manner.
Students who are readmitted are subject to the graduation requirements in the catalog in effect at the
time of readmission. Normallyedits older than ten years will not be applicable to the degree.

Revised 5/2011

n) PLAGIARISM

Plagiarism comprises both intellectual theft as well as intellectual fraud or deception. It is stealing and
presenting the ideas or words of someone else{issoQd 2 6y @ LG Aa tfAGSNIYNE (K
original an idea or material that is derived from an already existing source. The use of the words or ideas

of another without acknowledgement of their source or the absence of due attribution dftarey be

committed unintentionally as well as intentionally. Plagiarism is the undue quoting of material without

the indication of quotation, whether it be merely a sentence or two or a significant portion of the work of
another.

Traditionally, plagiasim referred to the selection, preparation, and distribution of printed matter (e.g.,
books, newspapers, magazines, and pamphlets). However, with advent of the digital age, plagiarism has
been expanded to include material beyond the medium of print ofwhigten word.
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See the relevant section in this Handbook for disciplinary procedures related to conduct.

0) SOMEPRELIMINARZONSIDERATIONS

Gradesshould not be viewed as ends in themselves. Students need information about the quality of their
work which would enable them to improve their educational performance. Therefore, in addition to grades
each student shall receive a written evaluatiomfrdis/her instructor stating the level of competence
disclosed in each course. A sample of the evaluative descriptive report which shall be used in a particular
course shall be distributed for each course at the beginning of the semester. This evalestirptive

report shall indicate the student's competence in the light of the course objectives; therefore, the course
objectives shall be stated on this report.

Grades are normally due to the Registrar two weeks after the end of the term. Studentxpeay ©
receive grade reports and copies of descriptive reports witkenweeks of the end of the term. Copies of
AN} RS NBLRNIA YR RSAONARLIIAGS NBLRNI&a FNB Fftaz2 &Sy
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p) THESYSTEM OERADING

The Seminary's gradingstgm in the M.Div., M.A.M.S. and M.A.R. programs is as follows:

A P designates Pass. The student has demonstrated a basic competence in a specific course or
curricular unit as defined in the syllabus or the guidelines.

A F designates Failure. The studeasmot demonstrated a basic competence in a specific course
or curricular unit. If a student received the grade F in a required course, the course must be
repeated successfully. See the section on Academic Probation.

A INC designates Incomplete. It iraties that the Dean has granted the student an extension of
time beyond the limits of the term for the completion of course work. If work is successfully
completed within the time limit stated by the Dean, it shall receive the grade P. If it is not
succesfully completed within the time limit, it shall receive the grade F.

A W/WF designates Withdraw; Withdraw Failing.

A Students have the option of choosing a letter grade for the evaluation of their performance in
some courses, although no grade point aveswill be calculated by the Registrar. Students
must declare this preference at the time when they register for a particular course. Any changes
in preference need to be requested by the drop/add deadline. The following letter grades are
applied: Ac Superior (96100), B¢ Very Good (8@9), C¢ Sufficient Competence (719), ¢
Failure. The S.T.M. degree program requires letter grades.

g) CGRADEAPPEAIPROCESS

A A student who wishes to contest the grade given in a course should begin the appeal pyocess
conversation with the faculty member involved.

A If conversation with the faculty member ends with a decision that the student wishes to contest,
the student should submit a written appeal to the dean. After conferral with the student and the
faculty memler, the dean will normally render a decision on the case.

A LT by FLLISIHE A& YIFIRST gNARGGSY y23A08 Ydaad o068 A
semester.

A LT GKS RSIYy RSOARSa GKS OF&S 4 NN yesabmEteNI KSNJ |
to the Faculty Executive Committee.

A The Faculty Executive Committee meets with the student and the professor together and makes a
decision regarding the matter.

A In instances where the dean is the course instructor, the student's written apgkegb directly to
the Faculty Executive Committee. In this instance and in instances where the course instructor is on
the Faculty Executive Committee, the President will appoint a replacement faculty person to
adjudicate the matter with the Faculty Exgive Committee.

Approved by the faculty 5/93, Revised 10/07; 11/08; 8/09
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r) THEADVISOR®YSTEM

A The role of the advisor is intended to be primarily that of guide to the student in his/her
educational program at the Seminary. The Seminary encourages iedarsb advisees to
establish and maintain appropriate relationships.

A Advisors will normally participate in student endorsement and senior approval interviews.

A Responsibility for the administration of the Advisory System shall be in the Dean's officea#ind sh
include: Preparation and distribution of lists of advisors and advisees by the Registrar before the
beginning of each academic year; Reassignment of advisors and advisees upon request of either
party and/or when faculty or students go on or return frdeaves.

A A limitation of advisee load shall be set each year, preferably a maximum of fifteen students per
faculty member. Participation in the Advisory System is to be considered a regular faculty
responsibility of equal importance with such work as facabmmittee assignments and
administrative duties. Insofar as possible, each faculty member will have representation on
his/her advisee list of students from all classes. An individual appointment between an advisor
and the advisee shall be made at leagte each semester of the academic year.

Academic Advisor Evaluation
Purpose of this evaluation:

The Academic Advisor Evaluation process provides a yearly evaluation of faculty advisors. This evaluation
is administered through SurveyMonkey. TR& | yffi@ecoll€cts the datand copies will then be

forwarded to the faculty advisor. This evaluation procedure is designed both to provide an assessment to
individual faculty members and to strengthen the academic advisement system. Along with the Student
Couse Evaluations (see page7)fit is used in the Rank and Tenure review process to evaluate faculty
effectiveness.

9 Faculty Advisor and Advisee Roles and Expectations:
The advisor primarily acts as a consultant to students in their educational progrtii® Seminary.

Advisors are expected

0 To be in contact with students at each registration period to review their planning,

0 To be familiar with the curricular resources and help students make appropriate plans,

0 To participate in judicatory and instituti@hmeetings as necessary (e.g., student endorsement
and senior approval interviews),

Students are expected:
0 To keep their advisor informed of significartanges in their academic plans,
0 To be prepared, prior to any advisor appointment, with informedsjigas about their degree
program choices.

Adopted by the Faculty 5/11/72, 6/80, Updated 5/99, May 20R&vised A1
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S) POLICYREGARDINGION-GRADUATIPARTICIPATION BRADUATION

Participation in graduation ceremonies is normally limited to those rewgilegrees or diplomas. The only
exception, to be determined by faculty vote, will be for students who have completed all requirements
except for such requirements as can be completed before the beginning of the next academic year (the
beginning of falllasses).

Adopted by the faculty 12/14/92

t) HONORS

It has been a tradition at LTSG to award honors to students in various academic categories at the time of
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The granting of honors to any student is the prerogative of the faculty only. The process towards honors

is initiated only by a faculty member, who observes that (a) a student has the talents and high grades in a
given academic area and (b) has alsoe extra work beyond the requirements in the area: e.g. an

independent study, extra course work of merit. Names of those nominated by professors for honors are
brought to the entire faculty each spring, which votes on the nominations. Honors mayasdexhin

the following areas: Biblical Studies, Old Testament, New Testament, History, Reformation and Luther

Studies, Theology, Ministerial Practice, Homiletics, Church Music, Christian Education, Theological Ethics,
Church in Society, Worship and Past@are. The faculty may not award all honors in a given year.

LY FRRAGAZ2YS $gKSYy | (KSaAa adomYAGGSR Aa 2dziadlyRA
granted.

Approved by the faculty March 15, 2010

u) QRITERIA FORWARDINGMWITH DISTINCTNG FOR AMAR/STMTHESIS
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A thesis that merits distinction displays qualitatively superior work in a variety of categories.

1 It should be comprehensive, and demonstrate engagement with a broad range of sources.
1 The quality of interlocutors wibe considered: the student will have shown her or his ability to
both understand and synthesize constructive proposals from the highest level in her/his field.
T ¢KS adGdzRSy G Q& | NBdzYSyd &aK2dzZ R 0SS LISNBRdzZ &aA DS Iy
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drawing from a variety of resourcesdooks, periodicals, firdhand accountsreliable web
sources, etc.

=
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1 In addition, where appropriate, the student should demonstrate strong competency in the use of
foreign languages for research purposes.

1 Also where appropriate, the thesis should evince a marked degree of creativity, andamake
original contribution to the field.

91 Finally, it should go without saying that a thesis that merits distinction should demonstrate
grammatical excellence in every way.
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defense.

Approved by the faculty May 10, 2010

LEARNINGENTERS

a) THEBOOKSTORE

Purpose: The aim of this theological Seminary might be abbreviated and summarized as "to engage in
theological education for the sake of the Church.this is true, then all facets of the Seminary's

existence ought to be directed toward that aim: formal curriculum, library, administration, buildings and
grounds, recreation, community life, and campus bookstore. This is to say, then, that the bodblestore

its raison d'etrein the contribution it makes to theological education on this campus.

For this purpose to be most effectively executed, there are several fundamental principles which are
necessary:

1 Every encouragement should be afforded studentsawadop their personal libraries.

9 Books and supplies should be made available to the Seminary community at the lowest possible
price.

1 The widest possible selection of titles should be carried in stock.

9 Textbooks should be made readily available.

9 The capitakation of the Bookstore should be adequate to its purpose.

1 The accessibility of the Bookstore to the Seminary community should be as free as possible.

1 The atmosphere of the Bookstore should be conducive to the sale of good theological literature.

1 In summay, the fullest cooperation and mutual interest between faculty and management will
help to stimulate the achievement of the pedagogical purpose of the Bookstore.

Adopted by the faculty November 8, 1966
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Services

The Bookstore is operated as a service tmshts and faculty members on a cost plus overhead
basis.

All sales are final. Textbooks may be returned 2 weeks after classes start. After the 2 weeks
there will be no returns to textbooks. There is a credit limit of $700.00. A statement is issued at
the end of each month, showing the amount payable by the 25th of the following month.
Students will be unable to charge any further purchases until bills from prior semesters have
been paid. Through trade discounts the Bookstore is able to sell moss lad@kreduced price.

Students and faculty members may place orders for books not in stock. Books can be secured from
any publisher within this country. Discount rate on special orders will often be smaller and postage
greater. Any book so ordered must purchased by the person who placed the order.

Since discount on many paperbacks in single or small quantities is nil, it will often be faster and less
expensive for an individual to order natock paperbacks directly from the publisher. Please confer
with the manager.

Every attempt will be made to secure sufficient quantities of required books for course work.
However, to fulfill its obligation the Bookstore must receive booklists from the faculty by appointed
deadlines.

The Bookstore welcomes sugtjens of titles for inclusion in the book stock. It would be helpful to
have such suggestions made in writing, with the notation "current" or "permanent" for each title,
and submitted to the manager or any member of the Bookstore Committee.

The inventonhas been expanded to include gift items such as jewelry, icons, candles, and a variety
of other gift ideas. Students receive a 25% discount on items with the seminary logo on them such
as sweatshirts,-shirts, golf shirts, etc.

The Bookstore is also tlventer for the student FAX machine. The FAX machine is available during
the hours when the Bookstore is opehhis is the only FAX machine to be used by students

June 1989, June 1992, June 1996, Aug. 2006
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b) THELEARNINGRESOURCEZENTER

The Leaming Resource Center (LRC) is located at the far end of the Periodical Stacks in the Wentz Library.
The LRC purpose is to contribute to the practical knowledge and materials students need for educational
purposes in the parish. The materials are alsolabig for use by Christian Education Directors, Pastors,
Christian Education Committees and Church School Teachers. Materials include:

Evangelical Lutheran Church in America Curriculum

Selected books and journals on the theory and practice of education
Multicultural Curricula

Ecumenical Curricula

Video recordings

Cassettes

CDs

Games

Curriculum/Education Resource Catalogues

Current ELCA publications that may be used in education, i.e., studies, social statements, drafts of current

statements, etc.

Educational Resources from Churchwide Program Units of the Evangelical Lutheran Church in America.

The Resources Center attempts to remain current. The materials are fully cataloged and are on the
library database.

For the proper management of theseites, the following policy statement on equipment and materials
has been established:

A

These aids are provided for use by all instructors and students. The purpose is to foster
education in and through these means, and the costs are borne by the Seminary.

A resource booklet and map provide information for locating materials.

A VCR is available to preview videos. Please inquire at the library desk for use. Additional videos
can be borrowed from the regional libres and other Resource Centers in Region 8. The nearest
center to the seminary is in Harrisburg:

Lower Susquehanna Synod
Resource Network Office

900 S. Arlington Avenue, Suite 220B
Harrisburg, PA 17109

Phone: 717652-1852 x2

June 1987, rev. Dec. 1998, réuly 2008, rev. July 2010
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c) A.R.WENTZIBRARYREGULATIONS

The A. R. Wentz Library serves primarily the members of the Gettysburg Seminary as well as the wider
public community. During the academic year library service hours are from 8:00 a.m. to 9:00 p.m.
Monday through Thursday; 8:00 a.m. to 5:00 p.m. Friday; 9:00 a.m. to 12:00 noon and 1:00 p.m. to 4:30
p.m. Saturday.The library is closed on Sundays and holidays.
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Lutheran Theological Seminary in Philadelphia and Lineberger Library at Lutheran Theological Southern
Seminary in Columbia, SC) into one database to facilitate searching and retd@@0D (Eastern Cluster

Catalog Online) is accessible via thiernet (ttp://ecco.easterncluster.or)y through the LTSG webpage
(http://www.ltsg.edu), and on the library home page on Wentz library public computers
(http://www.ltsg.edu/Resources/Wentt ibrary).

Materials are loaned to student, faculty, and staff members of the Seminary community for the semester,
but may be subject to recall immediately for Reserves or afterweeks for use by another member of

the academic community. Normally, the due date is the last official day of the semester in which the loan
is made. If they have not become overdue, materials may be renewed for an additional term period in
person, byphone, or by using the online renewal.

Spouses and children of Seminary personnel may borrow up to five (5) items at a time fomaeébur
period with one renewal of the same time limiRecalls may be made at any time.

Users unaffiliated with the Seminamay borrow up to five (5) items at a time after proper registration
for a fourweek period with one renewalRecalls may also be made at any time.

Periodicals, Reference materials and materials in special collections are to be used in the library only
Special collections materials may require use under the supervision of authorized staff and should be
requested ahead of time.
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hours. VHS and DIY videos may be borrowed for two weekBhe library maintains a VCR and a DVD

player for viewing library audiovisuals within the faciliquipment for video presentations in classes or

for other campus events is available through the IT department.

Bodks or other library materials must not be defaced by marking, underlining, making marginal notes,
applying sticky notes, or any other form of mutilation. Each book must serve many persons.

Books and periodicals taken from the shelves in the library shmiltde reshelved. Leave them on the
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library is constantly conducting a survey of materials usage, and reshelving materials will undermine this
effort to improve services for the Seminary community.

Tables and carrels in the library are unreserved. Materials brought in or being used by any person should
be cleared away from these areas before the library closes daily.
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Currently enrolled students may resera bookshelf adjacent to a study area for personal use. All library
books kept on this shelf must first be charged out at the Circulation Dssé.the Circulation Assistant
for further details.

Reserve materials are shelved adjacent to the Circuldiesk. Reserves must be used within the
building during the day and may be borrowed for overnight use after 7:00 p.m. Monday through
Thursday and 1:00 p.m. FridaWaterials must be returned by 9:00 a.m. the following morning, and
weekend loans must be nérned by 9:00 a.m. Monday(Faculty members placing the materials on
reserve may request exceptions to these rules.)

All registered patrons are able to request and borrow materials from any of our Cluster partners. Up to
five (5) items at a time may bequested by filling out the proper orange forms near the Circulation Desk
or online.

Seminary personnel may borrow from libraries around the world through Interlibrary Loan (ILL) by filling
out an orange paper form or by submitting requests onlikeep in mind that this process can take up to
several weeks but is usually much shortdtl. materials must be returned by or on the due date marked
on the pink book strap. There are no renewals of ILL materials, and returning them late will subject the
borrower to fines and may jeopardize our borrowing agreements with other institutions.

Seminary personnel also have privileges to borrow materials from the libraries of Gettysburg College and
az2dzyi {dd al NEQad ! YADBSNEAGE A YLTSONYdariRdviedasBxienda 55 0 &
to the use and borrowing of materials from the libraries of the Washington Theological Consortium (WTC)

and the Southeast Pennsylvania Theological Library Association (SEPTLA) with proper ID and a signed
permission form.The printed form must be obtained and filled out completely at the LTSG Circulation

Desk before the patron travels to any of these consortial librariésts of the member institutions of the

respective consortia are available as bookmarks at the Wélntarly Circulation Desk.

LTSG faculty and currently enrolled seminarians may remain in the library after closing hours. All others
must leave at closing time, including Seminary spouses, children, other family members, and §oests.
the comfort and sedatty of all, everyone entering and leaving after hours must sign in and out in a spiral
bound notebook at the entrance to the circulation desk area.

Access to the library after hours is by Seminary issued ID key cards, which can also double as library card
when the barcode is entered into the library computeiThis usage is on the honor system and is for
STUDENT, staff, and faculty onNo courtesy borrowers or LTSG family or friends are allowed in after
hours, nor may they borrow ID key carddo sevices are provided after hours, including the charging or
removing of any materials from the buildinéd.LL aftethours users must sign in and out in the notebook
provided at the entrance to the circulation desk ardhe last student to leave (per thegs-in notebook)

must close and lock all windows and turn off all lights, except the light over the front door, and try the

front door to ensure it is lockedAfter-hours access is a privilege and not a right, and those who fail to

abide by the regulationwill have their aftehours access withheld.

Food is not allowed in the main areas of the library: Pioneer Room [except during special Seminary
designated receptions], Luther Room, Reference Room, Periodicals reading area, or any stacks
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areas. Beverageshould have closed lids, and any spills must be cleaned up immediately in order to
avoid infestations.

With the exception of seeingye dogs, pets are not normally allowed in the library.

June 24, 1992May 1993, May 1995, May 1996, November 1998, M&@02May 2001, April 2003Viay 2004, August 2009, July 2010, July
2011, August 2012

d) THELUTHERNSTITUTE

Acquired by the Lutheran Theological Seminary at Gettysburg in 2006, the Washington, D.C. based Luther
Institute, a pan Lutheran, faitbased organizion devoted to exploring issues of faith and ethics in the
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capital.

As a founding member (1971) of the Washington Theological Consortium, Gettysburgyemais
offered Washington, D.C. based programming and educational opportunities for more than three
decades and maintained a long term partnership with the Luther Institute and other capital area
institutions.

Since 1983, the Luther Institute has pradda connection between the public arena and Christian

theological resources. Initiated in 1983, the Luther Institute was created to address critical issues within

the framework of Lutheran Christian theology and ethics. The Institute has focused maofferimgs

for the Washington Lutheran constituencies with Public Affairs Seminars, academic fellowships for
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since 1990 celebrated the outstanding contrilauts and leadership of Lutheran servants in public life,
recognizing among its many recipients outstanding leaders such as the late senator from lllinois, Paul

Simon, artist and animator Art Clokey, theologian Krister Stendahl, Supreme Court Chief Jillive W

Renquist, PBS travel guide Rick Steves and actress and activist Liv Ullmann.

The Luther Institute augments the rich connections Gettysburg Seminary enjoys and offers students in
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ethics and social ministry, public policy, advocacy, institutional analysis in context and much more.

Students are expected to take courses in the institutions in the Washington Theological Consortium and

they may concentra on a special curriculum highlighting theology and public life.

Since 1971, Gettysburg Seminary has viewed its Washington, D.C. program as a key resource for ongoing
Seminary connections, providing a unique context for ministry. Supporting this progitamesidency
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public theology, many seminarians come to Gettysburg because of its connection to this global city.
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e) THELUTHERANIENTER FORHEOLGY INPUBLIALIFE
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throughout the range of human expence. This human experience includes ciagsural, socie

economic, ecumenical, and interdisciplinary diversity as well as infistbrdialogue. Our presence in

Washington is primarily about being immersed in areas with which one may be unfamilidemo

explore ways to proclaim creatively and faithfully the risen Christ. That is indeed a public event that has
implications for whatever ministry context to which a student may be called.

The Washington area provides a rich and challenging contextéological education. It is a center for

ecumenical theological education through the Washington Theological Consortium (WTC), the seat of the
y6IEGA2yQa A20SNYYSyYyild sAGK LREAGAOFE YR SO2y2YAO0 a
major metropolis of social and ethnic diversity. Such a context is not duplicated at any other place in the
United States.

The Washington Theological Consortium was organized in 1967 and incorporated in 1972. The
consortium has now evolved into an academic cmmity of ten member schools:

Member Institutions

Capital Bible Seminary

The Catholic University of AmeriS€ahool of Theology and Religious Studies

The Howard University School of Divinity

John Leland Céer for Theological Studies

Lutheran Theological Seminary, Gettysburg

Pontifical Faculty of the Immaculate Conceptairthe Dominican House of Studies

Reformed Theological Seminary

Samuel Dewitt Proctor School of Theoledy/irginia Union Universit

Virginia Theological Seminary

Wesley Theological Seminary
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andfive associate members:
Associates and Affiliates

St. Paul's Collegéssociate Member)

Shalem Institute for Spiritual FormatigAssoc. Member)

Woodsbck Theological CentéAssociate Member)

Graduate School of Islamic and Social Sciefisé#iate Member)

Interfaith Conferencef Metropolitan Washigton DC(Affiliate Member

Free cross registration permits students from each participating school to take courses for credit without
paying additional course fees. One day each week, usually Thursday, is set aside for member schools to
offer courses ad seminars in block scheduling. For more information see web site
www.washtheocon.org

Resources to enhance and inform theological studies are abundant in the Washington milieu: students
have diverse opportunigs for theological study in dialogue with faculty, students and rostered leaders of
major faith traditions. Governmental and private agencies provide opportunity for studying national and
international affairs in relation to the work of churches. There apportunities to explore contemporary
issues facing interracial ministries in urban and suburban settings and to engage in specialized studies in
ministry relating to health and human development, education, cultural and social change, ecumenical
researt and action, and the fine arts. Incomparable research facilities exist at the Library of Congress
and the libraries of the member institutions of the Washington Theological Consortium.

1 Resident Scholar Program
The Lutheran Theological Seminary at Gettyghsl pleased to announce a Resident Scholar Program
for the Lutheran Center for Theology and Public Life in Washington DC. The program is available to all
full time degree seeking students of the Lutheran Theological Seminary at Gettysburg who dégire to |
in the Washington DC area for one or two semesters and take the majority of their courses at schools in
the Washington Theological Consortium. The application procedure for this program is as follows:

A The student must have the approval of their acadesdvisor and an understanding through
the registrar as to which courses will meet the requirement for their degree.

A The student must be a fufime degree seeking first professional degree student.

A The student must write a brief statement (one paragrajpla)cating why they are
interested in applying for this program. Priority will be given to those students interested in
Ethics and Public Policy Issues or Ecumenism.

A The application must be submitted within the regular time for registering for that semeste
along with a housing application for the program.

A The application should be submitted jointly to the Dean for approval.
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A Stipends may be available towards room and board. These stipends are in addition to any
scholarships or grants the student may abitgde receiving. Degree seeking students from other
ELCA seminaries may be eligible for awards oftatethese amounts.

The second component is programmatic. The Institute will provide coursework for seminarians, alternate
route to ministry candidatesay persons interested in theological education, as well as rostered leaders
who desire continuing education courses.

Quialified students may spend from one to four semesters in the Washington program. During this time

they may meet some of their curriculegquirements by enrolling in Consortium courses, approved by
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residency at Gettysburg Seminary pertains. Students are encouraged to take reguéady bfETPL

courses. June 2000, May 200dune 2004

f) THEWRITING& RESEARCEENTER

"To begin any writing task well, we have to think about what it's asking for and anticipate its demands and opportunities.”
Deborah Corellhe Seminary Studentrités, p. 10)

The Lutheran Theological Seminary at Gettysburg provides a Writing & Research Center (Wentz Library
308) for students to obtain help with the process of academic writing and reselrishopen and

available to all students for planning tinevork or feedback on their papers at any stage of the research
process from brainstorming to the final draft.

The Specialist can also recommend available resources for help in correctly documenting research
papers. The W & R Center office hours will pested on the door of Room 308, online, and in the
Redactor for the first week of the academic year.

The W & R Center specialist for thel2€2013 academic year is Dr. Karin Bohlel&he holds a Ph.D. in
French literature from Yale UniversityA publshed author and frequent lecturer, she is familiar with
scholarly research and writing expectationBr. Bohleke can be reached for wittkhelp during her
hours at the Center or by setting up prior appointmentskdohleke @Itsg.edu

Please note that the W & R Center weekly hours are limited, so plan to give yourself plenty of time to
receive the proper assistanc®hone messages left at x2153 may not be answered for severaliays.
mail is checked on a daily s
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g) INFORMATIONECHNOLOGROLICIES

(revised: 2010)

Description
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theological education. Voice, data and video applications continue to be tangan supporting the

operations of the entire campus including the library, classrooms, offices and residence areas. In addition

to enhancing opportunities for engaging in more effective research, for improving current course

offerings and for expandinigternal and external communications, the seminary is exploring ways of

extending educational programs with information technology where these are appropriate.

An increasing number of courses feature Residential Course Web Sites as a way of enhareamgitige |
experience. Students registered for these courses supplement classroom experience with participation in
electronic discussion groups, quizzes, and projects. Through personal computers with internet capability

and from on campus locations, includipgblic/student accessible areas in Valentine Hall and Wentz
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links to recommended web sites.

Residential Course Web Sites are designed to increasssaticeourse information, present material by
means of multiple media (text, visuals, audio, etc.) reduce the production of handouts, and encourage
interactive learning. Students are expected to make use of a Residential Course Web Site as faithfully as
they would any other course resource and to complete all assignments connected with it.

Policy

Lutheran Theological Seminary at Gettysburg (LTSG) is responsible for securing its information technology
resources in a reasonable and economically feasiblesdeggainst unauthorized access and/or abuse,

while making them accessible for authorized and legitimate users. This responsibility includes informing
users of expected standards of conduct and the punitive measures for not adhering to them. Any attempt
to violate the provisions of this policy will result in disciplinary action in the form of temporary revocation

of user privileges, regardless of the success or failure of the attempt. Permanent revocations can result
from disciplinary actions taken by theradistration when called upon to investigate resource abuses.

The users of information technology resources are responsible for and expected to respect and adhere to
local, state, federal and international laws as well as the tenants outlined in studdriaaulty

handbooks of the seminary. Any attempt to break laws through the use of the resources may result in
litigation against the offender by the proper authorities. If such an event should occur, this organization
will fully comply with the authoritieto provide any information necessary for the litigation process.
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General Computing and Network Policy
Users are solely responsible for all of their actions while using LTSG information technology resources.

1.1 Deletion, examination, copying, or madiftion of files and/or data belonging to other users without
their prior consent is prohibited.

1.2 Attempts to evade or change resource security are prohibited.

1.3 Continued impedance of other users through mass consumption of system resource® cdipt of
a request to cease such activity, is prohibited.

1.4 Use of facilities and/or services for commercial purposes is prohibited.

1.5 Any unauthorized, deliberate action that damages or disrupts a computing system, alters its normal
performance, or auses it to malfunction is a violation regardless of system location or time duration.

1.6 Use of systems and/or networks in attempts to gain unauthorized access to remote systems is
prohibited.

1.7 Use of systems and/or networks to connect to other systeémevasion of the physical limitations of
the local and/or remote system, is prohibited.

1.8 Decryption of system or user passwords is prohibited.
1.9 The copying or deleting of system files is prohibited.

1.10 The copying of copyrighted materials, sbicd G KA NRT LI NIl & a2Fdol NBX gAGK?2
permission of the owner or the proper license, is prohibited. This includes the use of Peer to Peer (P2P)
software to illegally download material that is under copyright protection.

1.11 Intentionalttempts to "crash" network systems or programs are punishable disciplinary offenses.

1.12 Any attempts to secure a higher level of privilege on Network systems are punishable disciplinary
offenses

1.13 The willful introduction of computer "viruses" or ethdisruptive/destructive programs into the
organization network or into external networks is prohibited.

1.14 Technical support is provided for all seminary purchased and licensed software packages. No
support is available for software that is individygburchased and licensed.

Electronic Mail Policy

Whenever you send electronic mail, your name and user id are included in each mail message. You are
NBalLlRyaArofS F2NI I ff St SOGNRYAO YIAf 2NRIAYIOGAY3I 7T

Therefore:

2.1 Electronic mail ia privilege and should be used responsibly. The main purpose for providing
electronic mail at LTSG is for academic and administrative activities. Limited personal communication is
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expected, but misuse of the system for nonacademic/administrative reasams iacceptable (such as
sending messages to everyone on campus, chain letters, messages for personal gain, promotion,
advertising, commerce, harassment, threats, profanity, or gossip).

2.2 Only the user's account/mailbox should be used on the mail syftasswords should not be given to
20KSNI) LIS2L)X S® ¢KS YIAt02E 26ySNA | NB NBaLkRyairof$

2.3 The user should delete all messages from the mail system when they are no longer needed, as a finite
amount of storagespace is available for electronic mail. Any messages that the user wants to keep should
be saved on her or his own hard drive or other device such as a USB drive. All mail older than 90 days is
automatically deleted from the mail server.

2.4 Computer usagon the campus may be monitored. For the servers this includes recording the
number of user logons, connection time and disk storage. For the network this includes monitoring the
number of users, messages and space usage. For electronic mail this irriadesg the delivery of
messages within the seminary and to/from the Internet. However, user files and mail are intended to be
private. Seminary Information Technology personnel and associated vendors are expected to maintain
appropriate confidentialityand privacy of user and seminary information and system facilities. The user's
files will only be examined when authorized by the owner of the file, or required for technological
upgrading, maintenance, or troubleshooting, or required by local, statesderél law.

2.5 To attempt forging (or actual forging) of electronic mail messages is prohibited.

2.6 To attempt reading, deleting, copying, or modifying the files or electronic mail of other users is
prohibited.

2.7 To attempt sending harassing, obsceyfeRak 2 NJ 2 G KSNJ G KNBIF GSyAy3 SnYl Af
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Sanctions

If a user violates these guidelines, the matter will be discussed with the ubergare the user

understands the guidelines and the reasons for them. If the first offense is a major offense, then it will be
sent directly to the senior administrative individual responsible for the user's functional area. The first
minor violation willbe documented by the user's immediate manager in the case of seminary personnel
and logged with the Director of Information Technology. On the second offense, that matter along with
the first violation will be brought to the attention of the senior admirasive individual

responsible for the user's functional area. Student violations will be handled through the Dean's Office
acting as the senior administrative individual responsible for student information technology activities.

Please refer to the inforation Technology Department at the seminary web sitesw. ltsg.edufor
further information regarding technology and the seminary.
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EDUCATIOEXPENSEBINANCIABRIDANDHEALTHNSURANCE

a) EXPENSES

Prior to the beginning of each terall students are requirgto make satisfactory arrangements with the

Financial Services office for payment of seminary charges for the teniess other arrangements have

been made with the financial services office, all generas f@cluding tuition, dormitory and thiench

meal plan, are due on the first day of classes for each tétlousing charge§or apartmentsiare due

the first of each month but are billed the beginning of each semeddrother obligations to the

seminary, the bookstore and the library, must bedoaithin 30 days of the date incurredhere is a

return check fee of $35.00, if a check is submitted by a student for payment on account and is returned

by your bank for any reason. If that occurs)i® & YSy &G A a NBIjdzA NSR G e2hect,S Ay (fF
certified check or money ordeAny unpaid balance following those deadlines will incur a 10%

surcharge.ANY STUDENT WITH AN UNPAID BALANCE BY THE SPECIFIED DEADLINES WILL BE EXCUSE
FROM CLASS(ES) UNTIL BALANCES ARE PAID IN FULL OR PAYMERNARRREGEADE WITH

THE FINANCIAL SERVICES OHRF#aHition, students with unpaid balances may not advance to the

next term, internship, or unit of study, or obtain grades or transcrips. student can graduate with

outstanding obligations.

FinancialAid is first applied to Institutional charges (tuition, miscellaneous fees, health insurance,
dormitory and apartment rent, meal plan, and bookstore) for the term, with remaining credits refundable
to students.

Students withdrawing from the seminary, foom a course or courses, will be refunded fees according to the
refund and prepayment policyStudents may withdraw from a class to register for another without financial
penalty within the first two weeks of a semester.

A student auditing a course wihtaking less than a full load is required to pay the student auditor's fee and
no prorating will occur if he/she should withdraw.

June 1991; 5/95; 6/96; 6/97; 6/98, 5/01, 6/02, 6/03, 8/09

b) HNANCINGTHEOLOGICADUCATION

The purpose of the Lutheran Thegical Seminary program of financial aid is to assist students in their
educational preparation for ministryThis is done by providing financial assistance to matriculated
students regardless of race, national or ethnic origin, age, sex, handicap,amitextional affiliation

who demonstrate financial needRenewable academic and leadership scholarships are available to
applicants for admission who present exemplary academic records and leadership skills from previous
academic and employment career$he staff of the Financial Aid Office is also available to assist any
student with informal financial counseling.

Lutheran Theological Seminary at Gettysburg has a substantial and growing scholarship endowment
corpus. This endowment corpus contributesrfds for financial aid to qualified women and men during
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their theological education at Lutheran Theological Seminary at Gettyshingye are many components
in the building of a financial aid package for theological education.

THE PROCESS AND FORMS:

PREERRED APPLICATION FILING DATES

APPLICATION COMPONENT NEW RETURNING
STUDENTS STUDENTS
1. LTSG Financial Aid Application Febl5 April 15
2. Free Application for Feder8tudent Aid (FAFSA) Febl5 April 15
3. Federal Verification Worksheet April 15 April 15
4. IRS Tax Transcript (if applicable) April 15 April 15

See the "Student Financial Aid Handbook" for additional information regarding the financial aid delivery
system

C) SEMINARYHNANCIAISUPPORT

Scholarships administered by the seminary include: (1) academic and/or leadership scholarships, based
on previous academic or leadership performance and academic and professional promise; (2) ELCA
scholarships, for all students registered for 12 or more credits and maintain active membership in an
ELCA congregation, and other denominations with whom we lagveements for Full Communion; (3)
multi-cultural scholarships for students from ndleminant cultures and/or those whose first language is
other than English; and (&cholars of Abundance; for first year students entering the M.Div., MAR or
MAMS degre programs, granting the final year or semester, depending on degree sought free of charge;
(5) fellowships for graduates of the Seminary who wish to pursue doctoral studies.

Academic and leadership scholarships are awarded annually based on demoneiegdidnce.
Selections are based upon information gathered in the admission processtinkRadcholarships are also
awarded at $100/credit for the first three credits, and $200/credit for every credit thereafter up to 12.

See the financial aid brocheifor additional information regarding the financial aid application and award
policies and procedures.

In the typical year 90 percent or more of Seminary students are scholarship recipients from funds directly
administered by the seminary. Aid may rarigem $100 to full tuition.
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d) SYNODHNANCIAISUPPORT

It is ELCA policy to encourage synod support of candidates who have received a positive entrance
decision. Normally, synod funds for student aid are sent to the seminary with instructiwt.all ofthe
ELCA Synods provide funds to students and amounts vary considerablgtudent should initiate
inquiries with the synod before applying to the seminary and determine the anticipated level of synod
aid.

€) CONGREGATIONNANCIAISUPPORT

According to BCA candidacy guidelines, ELCA congregations are encouraged to support members who
are preparing for ordained, commissioned, or consecrated ministries in the chlihtd support may

cover tuition, fees, room and board, books and other personal/family es@® or portions

thereof. Total costs for a single student are presently estimated &t per nine month academic

year. The form "Congregational Support”, available in the candidate's congregational packet, should be
completed by each congregatiorhigh has an enrolled candidate at the seminary and sent to the synod
office with a copy to the seminary's financial aid ofi@TUDENTS SHOULD NBEK
CONGREGATIONAL SURPBGROM OTHER THAMNETR HOME CONGRE@AT |

Congregations are advised to establisheneral seminarian support scholarshiphis action can be

taken by the congregation, or by the congregation council as elected leaders of the congregation, and
should be recorded in the minutes of the given meetig.the time of disbursement of aosmulated

funds the scholarship should be designated for the particular seminarian and forwarded to the seminary
in the name of the student and the seminaigy following this procedure the scholarship may qualify as
tax exempt scholarship income which ¢tdeliminate the need to issue a Federal Income Tax Form 1099.

f) FOUNDATIONGRANT

Public foundations and corporations may offer grant/scholarship support for students pursuing
theological studiesBooks listing these resources are available in collegedusity libraries, as well as
public libraries.Also, the INTERNET is a vast resource for information on financi&lexie .are a few
sites you may find helpfukastWebhttp://www.fastweb.com ; The Financial Aid Gde:
http:/www.finaid.org; American Education Services (AES) formerly (PHEAA):
http://www.aessuccess.org Each foundation clearly lists applicable criteria for applicants.
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g) FEDERADIRECTLOANS

Applicatians forDirectLoans are initiated bthe studentfiling the Free Application for Federal Student
Aid (FAFSAProcedures for procuring these loans are available by contacting the financial aid tffice.
addition to the forms listed in THE PROCESS ARM&@bove, thBirectLoan programwhich as of July
1, 2012, for graduate students is unsubsidized prdguires the borrower to completéhe following

items:

A Federal Direct_oan Master Promissory Note.

A

A

Federal DirecLoan Confirmation Form.

Entrancecounselingonline atwww.studentloans.gov

Certification of other sources of support, such as scholarshypmd or congregational

support.

Exitcounselingonline atwww.ndds.ed.gow
seminary career.

¢ KA a
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In addition to the requirements above, other forms of documentation may be required to verify a
student's eligibility foDirectloans. Recipients must also maintain at least-tiale student status (6
credits)and maintain satisfactory academic progress.

It should be noted that interest paid on federal student loans is deductible in the U.S. Internal Revenue
Service Systenfeatures such as deductible interest makes Fed®irattloans substantially more
attractive than most consumer loan vehicles.

The Admissions Faculty Committee determines that if upon receipt of Financial Information obtained

through the National Student Loan Database System, a prospective sisdarttasbeenA y & RS F I dzf { ¢
previous educationalloans through the Federal Stafford Loan Program, possible denial of admission will

be imposed.Each instance will be determined on a caisecase basis by the Faculty Committee and the

decision will be conveyedy the Admissions/Financial Aid Office in writing.

7/16/12
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THE TITLE IV CODE FOR LTSG IS G03291
THE FAFSA WEBSITE ADDRE88WSafsa.ed.gov

h) HNANCIAIAID PoLICY

Financial aid is granted on the basiswitten application for a given fiscal yeafhe financial aid office
will act upon an application and notify the applicant soon after a completed application is
received. Application deadlines are stated in the Financial Aid Handbook. Late applicatibins
processed on a funds available basis.

Financial aid is neither intended nor given for purposes other than basic education costs and reasonable
SELSyasSars NBFSNNBR (2 o0& (GKS ! ®{od 5SLINIYSYylH 2F 9
such matters shall be the prerogative of the financial aid offi€sts of attendance shall be established

for each applicant in accordance with USDE regulations
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fees, bookstore bills, room and board.

Interns are ineligible for LTSG scholarships.

Masters of Sacred Theology (STM) students, if they are LTSG graduates are eligible for sch@aeships.
the LTSG website under the STM program foaiiet
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shall be forfeited, and if Direct Loans were part of the aid, then Federal R2T4 paperwork will be filed.

Students enrolled in less than ftilime (fewer than 12 credit hours per semester) but at least-tialé
status (6 or more credit hours) are eligible for aid at reduced amourgsleraDirectLoans are available
to students who are registered in at least Raffie statusin a degree seekingrogram ELCA
scholarships are awarded on a per credit hour basis to-frag students who apply and qualify.

Records of the financial aid office, except those required for audit, are confidential and may be released
only with permission of the student.

Financial need is computed in the financial need analysis system of the USDE which is supplied data by
each applicant who files the Free Application for Federal Student Aid (FAFSA).

All entering studentsre considered by th8cholarshiggommitteeand/or Admissions and Financial Aid
office for merit scholarshipsThe committee will make timely reports of scholarship winners to the
faculty and board.

Merit scholarships are renewed annually for scholarship holders who make satisfactory academic
progress andalo not interrupt their careers by leaves of absence or dismissal.

The Federal Worstudy Program is not administered by the seminary. Several campus jobs are available
to students who seek such employment through the Personnel Officer.
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Appeals of decien of the financial aid office are made to the faculty committémsatisfactory
resolution of differences may then be appealed to the administrative cabinet whose decisions shall be
final.

i) HNANCIAIAID OFFICESTATEMENT OV¥ERIFICATIOROLICIES

Becausehe effectiveness of the federal student financial aid programs depends on the accuracy of the
data students report in their Free Application for Federal Student Aid (FAFSA), the seminary financial aid
office must verify certain FAFSA data items to satisstitutional participation requirements of the U.S.
Department of Education (USDEYerification Regulations Citd4 CFR 668, Subpart E)

At least thirty percent of the FAFSAs submitted to the USDE each year are selected for verification.
additionto the InHouse Financial Aid Application and the FAFSA, a complete Lutheran Theological
Seminary at Gettysburg (LTSG) application for assistance includes the federal Verification
Worksheet The financial aid office can complete the verification prodessnany applicants simply by
using data submitted on the Verification Worksha@etonjunction with the new IRS Data Retrieval Tool
(DRT) available in the FAF$fawever, in some cases, additional documentation is required.

i) REQUIRER_EMENTS OF TMERFICATIONPOLICY

Deadlines and consequences of failure to meet those deadlinBsta should be submitted soon after it

is requested by the financial aid office, but no later than the last day of classes of the enrollment period
(semester or term) for whitaid is requestedFinancial aid eligibility cannot be determined until the
verification process is complete.

Method of notification of verification results:An initial or revised financial aid eligibility letter signed by
the director of financial aitets the applicant know that the verification process has been concluded.

Required correction procedures for studentStudents may correct their FAFSA data items electronically
by accessing their file and using their PIN (Personal Identification Nun®erhe corrections section of
the paper Student Aid Report (SAR) can be completed and returned by mail to the USDE.

Means of publicizing requirements and procedure$he LTSG Student Handbook and Financial Aid
Handbook will be used to inform studerd§important verification requirements and procedures.

Standard procedures for referring overpayment cases to the USDEerpayments occur when

students receive more federal financial aid than they are eligible to recéist frequently, this
happenswhenDirectt 2 'y St AJA0Af AG@ KIF & 0SS yestinatetaddiade o6 4 SR
from the home congregation or synodhen, theactualamount of the outside assistance is greater than
anticipated. If the overpayment is identified during tHall semester, théirectloan amounts for the

spring semester can be adjusted to avoid an overpaym#éritll elimination of the spring semester
Directdisbursement does not rectify the overpayment, the student will be asked to repay a specified

amountto the lender. If a satisfactory resolution of the overpayment is not accomplished by the end of
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the period of enrollment, the seminary financial aid office is required to report details of the matter to
the USDE.

FAFSA ITEMS TO BE VERIFIED AND ACGEEPDARIMENTATION:

ITEM DOCUMENTATION

Household Size Verification Worksheet 8RS tax transcript or DRT
Number of Household Verificatim Worksheet & Tax Return or Signed Statement
Members Enrolled in or Institutional Certification

College

Adjusted Gross Income Tax transcript or DRTRS Lé¢r 1722, W2 Forms, Form 4868 &
Taxes Paid

Untaxed Income & Verification Workshee& tax transcript or DRDfficial Agency
Benefits as follows: Documentation and/or Signed Statement

Social Security Benefits

Child Support

IRAKeogh Deductions

Foreign Income Exclusion

Earned Income Credit

Interest on taxfree Bonds

Questions regarding verification policies and procedures may be directed to the financial aid
office.

Revised July 2012

k) REFUNDBREPAYMENPOLICY

A "Refund" is the amount of money for school charges that the school must return to the student and/or to
financial aid programs because the student ceases enroliment before compheiegrollment period.

A "Repayment" is the amount of cash disbursement made to the student feinstitutional
charges.Repayment is required if the student received more cash disbursement than was necessary to cover
expenses incurred during the atteawlce period.

Regular Refund/Repayment Policy

A Student who withdraws from a course or courses must notify the registrar in writing of their
intent and must indicate specifically which courses are affectedJSDE Withdrawal
Recordnustbe compéted by the student.
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A request for a refund must be made to the business office showing the effective date and
evidence that the registrar was also notified.

Students are subject to the refund policy that is published by the institution in the school
catdog which states that students withdrawing from a course or courses, will be refunded
the general (tuition) fee on a prorated basis through the sixth week of a semester.

This refund policy provides for a prorated refund of the general fee based on theanarhb
remaining full weeks of a semesterhe table below shows this amount

Withdrawal within this week

Amount Refundable

Within the First week

5/6 refundable

Within the Second week

4/6 refundable

Within the third week 3/6 refundable
Within the fourth week 2/6 refundable
Within the fifth week 1/6 refundable

After sixth week of semester

None is refundable

Dormitory fees are not refundable.

Apartment fees are refundable, based on any remaining months, 30 days after a rfotice o
intent to vacate has been filed with the business office.

Board fees for food service are charged at the beginning of the semester and are refundable
on a monthly basis for any full remaining months.

For example a student pays a $2,650 general feafbiuition and $800 dormitory fee and
$750 food service fee for Fall Semester and withdraws 10 days after the semester starts;
there would be 4 remaining full week$his would generate a $2,433.33 ($2,650 x 4/6)
refundable general fee, and no refundallermitory fee. The food service fee would be 3/4
refundable, or $562.50.

For periods of enroliment less than a semester, the withdrawal and refund process is
compressed over the period of enrollment, such as one week classegemna J

Refund/RepaymentPolicy for Students Receiving Federal Stafford Loanke following policy
statement is important to students who withdraw from the seminary during a period of
enrollment for which a Federal Stafford Loan has been negotiatbis statement reflects

an amendment to the Higher Education Act of 1965 (HEA) and becomes effective on July 1,
2000. All federal student aid programs included in HEA, Title IV, are influenced by this
amendment. However, only Stafford loans are addressed in this statement be¢hasgtafford
program is the only Title IV program available to LTSG students.
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Policy Definitions:
Title IV Funds:
A Unsubsidized FederBlirectLoan

Leave of Absence: A student on an approved leave of absence is considered efiiiodled.
total number of day®f all leaves of absence may never exceed 180 days in amptth
period. The 12month period begins on the first day of the student's leave of absence (or
initial leave of absence, if applicable§ee the registrar for a full review of the leave of
absence policy.

Withdrawal Date: A student who leaves the seminary or fails to return to the seminary as
expected is considered to have withdrawhhe seminary must determine the withdrawal
date and report that date to the Stafford lender or guarantdfra student does not

return for the next scheduled term following a summer break, the seminary must
determine the student's withdrawal date within 30 days after the first day of the next
scheduled term.

Students are to initiate the withdrawal process wittetregistrar. When a notice of
intent to withdraw is given, the withdrawal date is the earlier of the following:

A The date the student began the seminary's withdrawal process.

A The date the student provided official notification to the seminary, in
writing or orally, of his or her intent to withdraw:Official notification to
the seminary" is a notice of intent to withdraw that a student provides to
the registrar.

If the student does not initiate the withdrawal process, the withdrawal date is one of the
following:

A The midpoint of the payment period of the loan (or period of
enrollment).

A The date the student began a leave of absence if the student fails to
return from an approved leave of absence or takes an unapproved leave
of absence.

A The last date of partipation by the student in an academically related
activity as documented by the seminarfAcademically related
activities" include, but are not limited to: exams, tutorials, computer
assisted instruction, academic counseling, turning in class assignments
or attending study groups assigned by the seminary.
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Return of Title IV Funds (34 CFR 668.22):

For each Stafford borrower who withdraws, the seminary must calculate the amount of
Title 1V assistance the student has earndthis amount is based upon thength of time

the student was enrolledThe seminary must return any portion of unearned Title IV
funds for which the seminary is responsiblEhe seminary must also advise the student

of the amount of unearned Title IV aid that he or she must retifrapplicable. The

student must repay any unearned funds that the seminary did not return according to the
normal terms of the loanA worksheet (Treatment of Title IV Funds When a Student
Withdraws from a Credit Hour Program) has been provided by tBe Department of
Education of computation of the amounts withdrawing students and the seminary are
required to return to Stafford lenders.

Return Amounts for Title IV Aid:

A student has completed more than 60% of the payment period is considered to have
earned 100% of the Title IV aid received for the period of enrollmbnthis case, no
funds need to be returned to the Stafford lender.

However, if a student withdraws before completing more than 60% of the period of
enrollment, the amount of any Staffd loan received for the period must be recalculated
to reflect the portion of the payment period that the student completed prior to
withdrawal. The unearned Stafford loan for the percentage of the payment period not
completed must be returned to the Stard lender.

Percentage of Title IV Aid Earned:

The total number of calendar days the student completed is divided by the total number
of calendar days in the payment perioCalendar days" includes all days within the
period, except that scheduled brks of at least five consecutive days are excluded from
both numbers in the equationThe total number of days in the period does not include
days during which the student was on an approved leave of absence.

Determining the Amount of Unearned Aid to beumed:

The calculated percentage of the payment period completed becomes the percentage of
the Stafford loan that the student has earnethe total Stafford loan disbursed (or
available to be disbursed) to the student minus the amount of Stafford leanned by

the student yields the amount of the loan that is unearned and that must be

returned. When calculating the amount of the loan to be returned to the lender, the
seminary will use the net amount that was received from the lender (the gross ambunt
the loan minus the guarantee and origination fees) as the bddis.lender will adjust

the guarantee and origination fees accordingly.

For the purpose of billing and calculating refunds, the January Term is considered to be a
part of theFallSemester
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Institutional and Student Responsibilities Regarding Return of Title IV Funds:
Lutheran Theological Seminary's responsibilities include:

A Providing each student information about the Return of Title IV Funds
policy.

A ldentifying students who are affected/lthis policy and completing the
Return of Title IV Funds calculation for those students.

A Returning accurate amounts of Title IV funds to the appropriate lenders.
Student responsibilities include:
A Initiating the withdrawal process in a timely fashion.

A Retuning to the lender any amount disbursed to the student's account
that is calculated to be unearned.

The procedures and policies discussed above supersede those published previously and
are subject to change at any time.

After the student initiates the witdrawal process with the registrar, the worksheets
which follow are executed in accordance with federal regulations.

[) SATISFACTORMCADEMICROGRESSTANDARDS FABRADUATISTUDENTRECEIVINGEDERATITLHY
HNANCIAIAID

Federal law requires that all stadts receiving Title IV financial assistance must maintain satisfactory
academic progress. Since the Lutheran Theological Seminary at Gettysburg has a Pass/Fail grading system,
students are in good academic standing as long as their academic record shdies d®urses or after
removingacademic probation.

Academic probation shall be imposed when a student has received the grade F in a Acadsmic

probation shall be removed when the student has completed a semester and receives a grade P faeall cour
work. If probationary status is not removed at the end of the semester following the semester for which
probation was imposed, or when three F's/WF's appear on the transcript, a student will be subject to
academic dismissal.

Students normally accumulathe required number of credits of 415 per semester, toward their degree
based on the year of enrollmenthe minimum required for Satisfactory Academic Progress is 6 per
semester.Students satisfactory academic progress is evaluated each semestgudadts are required to
be enrolled in at least 6 credits per semester to be eligible for Federal Title IV Od&se who fail to meet
the satisfactory academic progress policy will be ineligible to receive federal student aid funds in the
following year unless the student is successful in appealing the determination.
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SAP is verified each | 1 2 3 4 5 6 7 8
Semester

A student must have | 12 24 36 48 60 72 84 96
accrued this many
credits

Appeals must be submitted to the Deafippeals will be reviewed by a meeting of the Faculty if events
beyond student's control, such as personal illness, injunsqred tragedy, etc., are responsible for student
failure to meet the standardThe Faculty will also seek to determine the reasonableness of student's
capability to move back to the appropriate standahpeals are only applicable for one semester,rafte
which time another appeal must be requested.

Students on academic dismissal may apply to the faculty for readmission in a subsequeRteasanission

will be granted in exceptional cases only and not without evidence from the student that previoes cus
failure have been removed. Reinstatement of aid after readmission is possible only within the credit limits
referred to above. Additional information concerning the impact of withdrawals, incompletes, and
repetitions can be obtained in the acaders&ction of the Student Handbook.

7/12

m) SEMINARYSTUDENTNSURANCELAN OFTHEEVANGELICAIUTHERANHURCH IMAMERICA

¢CKS 9[/!' Qa {SYAYIFINE {GdzRRSYy(d LyadzaNIyOS tftlty Aa IRY
Resources (UHCSR) will be the mesurance carrier and the pharmaceutical benefits will be provided
through MEDCO.

The 201213 school year has only one plan option for students taking at least twelve credits or interns. A
description of the plan can be found at the following websittp://www.eiiassip.com.

All students taking at least 12 credits must either (1) enroll in the plan, or (2) waive coverage by providing
evidence of other comparable coverage. Health Care reform has caused changes to the student health
insurance plan thigear and information is available on the EIIA web site.

Annual coverage begins September 1. The premium is billed to your student account for Fa#ram{bJ
months) and for Spring and Summer (7 months). No coverage is available for new students prior t
September 1.

Your Student ID number is used to access your account, located on statements from the Financial

{ SNBAOSa hFFTAOS 2N 2y @2dzNJ Of  4a aOKSRdzZ So LT @&2dz
jritter@Ltsg.edu or (717) 338007. ler billing Inquiries contact Deb Eck at deck@ltsg.edu or (717) 338

3003.
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Students are required to enroll or waive the insurance before the Septei)28712 deadline.

IMPORTANT: Waivers must be received by the Septeftibeleadline. No credits will be issd after the
deadline date. No exceptions will be made. You will need your student ID number.

Students insured by a group or state funded health plan may qualify to waive the insurance.
Postgraduate students waiting assignment may purchase coveragenwngh to month basis.

Students taking less than twelve credits may contact the Financial Services office for health insurance
information.

United Healthcare Options Providers may be located online through the www.eiiassip.com and going to

My Account. Yowill need your Student ID number ready before accessing your account. You can find
GKAA& YdzYoSNI 2y @2dzNJ adlFdSYSyida FNRY GKS CAYylFyYyOAlf
contact Julie Ritter at jritter@Itsg.edu or (717) 33807.
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COMMUNITYLIFEANDWORSHIP

a) GUIDELINES FORORSHIP IN THEEMINARY

A theological seminary is a school engaged in the task of preparing public leaders for the Church and
serving the Church in the realm of theological study. It is a commohiigiptized Christians gathered in

the name of the Father, Son, and Holy Spirit around the Gospel in Word and Sacrament and, as such, an

expression of the one holy Christian church (Augsburg Confession, article VII). As members of this
believing assembhye are nourished and edified by Jesus Christ present in God's Word and the

sacraments. In corporate response we listen, eat and drink, sing, pray, offer gifts, and thus symbolize our

life of service to our Lord and to his world.

A seminary also has a spal responsibility in the ordering of public worship, for our practice has a
significant influence on future public leaders, thus helping shape the liturgical life of congregations.
Creative and faithful liturgical expression, learned in the classroaireaperienced in corporate

worship, is an integral factor in molding the habits of a prayerful heart along with the discernment of a
trained mind into a piety fruitful for the life of the whole Church. Our aim, then, is a life of worship which
is faithfulto the Church's tradition, which is attentive to the demands of the present, and which frees the
members of this community to live with each other and in the world in a manner expressive of our
common calling in Christ.

b) THELANGUAGE OF OWWORSHIP

One d the oldest Christian creeds, and one that this community winalartedly affirms, declares that
GUGKSNE Aa 2yS D2R YR 2yS [2NRZ WSadza / KNRAGDE

— — resurrectio® wSO23yATAy3 dKFdG ¢S I NB
a¢KSNB Aa YSAU| paptized have been set free for the work of reconciliation among
slave nor free, mia nor female,| g

for you are all one in Chris peo It is also .ta-ught that at ¢’?1|| times there must be gndnmn one
3 If bel to Chrid holy, Christian church.lt is the asserbly of all believers among
_cesuf' y“Ou elong 1o N S ple, whom the gospel is purely preached and the holy sacraments
UKSY e2dz I Nb reg | administered according to the gospel.

and heirs, according to the ardl For this is enough for the true unity of the Christian church t

LINE Y AGal&tians 3:289 ess there the gospel is preached harmonsly acording to a pure
of race, ethnicity, class, age, physical understanding and the se@ments are administered in conformity
with the divine Word. It is not necessary for the true unity of t
Christian church that uniform ceremoniessiituted by human
beings, be observed everywhere. As Payls in Ephesians 4%
WeKSNE Aad 2yS 062Ré FyR 2yS
the Evangelical Lutheran Church in one hope of your calling, one Lord, one faith, one thdpa Artd
America is recognized as a worshipping | VIl Augsburg Confession

community, with authorization for the

celebration of Holy Communion granted
by the presiding bishop of the church. The worshipping commuaitlyeged at the Lutheran Theological
{ SYAYINB |0 DS{Ge adibenEng aitd Kbdtdndling shissidria Theflanguade Wa

condition, or gender.

While not a congregation, a seminary of

62

humanity, and that Jesus Christ reconciles a diverse pégpgle D2 R G KNR dzA3K (G KS ONR & a

{

al

f



use forworshigi K2 dzf R NBFf SOG 2dz2NJ { SYAYI NBEQa GAarzy 27F a
GLINROf F AYAYBBAKN®AG @2 NI Ro¢ hdzNJ 6 2NEKAL) 2dAKG |
OGN RAGAZ2Y 2F NBO23yATAy3d FyR S@Sy SyO02dz2Ny 3Ay3I NRO
within this spirit of inclusiveness, and a profound unity without oveolystrictive uniformity, that the

following pages are offered as a guide for planning and leading corporate worship on the seminary

campus.

0
t

Principles for Worship & | F2dzy RF A2yl f R20dzySyid FNRY (KS 90y
Renewing Worshiproject, which resulted ifevangelical Lutheran Worshapd other

resources. It builds and expands upon the ELCA statement on the practice of Word and Sacréngent,

Use of the Means of Grace.

Inasmuch as the language section of Brénciples for Virship, which follows, is the result of a

churchwide and ecumenical consultation, and because it addresses many of the issues on which worship
leaders frequently seek guidance, it is wise for us to use it as a guiding influence in planning and
conducting air corporate worship.lts principles, background information, and applications serve to

make our corporate language more inclusive of the rich Biblical imagery for God, and more reflective of
the diversity within the multilingual human family.

This docment is to serve as a guide and should not be construed as policy to be legalistically enforced.
As worship leaders discern the usage of appropriate language in worship, however, it is expected that
decisions be made thoughtfully and prayerfully, with refece to these guidelinerinciples for
Worshipoffers a variety of ways in which we might faithfully imagine and address the triune God. It also
provides examples of how those who have often been excluded by the careless use of language in
worship maybe heard and addressed. Worship leaders will also benefit from the continuing guidance of
the chaplain and other members of the community as they prepare and lead worship in the Seminary
chapel.

May God be glorified, may our unity be demonstrated, ang miar mission of bearing bold witness to
/| KNAaGQa ftAOSNIGAY3T LINBaSyOS GKNRdAK GKS LI2ggSNI 27
the Seminary community!

Rev. Michael L. Coop#&Yhite

President
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RENEWING EIFWORSHIP

Prirnciples for Worship February 2002

Language and the Christian Assembly
PART I
GOD AND THE LANGUAGE OF WORSHIP

LANGUAGE IS A GIFT OF GOD

Principlel-1  God is one who speaks. God calls all creation into being and gives people language as a
way of responding to God and forming community.

Background-1A The scriptures revealdd as one who makes known the being and purpose of
God. God speaks to form creation from chaos. God speaks the word of command and promise to form a
LIS2 L) S® ¢KS LINRPLKSGA | yy2dzyOS G¢ Kdtamklopedda GKS [ 2NR

Background-1B Because God has woven into creation the capacity to respond, the divine word is
always in dialogue. Humankind has been given the ability to respond to God through language. God calls,
desiring that we answer, that we may live in communion with God.

BackgoundlL-1C God gives language as a means through whicharubeings establish
O2YYdzyAile gAGK 2yS Yy20KSNE AYUGSNIINBG G23SGEKSNI (K
020K GKSANI ali2NAS&a YR D2RQ& &ai02NERO®

LANGUAGE SERVES THE MISSION OF GOD

Princige L-2  The triune God speaks in and through Christ the Word. God calls the churdieingp
and gives us language to praise and pray, witness and serve for the life of the world.

Background-2ABecause ofin, our ageold rebellion, the gift of laguage has sometimes been turned

3 Ayad D2RQ& Llz2N1R2aSed 2SS KI @S dzaSR ftFy3da 3S 42 R
speak hate rather than love, to defy God rather than adore. The word that the triune God speaks to

restorethe worldisthé 2 NR LYy OF Ny 0S> WSadza / KNRaAGP LY 62NAKAIL
NAASY® / KNRaAdG gAff O2YS I Aydeé [/ KNRAG Aa GKS 22N
NEO2yOAf Sa (2 D2RQa 2¢y KSI NI lomfunigniv@h GodB S & d NI y 3
ApplicationL-2B 'aAy3 fFy3adzr3S G2 FR2NB FyR LIN}AaS D2RX
resurrection, and express hope for the reign of God,ahsemblycelebrates the life God gives for the

entire world. Using language to confesn, cry out lament in the face of death and every evil, and
AYGiSNODSRS F2NJ KS 62NX RQa ySSRax GKS aaSvyofte 02y
desires for all.
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ApplicationL-2CGod has entrusted us with the ministry of recongitia. Within and beyond the
worshiping assembly, we use the gift ofdaage to carry out the missionofGod St t Ay3d 2F D2RQ3
andfaitif dzf ySaasx LINRPOfIAYAYy3d D2RQa YBMODE FyR 2dzadAO0S:

WE WORSHIP IN MANY LANGUAGES

Principled-:3 ¢ KS | 2f& {LIANARG ONBFGSa GKS dzyaide 2F [/ KNRAD
asign2¥ D2RQ& 6ARS SYONIOSd ¢KS OKdzZNOK G ¢2NBRKAL) dzi

Background-3A The relation of the gospel and the worshiping aséeing (2 G K @2 NI RQA
languages and cultures is extraordinarily complex. Christian worship relates to culture in at least four

ways: it is transcultural, contextual, counteultural, and crossultural. The laguage of worship, as a

particular instance of the interactiorf avorship and culture, shares in each of these four dimensions.

Applicationl-3B The language of worship is transcultural. In allurel, Christians read the
scriptures in worship, wash in the water of Holy Baptism, and share in the meal of Holy CiomnTure
use of commonexts translated into many languages identifies and bindgtber the worship of
Christians across time and place.

ApplicationL-3C The language of worship is contextual. There is no single or pref€hddtian

sacred languagé&.he gospel message can be proclaimed in any spoken, written, or signed language. The
gospel cormunity, the church, can be called and gathered within any culture. The church incorporates
cultural expressions of various peoples into worship.

ApplicationlL-3D The language of worship is countaultural. Praisig God may be at odds with
what the surrounding culture deems worthy of praise. The welcome table of the eucharist unites people
whom the surrounding culture may seek to stratify and separate.

Applicaton L-3EThe language of worship is cresdtural. The church is gathered into one from many
times and places. Certain images, cepts, and words from particular times and places cross over into
other contexts within the body of Christ.

MERCY AND JUSH KRE SPOKEN

Principlel-4 ¢ KS fFy3dzr3S 27F 62 NEKA LilceSiormiggRidtSlie aDRdrcidd Y S NI
and just people.

Background-4A In words and actions the assembly encounters and proclaims the God whose

justice rolls down like watersyhose mercy in Christ has given us a new birth to a living hope. The way
fly3adza 3S A& dzaSR Ay @¢2NBKALI Oy NBFESOO FyR Syl Ol
worship has been used in ways that are incomegituwvith the gospel messag€hristians are examining

the language of worship for ways in which it might demean, discriminate, or exclude, even

unintentionally.

ApplicationL.-4B The language of worship is a language of a fiansed people, a foretaste of
D2RQa NBI f Yhdmah lanusg@sda® npdrféct, we continually seek to use words in ways that
redStf D2RQa YSNDeé& |yR 2dzAaiGAOSo

ApplicationL.-4C Language used in worship has power to form and shape believers, sending us
from the assembly to live as merciful and just pleowho serve the mission of God in this world.
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Background-4D Many Christians are reconsidering the frequency of use of militaristic images in
f AGdzZNBAOFE (GSEGa |yR KéYya Ay fAIKG 2F / KNRA(GQa
reinforce certain hierarchical views of society and the world are also being examined.

ApplicationlL-4E Care is taken to use language that expresses mityuaith all people, all
nations, and all creation, rather than attitudes of domination, division, or tphatism.

GOD IS PRESENT IN AND YET DEEPER THAN OUR LANGUAGE

Principlel-5  God is present and acts through language. The language of worship reflects the God
revealed to us and evokes the mystery of God beyond human understanding and experience.

Background-5A Because we cannot fully comprehend the mystery of God, the language of
worship on the one hand points to and evokes the God who surpasses all understanding. At the same
time, God is revealed to us and gives us words to convey the very presengeaaadf God. The

language of worship is spoken, heard, sung, and enacted in thergatlhssembly. This language,
therefore, is often shaped differently from everyday conversational speech or written theological
discourse.

Background.-5B Because God leyond the capacity of human speech fully to express, the
Christian community frequently speaks about God in metaphor. Metaphor is-laydtied, symbolic
language that points beyond itself to a greater truth or reality. Metaphor is a deep well from wiaici
can drink, a door open to communal meaning. Littagimetaphor is drawn primarily from the stories and
images of scripture.

ApplicationL-5C The language of worship is carefully crafted tovmnmeaning to the worshiper.
Texts are composed witittention to the rhythms and resonances of speech. Wadffted liturgical
language is durable, able to bear repetition and the weight of mystery.

WORSHIP IS MORE THAN WORDS

Principlel-6  Because words alone cannot express the fullness of Godyadralelements of worship
complement words in the vocabulary of worship.

ApplicationL-6A adzaA0 2LSya GKS KSFENI FyR KSfL&A GKS 02y

peace. Music unites mind, heart, and body, so that the Christian community may with one raige p
God.

ApplicationlL-6B Silence is more than a pause between other elements of worship. Silence is
integral to worship, a time for the prayers of the heart, a time for listening, a time for being still in the
presence of God.

ApplicationL.-6C Actionsin worship, such as gesture, ritual mowent, and dance, as well as the
visual and architectural environment, are significant elements of worship. Sometimes thesentah
elements communicate powerfully on their own, and sometimes they support ahdrere the words
that they accompany.
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PART II:

SCRIPTURE AND THE LANGUAGE OF WORSHIP

SCRIPTURE IS PROCLAIMED

Principlel-7  The reading and hearirgf the scriptures is an essential part of worship and the basis for
other forms of proclamation.

Background-7A The public reading of the scriptures is embodied and communal. People
encounterthe word of God in a different way when it is proclaimed to the gathered assembly than when
it is read privately. Despite ongoing changes in the ways people commurpoate;, readng of scripture
remains foundational to proclamation within the asdel;n The act of reading and receiving the word is a
sign of a people called and gathered by God.

ApplicationlL-7B Training, rehearsal, and prayerful preparation assisséhaho read the
scriptures to proclaim the word of God so that it can be clearly heard and its meaning conveyed.
Attentive listening is as iportant to full participation in worship as is effective public reading.

Background-7C The Revised Common Lectary has been adopted or recommended by many
church bodies worldwide. Its thregear patern of three readings and a psalm feschoccasion offers

the church at worship a wide array of biblical language and imagery. The lectionary focuses on the death
and resurrection of Christ as central to the meaning of the Bible for the assembly.

Applicationl-7D We join an increasing number of churches wuiilde in using the thregear
lectionary as the primary basis for predauty as a source of language anthgeryfor worship texts and
hymnody, as a foundation for formation and devotional reflection, and as a sign of unity.

Background-7E Since the first decades of the church, Christians have been translating their

vocabulary andmageryfrom one languagetan2 4 KSNX» hyS 2F al NIAY [ dzi KSNDA
translation of the Bible into the vernacular. Christians continue to translate the Bible into various

languages.

Background-7F Translation from one language to another alwaysires some degreef
interpretationand cultural adaptation. For exate, the English wortbveis used to translate at least

three different Greek words, and trebbaz ¥ WS adza Q y Il GA @S G2y 3IdzS Aa yz2i
pateror the Englisather. No translatio is perfect or perfectly accurate.

ApplicationL-7G In worship, the biblical readings are proclaimeéhgsa translation that is faithful

to the original, appropriate to the assdily, and suitable for public reading. There is value in the
consistent ue of a particular translation. Many churches use the New Revised Standard Version of the
Bible in their worship.

SCRIPTURE IS THE SOURCE OF LANGUAGE IN WORSHIP

Principlel-8  Texts used in worship are grounded in the language of the scriptures.

Background-8A The primary words and images of the Christian faith are rooted in the Bible.
Theologicalnd devotional reflection has sprung from this vocabulary, attempting to make it more
accessible to believers in every age. The assembly uses words drawry diiceatbiblical translations,
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adaptations of scriptural language that serve a particular element of worship, and other texts that have
imagery and concepts based directly on scripture.

ApplicationL.-8B The scriptures are the source for a number of textagted for use in worship,

adzOK |a GKS g2NRa 27F AyailAalddEnadetioizin thekcsse ¢f Rebderyd  t NI &
usedwords such as these, common texts representing current ecumenical scholarship and convergence

may have an advantageser other transléons.

Background-8C Most church bodies, following Matthew 28, have bapd in the name of the
CIFHGKSNE YR 2F GKS {2y FTYR 2F GKS 1 2f@& {LANRGD q&
about such language, we have nihner name in which to baptize than the historic and ecumenically
NEOSADBSR yI YS®E {2YS OKdzZNOKS& FFNB LINRPGJARAY3I I RRA
order to enrich the ways of expressing the meaning of the Trinity.

ApplicationL.-8D While the text from Matthew 28 is used to accqrany the threefold washing of
baptism, other texts within the baptismal liturgy, such as prayers and hymns, may expand our language
for the triune God.

ApplicationL-8E The psalms and biblical canticlesha@ 8y G N> £ LI | OS Ay (KS OK
song. A translation of the psalms for use in worship will reflect the fact that the psalms are poetry,

faithfully rerdering the Hebrew texts inontemporarylanguage. A translation of the psalms and canticles

will also attend to their singability and the accdsiily of the poetry in order to enhance their use as

prayer.

Background-8F Our experience and understanding of God can béditrby the predominant use

of particular images and forms of lgmage. Foexample, many people find exclusively masculine
language for God a seriodsterrentto their worship. Christians continue to disss the extent to which
liturgical texts drawn from the Bible shouldt@aé such terminology. Various human languages prese
their own respective problems and possibilities in the task of translation. Some churches are working to
expand the language of worship beyond goeninantly masculine words and images.

ApplicationL-8G Versions of biblical texts used in the litur@ygludng psalms and other biblical
songs, dialogues, acclamations, and bless may employ various strategies to render the ancient
language and imagery in an expansive manner.

THE TREASURY OF LANGUAGE GROWS

Principlel-9  The church continually buai$ upon the vocabulary of the scriptures, expanding the
treasury of language and images in order to proclaim the fullness of the triune God.

Background-9A Although many texts sung in worship are biblical psalms, canticles, and ancient
scripturalnymn fragments, the church has also received the rich inheritance and ongoing gift of
hymnody, which elaborates and complements biblical texts.

ApplicationlL-9B The primary source of hymnody is the revelation of God in scripture and in the
person of Jesu€hrist Its language is often the language of metaphor. The pairing of words with music
engages the whole person and unites the assembly. Hymns are composed with great care, understanding,
and respect for the gathering that sings them.
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Background-9C Encouragd by the twentiethcentury revival of the psalms, as well as the study
of works ofearly Christian writers and patic writings of Christian mystics, Christians in our day are
reclaiming images of God that have been lost in many traditions, and they pa@dirg this treasury
with contemporary words and images.

Background.-9D hdzZNJ F RRNBaaAy3a D2R a 4GCFOKSNE A& NR2GSI
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invitation to join him in praying to God in this way. This form of address has become more prevalent in

the last two centuries, sometimes overshadowing other ways of addressing God.

Background-9E G 2NRé¢ A& OKSNARAKSR o0& Thisyhasculingtle ! RANBOI
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Hebrew scriptures that, out of reverence, was customarily not spoken aloud. Early Christian confessions
identified Jesus as Lord. Cemtly, churches and individuals are exploring other words and images to

O2YLJ SYSyid GKS dzaS 2F 4] 2 NR®E

ApplicationL-9F The rich biblical language for God includes numsrways ofddressingsod,
uses both female and male images, andotoys social andatural metaphors to describe and call upon
God. Varied images and ways of addressing God help the assembly envisiom#ss follthe Trinity.

ApplicationL-9G Careful crafting of texts to minimize the use of denspecific pronoungor God
helps toavoid conveying the impression that God is either male or female.
ApplicationL-9H 2 2NBKALSNEBQ Tl YAT ALl NJIsidtall tagpariicidatezu@yNdtieli dzNB |

richness of worship, biblical speech and metaphors may require explanationtangr@tation. Bible
study ouside the liturgy complements proclamation within the liturgy.

PART Il
THE CHURCH AND THE LANGUAGE OF WORSHIP

WORSHIP IS PARTICIPATORY

Principlel-10 Worship involves all those who gather. Many voices share in the langdagm hip,
taking various roles.

Background-10A Christians believe that the triune God is both One and THme€@ne,that
within the very unity of God there is also the dynamic of relationship and community. The communal
participation of all in the assably is a reflection of the communal life of the triune God into whom we
have been baptized.

Applicationl-10B People may patrticipate more vigorously when they know the words by heart or
can readily repeat what they hear. Wherroduced with care, newexts that are suitable for assembly
use can be added to the treasury of memorable texts.

ApplicationL-10C The language of the liturgy is spoken, sung, signed, and embodied in action by
the assembly. Undue reliance on the reading of worship materialbdogssembly and its leaders can

inhibit engagenent in worship. Worship resources for use in the assembly best fulfill their goal when they
facilitate participation rather than dependence.
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ApplicationL-10D A growing nhumber of communities include peoplghndifferent primary

languages. To encourage full participation of those present at worship, several languages or a language
held in conmon may be used within a given liturgy. The assembly may sing, speak, and/or sign together
in more than one languagéd the same time. Texts may be spoken in one language with translation
provided in a worship folder or in some other way that facilitates the flow of the liturgy. The liturgical
action alone can reveal the meaning of some common texts.

Applicationl-10E Local communities may make use of culturally gfie idioms and acclamations

as resources for building up the body of Christ. Worship may include verbal feedback, shout, and ecstatic
utterk yOS® LYGSNBSOlGA2ya adzOK I a eédiongdSparicipatidhaather WS & dza ¢
than interruptions.

THE LANGUAGE OF WORSHIP IS BOTH ORDINARY AND EXTRAORDINARY

Principlel-11 The language of worship uses carefully crafted verla@peech as well as words and
expressions not common in everyday speech

Background-11A Christians share some commuacabularjtaken from the original languages of
the Bible and the Christian tradition. In their assemblies Christians continue to use the Hebrew words
hallelujahandamen Some assemblies retain the Greeky®rKyrie eleisorand some find helpful the

use of Latin, such a&loria in excelsis DeBome texts may be devotionally powerful in widely memorized
forms that use older language idioms.

Applicationl-11B Although vernacular language is the primarygaage used in worshipgrtain
nonvernacular terms and expressiongeigral to the vocabulary of Christian faith and tradition enrich our
wora KAL) 608 fAYylAy3d GKS |daSvyofe (2 D2RQa LIS2LX S I ON

ApplicationL-11C In some Christian assenis, public worship itludes speaking in tongues.
Whether this practice is personally expsege or serves as proclamation, in which case interpretation is
provided for the assembly, it is intended for the edification and unity of theshiping commuity.

COMMON TEXTS ARE A SIGN OF UNITY

Principlel-12 The use of texts held in common is a sign of the comomuaf the church across time
and space.

Background-12A The worship resources of the church include historic texts from a variety of
traditions. Ecumenical cooperation in recent @eles has produced a body of common English
translations of historictlirgical texts, the threeyear lectionary, and some convergence on a common
core of hymn texts.

ApplicationL-12B We seek to acknowledge and déap liturgical texts and hymns in cooperation

with other churches. We support and parpeite in ecumenical efforts to prepare texts for common use,
and initiate such cooperation where none exists. This church may also adopt or adapt texts prepared for
use in other churches.

ApplicationL-12C Some texts and hymns are shared within a cosifagal or liturgical tradition. The
use of common texts in a particular thidion serves its distinctive witness, preserves treasures of faith for
gererations to comeand offers gifts to the wider church.
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ECUMENICAL CREEDS ARE A SIGN OF UNITY

Principle E13 The ecumenical creeds used in worship confess the faith of the church through the ages
and around the world.

Background 113A A creed is a statement of faith tife whole church. The three ecumenical creeds

Ay dzasS i GKAa GAYS NP (GKS 1 LlRaidfSaQ / NBSRX GKS
congregations and church bodies are experimenting with new statements of belief.

ApplicationL-13B Becauseeveryg0d NB Il GA2y Qa ¢g2NAKALI Aa 2Ly G2
ecumenical creeds are the creeds used in worship, unless and until a worldwide ecumenical consensus is
reached regarding additional creedal texts. Eucharistic prayers and trinitarian hymns are cosfegsio

faith that complement the ecumenical creeds.

MEMORY AND FAITH SHAPE AND SUSTAIN EACH OTHER

Principlel-14 The language of worship nourishes the memory of the community and the individual.
Both repeating familiar texts and taking to heart memorabdsvrtexts sustain faith across generations.

Background-14A Our memories, our experience of language, and our Christian faith are intricately
related. We remember the scriptures, prayers, and hymns used in worship as powerful representations of
shared exprience and for their personal associations. Recollectegluage is deeply intertwined with

the collective history of Christian faith through the ages and with the individual experience of faith.

Background-14B Frequently repeated texts enter the lostigrm menory of individuals and
communities. These texts are often known by heart, providing solace in times of upheaval and loss,
offering a means of expression in moments of celebration and joy. The language learned in worship can
comfort and support eeh of us at critical times in life and when nearing death.

ApplicationL-14C Over time, each community of faith develops a body of hymns, prayers, and
liturgical texts that are connected to the broader church and that are familiar or even known by heart.
Incorporating wothy unknown and new texts into the memory of the community enriches faith.

Applicationl-14D One way to connect with the broader church is to keep alive the words of the
faithful departed. We worship using the texts they wrote; for exséanphe prayers and hymns of Francis

of Assisi. Selections from writings of or about the faithful departed may be read at morning and evening
prayer, especially on their commemoration days.

ApplicationL-14E Care is taken in adapting, altering, or rephactexts, so as to respect the memory
of the community and the witness of prewis generations.

Background-14F Because the language of worship evolves to reflect changes in language and in
the articulation of the faith, those who have been absent forextended period of time may find that

some of the words of worship are unfamiliar. The assembly may also include those whose experience of
Christian worship is limited or different from the practice of the assembly.

Applicationl-14G The community hospably assists those new ortrgning to the assembly,
accompanies them in worship as they learrditins, customs, language, and music unfamiliar to them,
and nurtures their understanding and sense of belonging.
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THE LANGUAGE OF WORSHIP EMBRACES ALL

Principle k15 ¢ KS f I y3dzZr 3S 27F 42 NE KA Lidn N BelSt@useiwvod2 RQa f 2 @S
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Background-15A The language of worship invites us to see the world from the perspectivedyf Go
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images, and metaphors used in worship are always being reevaluated as the world changes and according

G2 2dzNJ RAAOSNYyYSyid 2F D2RQa LlzN1Jl2asS F2NJ 6KS g2NIR
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ethnicity. Discernment is needed in evaluating texts that use color terms metaphorically.
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The use of nongendered terms for people, as reflected, for example, in most current North American

English laguage style guidelines, is a preferred practice for the words of worship.

ApplicationL-15D The language of worshig S Ff SOG a D 2pke@diffdridg@islities. Tands LIS 2

and directions attend to the diversity of physical abilities and other capacities.

ApplicationL-15E ¢KS fly3dz 3S 27F 42 NAKpedf aldestaiOdiiesd D2 RQa f
human expeences. Language used in \whip avoids preference for one group over another.

ApplicationL-15F ¢KS fly3dzZ 3S 2F ¢g2NEKALI NBFf SOGa D2RQa f
worship express our respect and care for all that God has made.

LANGUAGE INHE LOCAL ASSEMBLY

Principlel-16 Words appropriate to the local context characterizetagr parts of the liturgy.

Background-16A The pattern for Christian worship includes not only fixed texts but also
opportunities for local expression, particulathe sermon and the intercessions.

ApplicationL-16B The prayers of intercession convey to God omrdat, our hope, and our
thanksgiving. These prayers are formulatecaly for each occasion and are carefully crafted to reflect
0KS & A RSy $&ardy forthe whok R@d.

ApplicationL-16C The preparation and leading of the intercessions by a lay assisting minister is a
sign that the task of praying for the worldlbags to all baptized persons.

Background-16D In one classic pattern for ther@yers of intercession, the local gathering prays
for the whole church, the nations, those in need, and the congregation; includes any special concerns;
and remembers the faithful departed. A recent suggested addition is a prayer for the earth.

Background-16E ¢KS LINF&8SNBR 2F AYy(GSNOSaairzy YIé& 0SS T2N¥
prayer, as prayers addressed to God, or in a way that combines both bids and prayers, as in the solemn
prayers of intercession on Good Friday.

ApplicationL.-16F Clarity d form and repeated use of a pattern for intezssions are helpful in
guiding the minds of all who pray.

ApplicationL.-16G Leaders of prayer present petitions that can be urstieod by the whole
congregation. The entire assembly should be able to adedht prayers that are offered on its behalf.
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The wording of petitions makes clear that these prayers are intercession addressed to God, rather than
proclamation or information addressed to the people.

ApplicationL.-16H The sermon is prepared specifigdior the occaion. The preaching of the
crucified and risen Christ is grounded in the language of the Bible, the liturgy, and the tradition of faith.
Preaching uses contemporary language to proclaim the timeless gospel iticalparcontext.

Applicdion L-16I Occasionally directions, explanations, or annoumeats are needed to assist the
aY220K Fft2¢6 2F GKS |aasSvyofeQa ¢g2NBKALD /FNB Aa
announcenents are worded clearly and succinctly and arevaedid at an apprpriate time and in a

fitting manner. Sometimes gesture can replace verbal direction.

'ENDNOTES

'abkFANRBOA {GFOSYSyd 20fristar WdisKig Udityin/CRIturaldiveisadNgs by SAAfita
Stauffer(Geneva: Lutheran Wd Federation, 1996). See the IntroductionRdnciples for Worshifor a fuller summary.

! Amos 5:24.

1 Peter 1:3.

! Philippians 4:4.
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! For background on the Revised Common Lectionary, see the introductory matdife Revised Common Lectiongangpared
by the Consultation on Common Texts (Nashville: Abingdon Press, 1992).

! Baptism Eucharist, and Ministry. Faith and Order Paper No. 111 (Geneva: World Council of Churches, 1982), Baptism, 17,
quoted in The Use of the Means of Grace: A Statement on the Practice of Word and Sacrament (Chicago: Evangelical Lutheran
Church in America, 199, background 24A.

L Acts 10:4448, Acts 19:%, Romans 8:26, 1 Corinthians 12:10.
11 Corinthians 14.

! The International Consultation on English Texts, the Consultation on Ecumenical Hymnody, the Consultation on Common Texts
(North America), and the Eligh Language Liturgical Consultation represent the ecumenical effort among many English speaking
churches to find common words for Christian worship. In addition to the work of these ecumenical working groups, texts
produced for use within a particular afth body are often shared more broadly. Examples include the wide dissemination of

texts prepared by the International Committee on English in the Liturgy (Roman Catholic) and of texts fouridbioktlo®

Common Prayerl979 (Episcopal) ariditheran Boolkf Worship 1978 (Lutheran). In earlier times, Lutheran immigrant churches

in North America regularly looked to the prayer book tradition of the Episcopal Church for Hagtjshge liturgical texts.
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Augsburg Publishing House, and Philadelphia: Board of Publication, Lutheran Church in Americaad®a8)and hymn 527.
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c) GUIDELINES FEGRMMUNIONPRACTICES

Preparation for Reception of Holy Communion

As a designated "center of the church,” the seminary has been granted the privilege of
celebrating Holy Communion by the presiding bishop offliangelical Lutheran Church in
America. With this privilege, the seminary also accepts responsibility for the ministries of
proclamation and nurture which normally surround the administration of the Lord's Supper. At
the same time, the seminary recognizénat many members of its community will receive such
ministries in home and/or local congregations.

On questions of admission to the Lord's Supper, the seminary is responsible to the guidelines of
G¢KS 'aS 2F G(KS aStya 2 7TicdoNWosmSactameitindopt&lY Sy (i 2
by the ELCA. The application of these guidelines, and particularly of principles 37 and 38, to our
community is as follows:

a. People who are communing members of a congregation shall be received
as communing members ihis community (Use of the Means of Grace,
application 38D).

b. Where participation with a home pastor and congregation in preparation

for admission to communion is not practical, the seminary, through the Dean of

the Chapel, will provide that ministry oN&S LJF N} G A2y G GKS O2y3an
request (Use of the Means of Grace, application 38C and 38 E).

*Issued August 5, 1979 after consultation with the faculipdated 1990, Revised 1999, 8/09

d) ANECUMENICABTATEMENT

Ephesians 4: 11,12 And his gifts werattsome should be apostles, some prophets, some evangelists,
some pastors and teachers, to equip the saints for the work of ministry, for building up the body of Christ.

At the Lutheran Theological Seminary in Gettysburg, the inscription on the cornecftone chapel

includes this passage from Ephesians. It is a daily reminder to our community that our learning
O2YYdzyAlleé RSLISYR&a 2y | @GFENASGE 2F IAFGA FyR aSNBS
church. At the heart of our effort tmorm leaders for the church and the world is the work we do to

shape community life, both here on campus and for an extended network of commuting students and
interested friends of the seminary. Today this inscription informs a diverse community of |efirower

several Protestant churches, and from different cultural backgrounds, who live, worship and study at the
seminary. Our campus community strives for an ecumenical education for all students, and expects that
in classroom, chapel, refectory, coffeeogh residential life, and recreational activities, the rich

experiences that all persons bring to this seminary will be considered as gifts in the spirit of the writer of
Ephesians. Life in community is challenging, and makes demands on everyone to g $8yng the

right things to actually doing the right things. We strive to learn how to respect and learn from difference.
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Students can expect that their own ways of seeing the world, of praying and speaking, or worshiping, of
socializing and interactingith friends and neighbors will sometimes be misunderstood, or even

OKIFff SyasSrRo 2 KSy TFILf&aS laadzYLliaAzya dzyRSNXYAYS | 0
the saints, our educational task is to provide opportunities for gaining a deeperestcoah

understanding. A rich community life will flourish when we recognize and respect the importance for

each student to learn how to love and know his or her own tradition as a gift, a worthy portion that builds

up the body of Christ.

CONDUCANDCOMMMUNITY

a) CONDUCT OEEMINARYSTUDENTS

l'a | ASYAYEFENR 2F (GKS 9@Iy3aStAO0lf [dzZiKSNIyYy / KdzZNOK
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responsible merhers of a community which is both academic and intentionally Christian. Candidates for
rostered ministry in the ELCA are to be guided by the appropriate versiisioh and Expectations.

Candidates from other denominations are expected to adhere tdajimes established by their

churches. All students are expected to abide by policies established by the seminary for conduct in the
classroom, seminary housing and common space.

Each member of this community bears responsibility for mutual encourageroeansel and
FRY2YAGA2Y ® hySQa FIOdzZ 6 I ROA&a2NI a ¢Sttt a (GKS
consultation about resolution of concerns.

The process for resolution of differences is based on Matthew 18715Each of the ELCA's ditngions

- churchwide, synodical and congregationalso names this passage as central to appropriate dialogue
among Christians experiencing conflict. This Biblical statement applies to the entire seminary
community, its faculty, staff and students.

In some situations, it may be deemed advisable for a faculty member or a student to consult with the
President or the Dean, who may call together a panel consisting of the President (or his/her
representative), the Dean (or his/her representative) and thelsht's faculty advisor to counsel and
admonish a student.

If the process of counsel and admonition should fail, then charges, made in writing, are referred directly
to the faculty.

When the matter is referred directly to the faculty, the student has figatrto appear before the faculty
(with counsel if desired).
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The Seminary reserves the right to dismiss, by action of the faculty and in accordance with stated
procedures, any student whose conduct is judged unacceptable. This process for counsel,iadmonit
and discipline may not be invoked in matters related to faculty recommendations for candidacy
committees, such matters being governed by the ELCA Candidacy Manual or other judicatory
publications.

Revised 6/2/03, Revised 7/19/05

GENERABEMINARYPOILCIES

a) DisABILITDISCRIMINATIOROLICY
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educational environment that is free from all forms of discrimination, including discrimination based on
disabilty in the administration of its educational policies, admissions policies, employment policies,
scholarship and loan programs, or other semingpppnsored programs. The Seminary prohibits

harassment or retaliation against any individual requesting an anuwaaation or filing a complaint under

the grievance procedure set forth herein. The Seminary is fully committed to compliance with Section

504 of theRehabilitation Act of 1978nd the Americans With Disabilities Act.

9 Disability Defined
An individual wilh a disability is defined as any person who (1) has a physical or mental impairment which
substantially limits one or more major life activities; (2) has a record of such impairment; or (3) is
regarded as having such an impairment. An individual satigfitin definition shall be referred to as
Glida f AFTASR®E

1 Reasonable Accommodation Defined
Any qualified student is entitled to receive a reasonable accommodation that satisfies the following
standards: A qualified student is entitled to receive a reasonabbé®mmodation that allows for his or
KSNJ FdzZf £ LI NIAOALI GA2Y A y-cuiiidulSr adtidtigsh 4 ledsdngble S RdzOl (A 2
accommodation for a qualified student may include modified testing procedures, course load reduction,
or use of auxiliey aides in the classroom, such as sign language interpreters or tape recorders. However,
the Seminary igot obligated to providegpersonalaids and services such as attendants, individually
prescribed devices such as wheelchairs, sign language interpredaders for personal use or study, or
other devices and services of a personal nature.
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1 Requesting Accommodations

Qualified individuals who wish to request a reasonable accommodation may contact the Dean who is the
designated Section 504 Coordinat

Name: Dr. Robin J. Steinke

Tel: 717334-6286 extension 3007
Fax: 717334-3469

Email: rsteinke@Iltsg.edu

LG Aa | aididzRSyiQa NBalLRyaArAoAfAGe (2 |fSNI GK
student desires an accommodation.

(p))
~—
(p))
O

1 Provision of Accommodations
Upon receipt of a request for an accommodation by a qualified individual, the Section 504 Coordinator
shall engage in the interactive process with the individual making the request as set forth in the
{ SYAY Il NB Q& Snbdatiod Roficy This shalD@ A pocess designed to determine the nature of
the limitations resulting from the disability and the appropriate accommodation that will overcome this
limitation. Prior to providing an accommodation, the Seminary reservesighéto require
documentation prepared by an appropriate professional, including, but not limited to, a diagnosis of the
disability, a statement regarding how it affects a major life activity, and a recommendation of a
reasonable accommodation.

If the accommodation as initially provided is insufficient, upon receipt of notice of the insufficiency, the
Section 504 Coordinator shall implement any appropriate additional measures necessary to overcome
0KS ljdzZ t AFTASR AYRAQGARdZ £t Qa fAYAOGFIGA2Yyaod

1 Grievance Procade
The Seminary has adopted the following grievance procedure to address complaints of disability
discrimination, retaliation, harassment or failure to provide a reasonable accommodation:

1. Any aggrieved individual may file a complaint in writing, comgithe name and address
of the person filing the complaint and describing the discriminatory act;

2. The complaint shall be filed in the office of the Dean as the Section 504 Coordinator
040/ 22NRAYF(G2NEOC 6AGUKAY on RI2a ehlégedyNI 6§ KS O2
discriminatory act. Should the Coordinator be a party to the complaint, the complaint
should be filed in the office of the President, who will inform the Dean;

3. The Coordinator will investigate the allegations in the complaint. The PersorfiearOf
may assist in the investigation as necessary. Should the Coordinator be a party to the
complaint, the complaint will be investigated by the President;
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All interested persons and their representatives shall be afforded the opportunity to
submit evignce relevant to the investigation. Such evidence shall be submitted to the
Coordinator during the course of the investigation;

The Coordinator shall issue a written decision determining the validity of the allegations
and distribute copies of the decisido the interested parties no later than 45 days after
the filing of the complaint. If the decision cannot reasonably be issued within 45 days,
then the Coordinator shall alert the parties of the same.

The Coordinator shall implement all appropriate ren@dteps necessary to address any
findings of discrimination, harassment, retaliation, or failure to accommodate;

{K2dZ R GKS O2YLIX Ayl yld OK22aS (2 LISt KSE
made in writing within 30 days of the date of receqftthe decision;

The appeal shall be submitted to the President and shall demonstrate that (1) there is
new evidence; or (2) the investigation or decision exhibited prejudice or other unfair
treatment;

The President will render a final written decisiand distribute copies of the same to
interested parties, including the Coordinator, within 60 days of the filing of the appeal. If
the decision cannot reasonably be issued within 60 days, then the President shall alert
the parties of the same.

1 Alternatve Remedies
An individual claiming discrimination, harassment or retaliation may also file a complaint with:

Philadelphia Office

Office for Civil Rights

U.S. Department of Education
100 Penn Square East, Suite 515
Philadelphia, PA 19163323

Telephone: 25-656-8541
FAX: 21%56-8605; TDD: 875%21-2172
Email: OCR_Philadelphia@ed.gov

9 Access to Regulations and Seminary Policies
Any student wishing to view copies of Section 504 ofRledabilitation Act of 1973he Americans With
Disabilities Act, or this policy may do so by visiting the office of the Dean

Approved by the Board of Directors 1/2008

9 Disability Accommodation Procedures

Lutheran Theological Seminary at Gettysburg is committed to providing agoess to Seminary
educational programs for all qualified students with learning, physical, medical, or psychological
disabilities. Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990
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prohibit discrimination agast individuals with disabilities. In accordance with these laws, the Seminary

does not discriminate on the basis of disability in any of its programs, services, or activities. The Seminary

is committed to providing reasonable accommodation to qualifietividuals with disabilities to ensure

their equal access and participation in Seminary programs, unless it would result in an undue hardship to
0KS {SYAYINEB 2NJ FdzyRI'YSydGrftte FftGSNI GKS {SYAYlI NEQ

Once admitted to the Semary, students needing accommodations should alert the Dean. Students
should submit to the Dean relevant, current documentation from a qualified professional, which will be
evaluated by a consultant with special training in disabilities.

All documentatiorshould include:
1 the presenting problem and relevant history
1 test scores and discussion of results, if relevant
i adiagnosis with rationale
9 adescription of the disability, including duration and severity
9 substantial medication side effects, if any

1 information on substantial disabilithased limitations and how they relate to the educational
environment

9 suggested educational accommodations with rationale for recommendations
See more detailed Documentation Guidelines below.

The Dean reserves the right to rezgt additional documentation if the initial documentation the student
provides is incomplete or inadequate to determine the need for accommodations.

Students must return testing documentation as early as possible, preferably by June 30 for fall agdmission
and by November 30 for January admission. Later submission of documentation may result in a delay of
accommodation implementation.

.FaSR 2y GKS OzyadzZ dFyiQa Sg@lrfda A2y YR GKS {SYA
recommend accommodatits in a letter to the student.

If a student does not feel that the accommodations recommended by the Dean will adequately address

0KS &dd0dzRSyiQa RAAlIOAfAGRET GKS &addzRSyid akKz2dzZ R FANEH
Students wishingp challenge accommodations recommended by the Dean should do so within 10 days

2T NBOSAQGAY3I (GUKS oNARGGSY RSOAAAZ2Y D LT GKS addzRRSy
concerns, then the student should contact the President. After reviewingabke history and

interviewing both the student and the Dean, the Presidefit make a final determination about what
accommodation(s) will be offered to the student.

After attending at least one of each of his or her classes, the student must notiBete in writing,
fAalAyYy3d GKS LINPFS&aa2NBR aKS 2NJ KS gAaKSa GKS 5SIy
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academic advisor should also be included. This notification must be submitted every semester. Once the
student has authorized suchiB f S| 8S> (GKS 5SSty y2GAFASE FI OdzZ G& AR
need for accommodations.

Information and records about student disabilities are treated as confidential information under
applicable federal and state laws, as well as Semipaligies, and are only provided to individuals on a
needto-know basis when authorized by the student.

I FI OdzAf G YSYOSNRE FANBG Yy20AFAOLIGA2Yy 2F | &aGdzRSY
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and that accommodations may be necessary. Occasionally, a student will come directly to a faculty

member and request accommodations. If a student requests accommodations directly from a faculty
meYoSNJ IFyR y2 fSGGSNI 2F OSNATFTAOIGAZ2Y KlFa 0SSy aSyi
both to inform the student that services are available and to refer the student to the appropriate office to

begin the process of verification of a diflity and the subsequent notification of faculty.

Accommodations should not be provided without a letter from the Dean. Faardtgncouraged to

consult with the Dean if there are questions regarding accommodation issues.

Except in cases of minor accoradations, such as sitting in the front of the classroom, faculty should not
provide accommodations without verification from the Dean.

Students should meet with their professors early in the semester to discuss possible accommodations
2y 0S G(KSTFHGES yrQlaa hdSNATASR (KS aiGdzZRSyiQa RA&LFOAT AG:
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b) PoLICY OEXUAIHARASSMENT

Sexual Harassment

Policy

It is the polig of this Seminary to maintain a community free of any and all forms of sexual harassment or
sexual intimidation. Every form of sexual harassment within the community is unacceptable behavior and
is subject to appropriate disciplinary action. It shall et be the policy of this seminary to take

appropriate steps to assure that every employee and student knows of the existence of the policy
prohibiting sexual harassment.

Definition

Sexual harassment includes, but is not limited to any unwelcome, inapptear offensive sexual
advances, requests for sexual favors, discriminatory, threatening, insulting, ridiculing, humiliating or
tormenting behavior based on gender or any other undesired verbal, visual, or physical conduct of a
sexual nature. In particat, sexual harassment occurs if there is:
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a. asuggestion or expectation of submission to any kind of sexual involvement as an explicit
or implicit term of employment or academic success;

b. a suggestion or expectation of submission to sexual involverhesed as a basis for
making any decisions regarding employment or academic achievement or progress regarding
the recipient of the behavior; or

c. any suggestion that such behavior has the purpose or effect of unreasonably interfering
with the recipients aademic or work performance, or creating a work, living, or academic
environment a reasonable person would fimdimidating, hostile or abusive.

Reporting and Investigating Sexual Harassment

a. Any member of the community who believes there has been latiam of this Sexual
Harassment Policy has the right and responsibility to report the perceived violation as soon
as possible. In the case of staff, the report should be made to the employee's immediate
supervisor and the Personnel Officer who shall imratdy notify thePresident of the

complaint. In the case of admétiators not supervised by thedsident, the report should

0S YIRS (G2 GKS ITRYAYAAUGNI d2NDa adzZISNIBA&A2N K.
and the Pesident. In the case of alty, the report should be made to thedan and the

President who shall notify the Personnel Officer. In the case of students, the report shall be
made to the dean who shall immediately notify the president. Reports of perceived violations
may be made wbally or in writing. After a verbal complaint has been made, the complainant
will be requested and/or assisted to place the complaint in writing as quickly as possible. If
the complainant refuses to place the complaint in writing, the investigation will b

terminated.

b. If the supervisory person to whom a complaint about sexual harassment would ordinarily
be made is the alleged perpetrator, the complainant shall have the option of bringing the
allegation(s) directly to the Personnel Officer and the adstiator to whom the alleged
perpetrator is accountable. If thedan or another dministrator supervised by ther&sident

is the alleged perpetrator, the complaint shall be made directly toRtesident, who shall
designate someone to investigate the abi¢ign(s). If thePresident is the alleged

perpetrator, the complaint shall be made to the chair of the board of directors, who shall
designate a person to conduct an investigation of the allegation(s). When a complaint
reaches theéPresident, the chair oftie board of directors shall be immediately notified by the
President.

c. Investigations of all allegations of violations of this policy shall be conducted promptly
and objectively. While every effort will be made during such an investigation to protect the
privacy of all parties, confidentiality cannot be guaranteed.

d. Any person accused of violating this policy shall be notified of the allegations

immediately by the person primarily responsible for investigating the complaint and shall

receive a copy oftte written complaint. In addition both the complainant and the person
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against whom allegations are being made shall have the right to invite another person to be
present at any proceedings regarding the complaint.

e. If the person accused is a student, tbean shall investigate the complaint and may lay
the charge and the investigation before the faculty, which shall follow its own procedures to
resolve the case and take appropriate action.

Disciplinary Action(s)

a. The seminary shall take no adverse @iefs) against any person who, in good faith,

makes a report alleging a violation of this policy and shall, to the extent possible, protect the
complainant from reprisal(s) within the seminary community. The seminary also recognizes
that false accusationsf@exual harassment made knowingly can cause serious harm to
innocent persons. Malicious accusations shall be subject to disciplinary or other appropriate
action(s) or sanction(s) including dismissal.

b. The question of whether a particular behavior, antior course of conduct constitutes
sexual harassment requires a factual determination. A prompt, thorough, and impatrtial
investigation shall, therefore, be conducted in each case. When a determination is made that
sexual harassment has occurred, the parptor shall be subject to disciplinary or any other
appropriate action(s) or sanction(s) including dismissal. Disciplinary action(s) may also be
taken when it is established that the supervisor, Personnel Officer, or dean has failed to
report alleged wdlations of this policy to the Dean ord3ident respectively. Action may also

be taken against th@ersonnel OfficeDean orPresident for failure to investigate or launch

an investigation in a timely and objective manner.

Appeals

If either the complainanor the accused is not satisfied with the investigation conducted,
and/or the action(s)aken by the Personnel Officere@n,Faculty, orPresident's designee,

that party may make an appeal to the president who shall conduct an independent
investigationIn such cases, theresident's findings and/or action(s) shall be the final internal
remedy available to the complainant. In any case involving complaints agairi@egident,

an appeal may be made to the chair of the board of directors who shall coaduct
independent investigation after which the chair shall present the findings to the executive
committee of the board and consult with the executive committee regarding appropriate
action(s). This shall constitute the final internal remedy availablegactimplainant in

matters regarding théresident.

Adopted April 18, 1990, Amended January 20, 1994; April 14, 1994, May 3, 2000, October 15, 2003, August 2005, August 2006
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c) PoLIcY FOSEXUAIETHICS ANIMISCONDUCRREVENTIOMRAINING

The first churchwid assembly of the Evangelical Lutheran Church in America noted the sad reality that
GaSEdzZ f KIN}&aavySyid yR &aSEdzf | 0dzaS o0SiNlI& D2RQa
NEYR GKS FIFIONRO 2F GKS gK2ft $efare of idagalityi, the BsEmbliyK S LIS 2
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Harassment in Minutes of the 1989 Churchwide Assembly]
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educational measures taddress sexual abuse in the church. Our church also took steps to
AOGNBYIAGKSY RAAOALE AYFNE NBaLRyasSa Ay OFaSa 2°
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a thedogical foundation for abusprevention and for ministries of healing in the aftermath
of misconduct:

by 2S 0StAS®S GKIFG D2RQa 3INFOS O2yilAydzSa G2 o6S |
restores people even in the face of great damage andBig. RQa LINBa Sy O0S 6A 0K ¢
and Sacrament forms us into a communitysblom a dynamic movement toward justice
and wholeness. Because the church is to be a place for healing and justice, it must recognize,

prevent, stop and heal sexual abuse.

c) InitsLl2f A0& aidl 0SYSyGz 2dz2NJ OKda&ypastorfadddveng Sy i 2y
ASYAYINRIY G2 NBOSAGS SRdAzOFGA2Y FAYSR i GK
emphasis in original] Many synods currently have policies requiring adreaskeaders and
ministerial candidates to have received miscondaeitd abuseprevention training prior to or
within a short time after being installed in a ministry. Other seminaries have adopted policies
requiring mandatory training for all studentsriostered leader preparation programs.

S

d) Since 1990, LTSG has had a Sexual Harassment Policy that is published in each of its
Handbooks and is applicable to all members of the Seminary Community. The Faculty
Handbook has a statement of expectation of ethmahduct on the part of faculty in relation
to students. There have been occasional provisions of extracurricular education on personal
and professional "boundaries” for students and staff. The following policy will provide for
expanded preventive measures

1 AbusePrevention Education Policy
Students

a) All students will be encouraged to participate in a afay abuseprevention
workshop to be offered annually beginning in the 2@®academic year. Contents
of the oneday training should include areas such pearsonal and professional
02dzy RE NASAT 2NASyYydGlrdAz2y G2 GKS {SYAYyl NEQa
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sexual harassment, sexual exploitation; relational power dynamics; discussions of
roles and relationships, conflict of interest, attractionprance and sexuality, legal
issues, congregational and ecclesiastical policies, and resources for prevention and
selfcare.

b) All candidates preparing for rostered ministry within the Evangelical Lutheran Church
in America (i.e. those in the M.Div. and M.ASVIdegree programs) who enter as
students beginning with the fall semester in 2002 will be required to have completed
the oneday workshop prior to graduation. At the discretion of the dean, completion
of a training program with content similartothe Sery’  NE Q&4 A G KAY GKS
three years may be deemed to meet the graduation requirement. This requirement
will be stated in the catalogue and other materials outlining graduation
requirements.

Permanent Employees (Faculty and Staff)

a) All current employes of the Seminary will participate in one of the annual
workshops within the first two years after adoption of this policy. At the discretion of
the president, completion of a training program with similar content within the
preceding three years may likeemed to meet the requirement.

b) New employees will be expected to complete a workshop within thedikstnonths
of their employment at the Seminary.

c) All employees will be encouraged to participate in periodic brief (@ur) training
sessions that mage offered from time to time in order to reinforce learnings from
the initial workshops and introduce new topics and/or insights.

CurriculuraRelated Recommendations

a) In addition to addressing this important area through the abowdicated training
requirements, the Seminary can further strengthen efforts to engender good
stewardship in the arena of sexual conduct. Faculty members are affirmed for past
and present efforts; and are encouraged to continue incorporating emphases on
healthy boundaries into ayoing curricular offerings, the Teaching Parish and
Internship Manuals, and annual orientation sessions with students and their
supervisors.

Approved by the Board of Directors 5/1/02/11
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d) BUILDINGACCESS TINORS

To best serve the needs of the yaupeople and the Community the following policy has been adopted
for use of Seminary facilities:

Seminary buildings are intended for Seminary activities and for the use of Seminary students, faculty and
staff. Seminary children under 18 years of age aglc@me to use Seminary Buildings under the
supervision of their parents or other Seminary Adult or for a valid reason, such as:

1 Traveling to meet a parent or guardiaha specific time and place;

9 Locating a responsible person in an emergency situatioeh as finding a parent in class
because of a medical emergency;

1 Going to the mailroom to pick up mail; or

9 Using resident units where they are residents or where they are invited guests of one of the
residents.

Anyone failing to comply with this polieyill be asked to leave the building. Questions about
interpretation and enforcement should be directed to the Personnel Officer.

Approved by Administrative Staff May 8, 2002, Re®77
9 Building Usage Policy

Purposeg The primary purpose of the faciliseat the Lutheran Theological Seminary at Gettysburg
(Seminary) is use as a religious educational institution. The facilities are principally for use by the
students, faculty and staff of the Seminary. Usage is primarily intended as classroom, office and
administrative space for the Seminary. Other uses include fellowship activities, group and individual
worship and meditation, studying and research and other activities. Residential areas are intended
primarily for rental to students, faculty and staff ¢fet seminary. In extending hospitality to others please
offer to greet and inquire of visitors who they are and why they are visiting and answer any questions
about the Seminary or the area. Institutional buildings @mesidential) on campus are intendedrfuse

by adults and children with adult supervision.

Other useg; As an institution of the church and society in general, the Seminary also serves as a
gathering area for many. Not all the facilities are used all the time, nor is it easy to providedded
resources to operate and maintain the campus. So the seminary encourages others to make tloé most
underutilized facilities when possible and to help offset operating costs of facilities.
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€) SECURITY ANBAFETY

As a steward of the facilities thaave been entrusted to us, the Seminary has a responsibility to
safeguard the facilities and to maintain an environment that is as safe and secure as possible. The campus
has no regular security personnel, but relies on local police, primarily from tlwugoof Gettysburg for
security. Crime statistics are published annually in the student handbook, and although the crime rate is
relatively low, the entire seminary community is encouraged to lock cars, apartments and houses
whenever possible and to repoany suspicious activities to police and the business office. The offices of
the Seminary are generally open from 8:30 AM to 4:30 PM Monday thru Friday and are locked after
hours. The library has extended evening and Saturday hours during the schodlhe@ost office in
Valentine Hall will remain open most of the timk.is the responsibility of all employees to ensure doors
are locked when they leave their offices at the end of the working day. Under no circumstances is it
permissible to duplicateraaccess key or transfer a key to another person

f) HRE ANEMERGENCFPROCEDURES

Each building has a list of emergency contact personnel in case of maintenance emergencies, which is
also published in the student handbook. In the case of fire, criminalealical emergencies, local
authorities should be contacted by dialing 911 (6829 from house phones). There are fire alarm

systems in Aberly, Baughman and Valentine Hall and the Library, but these are not tied into the local
authorities and are designgatimarily to allow people to be notified and escape the building. There are
alarm/communication systems in the elevators in Baughman and Valentine Hall and the Library.

g) PARKING

Parking is provided faeminaryfaculty, staff, fudents,residents and gests and visitors. Parking is

available near residential areas. The parking to the East of Valentine Hall is for Staff persons, Visitors and
Handicapped and for the Adams County Historical Society. Parking in the Library lot is for general parking.
Visitorspaces throughout campus are intended for guests visiting campus, and not for faculty, staff or
students. Handicapped parking is intended for those with accessibility problems making it difficult to park
elsewhere Employees or students possessing vaédhpanent or temporary disabilities parking permits

may park in any authorized space on campus except fire lines. Parking is not permitted on Seminary
Ridge road, which is owned by the National Park Service. For safety reasons, cars parked illegally may be
ticketed or towed. The seminary assumes no liability for personal property left in vehicles.

h) AUXILIARSERVICES

These services are not directly related to Educational Activities of the Seminary and include dormitories,
apartments, faculty/staff homedpod service, bookstore and recreation. These services are a
convenience to the faculty, staff and students of the seminary are intended to {feneak financially
(including operating costs, depreciation, and management costs). There are fees chaireddor

services and every effort is made to keep to costs low to keep the fees charged for these services at a
minimum. There are usage fees and charges for these facilities, for campus and outside use, including
Singmaster Center and the Chapel.
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i) OUTSIDESROURUSAGE

The Seminary welcomes use of its facilities by outside individuals and groups. This is especially true of
groups closely related to our mission and to ganefit groups. During normal business hours, including
extended hours of A. R. Wentzriioy, subject to availability we welcome use of our main facilities.

Although usage fees normally apply, these fees may be waived and donations encouraged to help offset
cost involved in providing our facilities. There are also fees involved in use afisifigry facilities or for

special arrangements or audio visual equipment. Outside groups may be required to add the Seminary as
a named insured on their insurance policy or to add an endorsement on their policy to cover an event.

After Hours use Userfees are necessary for aft@iours use of Seminary facilities to cover utilities,
additional staffing, and extra maintenance work.

Emergency/Special Purpose usBuring times of natural disasters such as floods, storms, hurricanes,
tornados or fires, th&seminary is willing to make its facilities available to groups on an emergency basis
such as the American Red Cross, Lutheran Disaster Relief or other humanitarian organizations. During
times of dangers such as a national, regional or local crisis, thin&g can be a safe haven for children
and others seeking shelter and sanctuary. The Seminary also welcomes use of its facilities by groups
(especially churches) during times of renovation, construction or other temporary use. Special
arrangements needotbe made at the time which may include staffing assistance, scheduling,
locking/unlocking, utility and other maintenance costs.

Worship serviceg All worship services held on campus are open to the public, and special services will

occur from time to tine. The use of the chapel by outside groups is normally limited worship services led
by rostered leaders or for musical performances and approved wedding ceremonies. The chapel is not
available for funerals except for the immediate Seminary Community.

Specal Useg The facilities at the Seminary are used for special purposes including special Seminary
programs. These include, but are not limited to:

1 Chapel use for WeddingsSee separate policy on Weddings

1 Coffee Shog This room in Valentine Hall is alzdle for the Seminary Community as a
community room. Persons using this room are responsible for cleaning, turning off lights and
supervising others during the time of intended use.

1 Retreat Dayg This program from the Alumni Office of the Seminary emages pastors to
use seminary facilities when available for retreat and research and a time of Sabbath.

1 Synod and Conference Evertfse Seminary has invited synod committees and conference
meetings to the Seminary for special events and gatherings.

Scheluling and ReservatiorgAll scheduling of facilities are made through the Events and Housing

Coordinator. The Seminary reserves the right to refuse use of its facilities. The Seminary reserves the

right to cancel the reservation of any facility if iniseded for Seminary purposes within four months of

the date of intended use, except for Singmaster Center. A form is required to schedule rooms and in
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some cases a deposit and other fees are required. When possible a written confirmation will be sent to
the requestor, verifying the reservation. The Events Coordinator is responsible for charging fees
associated with use of facilities. Any appeals or waivers of fees must be approved by the Assistant to the
President.

Prohibited Useg The Seminary prohibitssage of its campus and facilities for the following purposes:

9 Camping in tents or recreation vehicles by groups
1 Metal detecting or scavenging for artifacts

1 Commercial activities unrelated to the Seminary Mission, including selling, canvassing or
advertising

1 Any political activities including displaying of any political signs on any Seminary controlled
facilities that are considered taaxempt

i Battle reenactments

Usage feeg The Seminary has established usage fees for facilities to offset the ¢qsts/mling these
facilities. These fees are established on a yearly basis and available to those interested. Discounts are
available for group use of rooms when paid in advance.

May 14, 2002, Rev-@

J) DRUG ANDALCOHOKABUSHPOLICY

Introduction

The abge of drug and alcohol in the United States continues to be a social problem of no small magnitude,
cutting across gender, race and occupation. Medical and social studies over the last decade have
demonstrated that effects of substance abuse are toxicsotgly to the abuser but also to those in
relationships with the abuserfamily, friends, neighbors and -eeorkers. Alcohol abuse, alone, contributes a
staggering cost to our society in the numbers of deaths, accidents, lost workdays, and in thec@oiden

public and domestic violence.

The adoption of the Drug and Alcohol Abuse Policy is intended to underscore and implement the seminary's
commitment to responsible community life and to a difoge workplace environment.

Policy

Gettysburg Seminary do@st encourage the use of alcohol, and assumes that members of the seminary
community are knowledgeable and respectful of state law, local ordinances and the Gettysburg Seminary
Handbook as these pertain to drug and alcohol abuse. It affirms the thedlagitathical posture
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described in the 1984 report of a Task Force on Drug and Alcohol Abuse, since that time, incorporated in
student, faculty and staff handbooks.

Gettysburg Seminary prohibits the illegal possession, use, manufacture or distributimgsfod narcotics
on its campus and in relation to seminary activities which take plassaofpus.

Any student who violates this policy shall be subject to disciplinary measures by the seminary. Sanctions may
include, but are not limited to mandatory ganipation in counseling or rehabilitation programs, probations,

fines, residence hall separation, suspension or dismissal. Such sanctions shall normally follow procedures for
discipline and due process according to the Student Handbook. Violation pbliais by an employee will

result in disciplinary action according to the procedures set out in the employee handbooks for staff,
administration and faculty. As a condition of employment, seminary employees agree to abide by this policy
and to notify theseminary administration of any criminal drug statue conviction for a violation occurring in

the workplace. Disciplinary action may range from reprimand, mandatory participation in a rehabilitation
program, to termination of employment.

Any student or emloyee receiving money from a federally funded grant or contract must notify the
president of Gettysburg Seminary within five days after conviction if convicted for a violation of any criminal
drug statute occurring either on the campus of Gettysburg Semimiaat any other place where he or she is
performing the grantelated activity.

Gettysburg Seminary's policy on Drug and Alcohol Abuse shall apply to all persons utilizing campus facilities.

As part of a Drugrree Awareness Program, the Seminary vétrithute annually to members of the seminary
community information about the dangers of drug abuse in the workplace, the seminary's policy on drug and
alcohol abuse, penalties that may be imposed for drug and alcohol abuse violations occurring in the
workplace, and about available drug counseling and rehabilitation resources. The faculty shall be
encouraged to incorporate appropriate learning experiences related to substance abuse into their teaching.

A complete copy of the law is available for anyoneSa#A S¢ Ay GKS 5SIFyQad hFFAOS
visitingwww.health.state.pa.us/pdf/ddc/ddcAct. pdir www.Icb.state.pa.us

Gettysburg Seminargs a receiver and administrator of federal grants, is subject to the provisions of the
DrugFree Workplace Act of 1988. The Act requires that persons covered thereunder to certify that they will
establish and maintain a drifgee workplace. For more iofmation see the Employee Handbook.

Education, Counseling and Rehabilitation
The following outpatient drug and alcohol counseling services exist in the larger community:

Cornerstone Counseling and Educational Services
108 N. Stratton Street

Gettysbug, PA 17325

(717) 3348154

Drug AAAB Inc., The Family Help Line & Treatment
(800) 2512149
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http://www.health.state.pa.us/pdf/ddc/ddcAct.pdf
http://www.lcb.state.pa.us/

The Recovery Place
69 W. Middle Street
Gettysburg, PA 17325
(717) 3347345

AdamsHanover Counseling Services
West Street

Gettysburg, R 17325

(717) 3349111

Drug and alcohol related sditlp groups are further resources. These exist to address concerns of those
who want to stop their own substance abuse (Alcoholics Anonymous and Narcotics Anonymous) as well as
concerns of tbse who have been adversely affected by another's substance abesedil Alateen, and

Adult Children of Alcoholics). For times and places of these, cel3@P89.

January, 1991, Updated October 1998, Updated June 2000
Health Risks Associated wittne Illicit Use of Drugs and Alcohol
The following sites contain information on the risks associated with drugs and alcohol abuse:

Alcoholics Anonymous
www.alcoholicsanonymous.org

Center forSubstance Abuse Prevention (CSAP)
www.samhsa.gov/centers/csap/csap.html

Higher Education Center (HEC) for Alcohol and Other Drug Abuse and Violence Prevention
www.edc.org/hec/

National Clearinghouse for Alcohol and Drug Information (NCADI)
www.health.org

Partnership for a Drug Free America
www.drugfree.org/

k) PROPOSAL FOROTOCOLBEGARDINGIUMANSUBJECTS IRESEARCH

Introduction

The Lutheran Theological Seminary at Gettysburg, in conformity with "The Common Rule"
guidelines established by the U.S. government Office of Human Research Protections and general
practice in acadmic research, requires all reseatthat is formally conducted under Seminary

lawS&aSIENOK YSEkya | a2aidSYFrdiA0 AygSadAaalriaarzys AyOfd
RS&A&AIYSR (2 RSOSt2L) 2N O2y(iNAROdziS (2 3ISYSNItATIof
46.102(d).
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auspices be reviewed to protect human subjects and minimize potential risks orhiarerder
to do so the faculty has established an institutional review board and an itiatitd review
process.

Research Requiring Review
Research requiring review includes the following:

1 Research involving human subjects in which there is a potential for more than minimal risk of
harm to the subject. As defined in the Common Rule, minirslal'means that the probability
and magnitude of harm or discomfort anticipated in the researchnategreater in and of
themselves than those ordinarily encountered in daily life or during the performance of routine
physical or psychological examinatiarstests'? It is up the to the review board to determine
whether risks involved exceed this definition, and if so, whether sufficient procedures are in place
concerning informed consent and referrals in case of harm.

1 Research that falls within the conteand methods of the social sciences (including pastoral care,
LJAeOK2f 238z az20A2f238z FYyuKNRLRf23@80X |yR NBas
experiences or feelings about issues normally considered private or confidential, such as
sexuality,addiction, boundary violations, conflict, or violence requires review.

1 Research involving subjects who are not competent to evaluate the risks and benefits of
participation themselves, including minors or people with cognitive disabilities, must be
reviewed. All legal requirements for working with such persons, including directives by the
Department of Corrections, must be followed.

1 Research in which dual roles may be present between the researcher and the subject(s), such as
using students, employeesr oounseling clients as research participants.

Examples of research requiring review include:

9 Faculty assigning a research project to students that requires the students to have interactions
(interviews, small group projects in congregations, etc.) inyoli KdzY 'y &adzoa2S0GaQ ad
experiences or feelings, as described above, especially when it entails feeding back or
incorporating the information gathered into papers, presentations or class discussion.

! The Common Rule, formall GAGEf SR at N2GSOGA2Yy 2F 1 dzYly {dzoa2S0ia
CSRSNYf wS3dz I GA2y&a o6anp / Cw ncé0d {SS +rftaz2z ! YSN
l dzYly . SAy3ayYy LyadAalddziazyltt wS@ASgs . 2FNRa yR {20

http://www.aaup.org/statements/Redbook/repirb.htm

345 CFR 46.102.h.i, cited in AAUP.
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Research involving small group discussion fornatéefirning in a congregational context that
entail disclosure of private information of a sensitive nature, where the subjects could easily or
readily be identified

Research on specific issues of recent conflict in congregational life or in other otigasiza
when the actors are readily identified or identifiable

Research that has the potential for causing harm or inciting further conflict in congregations or in
the wider community

Research Not Requiring Review
Research not requiring review includes fliodowing:
Research solely for internal institutional use (e.g., course evaluations or institutionatisl)

Research for a classroom project that does not involve outside participants and is not
disseminated publicly or part of a permanent data base

Archival or historical research

Research in education settings on instructional techniques, curricula, or classnaoagement
methods

Research involving the use of educational tests, survey procedures, interview procedures, or
observation of public behavdi®E dzy f Saa (GKS adzaSOd OFy 6S ARSyl
NBalLlyasSa O2dzZ R Llzi GKS AYRAGARdzZ f G NRa|l 27
financial standing, employability, or reputation

Research involving elected appointed officials or candidates for public office

Research using existing data, documents, or records, as long as these resources are publicly
available or the human subject cannot be identified

Research conducted by students under the direction of &fmet ACPE (Association of Clinical
Pastoral Education) supervisor at an accredited ACPE site

Research that does not place participants in a criminal or civil liability or damage their financial
standing, employability, or reputation

Research related torganization effectiveness in organizational settings for which there is no risk
G2 LINIHAOALI yGAQ SYLX 28l 0AfAGSR

Examples of research where review is not required include:

Scholarly review of literature, including other published social scientific reseatthagial
scientific data that is made available to researchers
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9 Archival historical research such as church records or public archives. Most archives restrict
access to certain materials, and many require permission to cite or use material from persons
who have died within the last 50 years. Research must conform to the rules of the particular
archive or institutional body.

Parameters for Research

Potential risks that must be considered in a review include those of a physical, psychological,
social, econmic, or legal nature.

The review process must seek to evaluate risks and benefits that result to participants and the
wider community from the immediate research

Confidentiality is presumed and must be maintained in all research unless the investigator
obtains the express permission of the subject to do otherwise. Risks from breach of
confidentiality include invasion of privacy, as well as the social, economic and legal risks outlined
above. Loss of confidentiality is the most common type of risk encoushiersocial and

behavioral science research.

Deception is generally to be avoided in research and may only be used if there is no other way to
reasonably obtain the data, the risk of harm is minimal, the knowledge sought is important
enough to justify deggtion, and an appropriate procedure is proposed for debriefing of subjects
after the conclusion of the research.

Student conducting the research will be responsible for maintaining all supporting
documentation related to the research, including:

Documenta approval of the research proposal
Signed consent forms

Any further documentation related to the research of human subjects, including field notes or
other reports

In the case where oral interviews are included as a component of research, consent fostns mu
be used.

Researchers are expected to maintain supporting documentation for seven years following
completion of their research projects.

Procedure and Criteria for Review

Anyfaculty, staff or studentvho proposes to conduct or oversee researchhomansubjects
under the auspices of the seminary, for a semirgpproved grant, or for seminary course credit,
must submit her or his research designs for approval.

An individual student should apply for reviafter having sought and received approval fos br
her research proposal with the faculty advisor involved in overseeing the projechedork
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actually beginning the research project. Students must receive approval as part of the overall
proposal approval process, prior to beginning the demonsirafiroject.

A faculty member should submit a proposal on behalf of her or his students in the case of a class
assignment or projedvefore distributing the syllabus if the assignment is identical for each
student. In the case of such class assignmenésfabulty person monitors and maintains
responsibility for the potential risks to research subjects. Approval applies to subsequent years
of the course assignment, as long as no significant changes were made.

Any substantive changes in project designesearch instruments that are made after initial
approval has been granted must be submitted foapproval

Approval is made in light of the following criteria:

The walue of the research project for the overall advancement of knowledge. Validity of obsear
design, methodology, and sampling is determined by weighing the value of the proposed
research against any possible risk to participants.

Credentials of the investigator or plan for student supervision
Selection of subjects and competency to consent

Voluntary informed consent/assent and confidentiality

Plans for dissemination of the data

Risk/Benefit assessment should including weighing of potential harm, use of deception if any, and
steps to be taken to minimize risk and care for subjects.

Expedited Relew

Expedited review may be used for certain kinds of research involving no more than minimal risk,
and for minor changes in approved research per 45 CFR 846.110. In case of an expedited review,
the chair of the IRB or his/her delegate(s) may review #search activity, applying the

standards of this policy, granting approval when warranted. The review may, at his/her option,
refer the item under review to an IRB meeting. Revisions may be requested in an expedited
review, but a motion to disapprove thresearch must be referred to an IRB meeting.

A researcher may request certification that a particular research activity is either exempt from
NEBEOASSG 2N y20i KdzYly adznaSoiaQ NBaSI NOK® L2y
determination on the bais of the Common Rule, sending notification of the determination to the
researcher and placing a copy of the determination in the IRB record.

The Institutional Review Board

The LTSG IRB, in a properly constituted meeting with quorum present, shall réviesearch
activities covered by this policy except where this policy provides for expedited review or
exemption from review.
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The review board will be constituted annually as one of the regular standing committees of the
faculty, with members of the commtée being permitted to serve continuously. The board
normally will consist of three representatives from the tenured and-temured faculty, two

from the communityat-large who are members of a congregation of the ELCA or-a full
communion church partne@nd one advisory member from the student body. At least one shall
have documented training and/or documented expertise in research methods involving human
subjects.

The review board will meet as needed to review proposals. Proposals may be submitted in
writing or by email in a timely fashion to allow adequate consideration by the board.

The review board may approve by majority vote any proposal as submitted, require revision and
re-submission of the proposal, or reject the proposal. Approval must beiting, and delivered

in a timely fashion to the individual proposing to undertake the research. In the case of revisions
or rejections, the board will provide a written statement to the faculty member or student
detailing the reasons for rejection.

The review board will maintain records of all its deliberations and will report these to the full
faculty at its regular meetings.

Submitted by Leonard M. Hummel and Gil Waldkoenig December 3, 2010
Approved by the Board of Directors 1/11/11

) THEFEDERAEDUCATIONARGHTSANDPRIVACYCT(FERPA)
CoOwt! 3dzr N} yiGSSta: I addzRSydQa NRIAKIG
1. Inspect and review his/her education records
2. Have some control over the disclosure of information from his/her education records

This applies to persons whoirrently ae or whohave beerstudents. It does not apply to
students who never enroll.

FERPA requires institutiorts prevent the unauthorized release of personally identifiable,nhon
directory information from student education records without the permission ofghelent.

Exception personally identifiable information from student education records may be disclosed
to school officials with a legitimate educational interest:

G2 LISNF2NY | LIINBLINAFGS GFrata GKFEG F NBonalLISOATFAS
G2 LISNF2NY | GlFral NBtFGSR G2 | addzRSyidiQa SRdzOl

to perform a task related to the discipline of a student

= = =4 =4

G2 LINPOARS I aSNBAOS 2NJ oSySTAG NBflFGAy3a (2 0K
or financial aid.
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Disclosure to a school offid with legitimate educational interest does not constitute
authorization to share that information with a third party.

G! vyl dzi K DEthdénk Sign a release form authorizing access to
Seminary faculty
Ecclesiastical authorities (synod officialsydidacy committees)

Persons, institutions, or consultants with responsibilities concerning scholarships, loans, or other
financial matters

¢tKS aiGdzRSy i Q& NBtSIaS FT2N¥Y SELANBA& dzLl2y 3INIF Rdz
needs to be acquired.

Certan information is understood to be accessible to Seminary personnel in the course of their
ALISOATAO 220 NBalLRyaAiroAtAdGASa 2y | aySSR G2 1y

Gt SNAR 2y I f f &DataBrSgoimatirivthiohin8lude
Name of student and/or family members

Address

Personal identifier such as SSN or student number

[Aad 2F LISNRER2YlFf OKINIOGSNARAGAOE 2N 20KSNJ AyT2
easily traceable

G5ANBOG2NEYLYFZAMVEARYY O2y (il AYSR Ay | adddzRSyi
would not be considered harmful or an invasion of privacy if disclosed.

{GdzRSy (1 Qa yI YS
Address

Telephone

Email

Photograph

Date and Place of birth

Degree

Grade level

Enroliment status (Futime or parttime)
Honors and Awards received

Most recent educationahstitution attended

Information that can NEVER be considered directory information:
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Social Security Number

Citizenship

Gender

Religion

Grades

Academic Standing (in good standing, eligible to return, dismissed, probation, etc)
G{ GdzZRSYy (i 9 R dzCRedoiiLthyat areS O2 NR A ¢
Directly related to a student

Maintained by the institution

Examples of student education records:

Application materials

Registration forms

Grade reports and descriptive reports

Financial Aid information

Billing information

Housing leases

Evaluative summaries of contextual education experiences

=A =2 =4 =4 =4 -4 -4 4

Candidacy decisions

Given institutional commitments to steward student confidentiality and privacy carefully, and to

fulfill requirements of the Family Educational Rights and Privacy Act (FERPAxuity

understands that any and all portions of faculty meetings in which matters related to individual
a0dzRSyida FINBE RA&AOdzaaSRY FYRKk2NJAY gKAOK RSOA&A
the faculty, whether or not formally declared by thbhair. Some other personneaklated matters

may also require the confidentiality afforded by an executive session, which may be declared by

the chair or called for by majority vote of the faculty. Minutes from such executive sessions will

be distributed,reviewed, approved and reollected at a subsequent meeting of the

faculty.t SNX I ySyid O2LIASa oAttt 0SS YFAyludySR Ay (KS
location. All regular (i.e. nomexecutive session) faculty meeting minutes are deemed publicly

access 0f S® t SNXI ySyid | NOKA@GIt O2LASa gAff 0SS NBG
AYRAGARdIzZE £ FIF Odzf G& YSYOSNB YIe& NBOGFIAY LISNE2Y!
discretion.

February 2011
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m) NoO SVIOKINGPoLICY

The seminary has a NO SMR& Ipolicy which applies to all apartment rooms, dormitory rooms, lounges,
hallways, rest rooms, offices, classrooms and other public places within all buildings of the seminary. The NO
SMOKING policy also applies to seminary vehicles.

11/22/89, 10/20/94,Updated 5/29/98

n) HREARM$OLICY

The possession, carrying, and use of firearms (including pistols, rifles, shotguns,

BB guns, pellet guns, ammunition and any federal or state prohibited offensive weapons)
are prohibited in student residence halls astdident apartments/houses, and are prohibited
throughout the seminary campus by students, families of students and guestisdents.

6/03

0) DELAYCANCELLATION @EASSERPUE TANCLEMENWEATHER

In the event of inclement weather in Gettysburg and thwgrounding area, which makes it hazardous for
Seminary personnel to travel, senior staff may determine to close administrative offices and cancel
scheduled programs. Notification will be posted on the Seminary website and distributed through other
availabbe media. Under such circumstances, essential personnel (e.g. maintenance and grounds) will be
expected to report for work at such time as it is safe to do so. Professors of scheduled classes will
determine whether or not to hold class (on campus if safeermits or via residential course website and
utilizing other available technology), and will make every effort to notify their students. In the event a
class is held, all reasonable efforts will be made to deliver course materials to those who &ble tan
attend. In making decisions whether or not to travel or move about on campus under potentially
hazardous conditions, all members of the Seminary community are encouraged to give utmost attention
G2 GKSANI 26y | YR -bRMigKSNBRQ al FSieé FyR 6Sft¢

Y

WSEHOKSN) NBfIFGSR RStlFea 2N OFryOoSttlraAazy 2F Ofl &
site: www.ltsg.eduand the regular phone answering message system-8B%6286); broadcast outlets
aSNIIiSR AyOf dzRS DSiGGeéaodaNBH | NBFQa 2D9¢ o6!amMoHnvux ||
Harrisburg and WGAL 8 (Harrisburg/York/Lancasterf. G KSNBE Aa y2 LISNER2Yy 2y GKS
there will be a phone message indicating any sleaifor delay or cancellation.
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p) COMMUNICATIONPOLICY

l'd [¢{DX GKSNB Aa | ySSR F2NJ St SOUNRYAO O2YYdzyA Ol
electronic mail (email) be an official communication mechanism with students. Students may texpec

receive accurate and timely information about matters affecting them. The Seminary expects students

and community members to be responsible for using the appropriate, identified vehicles for official
communication about matters affecting students dddition to the regular published formats of campus
communications (campus maREDACTQRetC.), students are responsible for receiving, reading, complying

with, and responding to official email communication from the Seminary.

All students are assignexth official LTSG.edu email address and all official seminary communications are
sent to this email address. It is the responsibility of the student to submitraaiEapplication form to

the Information Technology Department. This form can be found at
http://www.ltsg.edu/Departments/IT/Emai@-L TSG/StuderEmaiApplicatiorForm The Enalil

address you will be assigned is comprised of the first initial felbloy the last name followed by
"@Itsg.edu”. For example, student John Smith woulgsb@th@Itsg.edu

The seminary provides several access methods offering flexibility in the way a student may access his or

her official LTSG email account. Students have the option to 1) read email directly from their official LTSG
email account or 2) to forward their email to another email address of their choice. In addition, the

Seminary provides a web based email interfaag(//webmail.ltsg.edu/mail/). A student who chooses

to forward email to another email address does so at their own risk. LTSG will not be responsible for
SYIFAf F2NBIFNRSR (2 | ye fdlkeSd\iec&ve briehd irt aRiReldnaninep LA
2FFAOALE O2YYdzyAOlF GA2Y aSyid (2 (GKS aiddzRSyidQa 2FFA
knowing and complying with the content of the official communication. The procedures for accessing

and fawarding email are published on the Information Technology web page at
http://www.ltsg.edu/Departments/IT/Email@-L TSG.aspXVith the exception of auditors, special status
parttimeand& FAf AL S &addzZRSydasz FIFOdzZ G YlIeé |adaadzyS GKI G
mechanism for communicating with a student, and faculty may use email for communicating with

students registered in their classes.

q) CampusMAILBOXPOLICY

All students esiding on campusr are registered for classasill be assigned a campus mailbox. It is the
responsibility of each student to go to the mailroom during regular hours and pick up their mailbox key as
soon as they begin residence on campus. This enablesil, either first class or campus related, to be
placed in the appropriate box in an expedient manner. A student that is commuting may also receive a
campus mailbox in order to keep up with important campus mail, but it is their responsibility ¢& che

their box at least once a week. The mailbox keys must be turned in at the end of the year or a $50.00 fee
will be charged.

r) RECYCLINBOLICY

There are special receptacles on campus for materials which can be recycled including plastiersont
aluminum cans, and specific paper produdteok for marked containers in the refectory, classrooms,
hallways, dorms, apartment buildings and offic&gns are posted around campus detailing what can and
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cannot be recycledd Green Task Forcaitiated in early 2009 and drawing from students, spouses, faculty
YR adFFF:Z F20dzaSa SFF2NIa (2 KSELI GKS ASYAYlFNE abD

8/7/09

FACULTY/STAFF/STUDENOMMITTEESNDGROUPS

Educational Program Committees:

adzOK 2F GKS ¥ Odz el h@ugh cordedittees. Staddingicamniiteey &F trdféaculty are
appointed by the president in consultation with the dean. The dean and president shall establish, in
consultation with the faculty executive committee, a rotation schedule for faculty membeoshiil
committees.

The educational program work of the faculty is divided among program committees: the Master of
Divinity Degree Program Committee, the Master of Arts in Ministerial Studies Degree Program
Committee, the Master of Arts in Religion ands# of Sacred Theology Degree Programs Committee,
and the Leadership Academy. Normally, each faculty member serves on one of these committees and
service is for a three year period.

a) THEMASTER OBIVINITYDEGREPROGRAMOOMMITTEE

PURPOSIHD give oversilgt to the existing M.Div. degree program
TASKS

a !lyydzadt wSOASE 2F GKS ad5A0d LINPINFYQa A2 f
catalog

b. Continuing oversight of outcomes assessment for the degree program, its
concentrations and its courses

c. Periodic criical review of the entire M.Div. curriculum in view of ATS standards and the
ELCA Candidacy Manual and Imperatives for Theological Education or equivalent
documents.

d. Assume responsibility for planning the Human Relations Workshop requirement in
consultatin with the Director of Mult#Cultural Studies.

COMPOSITIONhe dean; 6 faculty membemghose committee service is synchronized with the rank
and tenure procesand normally with 2 faculty members rotating off each year; and three students.
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b) THEMASTER OARTS IMINISTERIABTUDIES ANMASTERS GARTS INRELIGIONDEGREPROGRAM
COMMITTEE

PURPOSIHD give oversight to the existing M.A.M.S. and M.A.R. degree programs

TASKS

a.

g.

lyydzkt NBOASE 2F GKS ad! dad{® yR afh! dwd LINI

the LTSG catalog;

Continuing oversight of outcomes assessment for the degree programs, their
concentrations and their courses;

Periodic critical review of the entire M.A.M.S. curriculum in view of ATS standards, and the
LTSG Directions for the Decatlee ELCA Candidacy Manual and Imperatives for
Theological Education or equivalent documents;

Periodic critical review of the entire MAR curriculum in view of ATS standards, and the
LTSG Directions for the Decade or equivalent documents;

Oversight of the seual abuse prevention requirement within seminary curricula;

The faculty members of this committee approve Proposed Ministry Plans for diaconal
ministry projects, including making recommendations for project direction;

The faculty members of this comne#t approve proposals for MAR theses.

COMPOSITIONNe dean, four (4) faculty membevghose committee service is synchronized with the
rank and tenure processyo (2) students, and a staff member.

c) GRADUATISTUDIESOMMITTEE

PURPOSID give oversight t&TM degree program

TASKS:

a.

lyydzZf wS@ASE 2F GKS {¢a LINRPIAINI YES& 32 f &
Academic Catalogue and the STM Manual
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b. Continuing oversight of outcomes assessment for the degree program, its concentrations
and its courses

c. Provideft SI RENBRKALI yR SESNDAaS 20SNBRAIKG 2F T O

d t SNA2RAO ONARGAOFE NBOASSG 2F GKS {¢a OdzNNA Odz
mission and vision statements,y R a¢{ G N> §SIA O al yI 3SYSyid wS@AS

e. The committee wilperiodicallyreview the STM policies
f.  The committee will approve proposals for STM theses

COMPOSITIONhe dear{advisory)3 faculty memberswhose committee service is synchronized with
the rank and tenure process, a representative from LTSG 8Staffstident representation when feasible.

d) THELEADERSHWCADEMY

PURPOSE: Oversight and Development of i@ NBE S OdzNNA Odzf I Fa aF NB &2 dzND!
Y A a a ALFSGAConstituion, Mission Statement

TASKS:
a. Serve as a planning body for Yoiinistry Education

b. Consider, evaluate and implement as warranted other certificate proposals, such as social
ministry and outdoor ministry certificates, and synodically authorized ministry training
programs

COMPOSITION: Director of Lifelong Learningcr of Intersections Institute, Director of the Certificate
in Theological Studies Program, 2 faculty membe&h®se committee service is synchronized with the
rank and tenure process ambrmally with 2 members rotating off every year, 2 students.

e) LBRARYADVISORCOMMITTEE

PURPOSE: The LAC is a resource for advising the library director and staff in their professional endeavors
to anticipate and institute services and policies that reflect best practices for supporting the active
curriculum and pomoting academic and theological research and learning.

The committee generates suggestions and changes in policy in accordance with consensus and
participatory governance. Its members are also official representatives for articulating and advocating
library needs for carrying out its mission at a consistently high standard.

102



TASKS: The committee shall provide counsel, guidance and help, directly and indirectly, to foster and

assist the recommendation, development, review, and implementation of stratégiigsiproving the
[ AN NEQa ASNWBAOSazI NBaA2dz2NDSaxX YR Fdzy OlAz2ya

COMPOSITION: The LAC consists of the library director/archivisteasdfiieiochair of the committee
and a recording secretargkected from among the other faculty members, of which there shall be at

least three. Student participation shall consist of two or three seminarians, preferably not representing

the same year of residence.

Administrative Committees:

f)  THEFACULTEXECUWVECOMMITTEE

PURPOSID provide counsel and leadership on behalf of the faculty, in teamwork wighpresident
and dean; to be attentive to the work of the degree program committees and the areas of
interrelationship; to envision and foster the developnt and deployment of faculty and faculty
resources; to be attentive to the quality of teaching and learning

TASKS:

g2

Ensure that the degree committees have what they need to function well and accomplish their

tasks, and foster processes to enable andarde their work

Ensure planning ahead for support of faculty in their academic endeavors; foster the
overall development of the faculty including envisioning and planning for new
appointments

Counsel concerning netenure appointments, and plan for wise wildopment and
distribution of such appointments

Counsel concerning evaluation and planning of teaching and learning, including possible
study of courses, faculty and resources deployed for teaching and learning

Determine appointments to rank and tenure iew committees
Counsel concerning advancement of core faculty members

Counsel concerning faculty agendas for meetings and retreats
Counsel and review concerning faculty work load and job description
Counsel concerning student conduct review processes

Counel concerning library collection

Counsel concerning Seminary Ridge Review and other publications
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I.  Receive student course evaluation counsel from the Student Evaluation Course Committee

COMPOSITIOM: members of this committee shall normally be tenured memnstof the core
faculty who will serve tweyear terms. For the first year, two members will have a one year
appointment.

g) LEARNINGECHNOLOGSOMMITTEE

PURPOSEThe committee, guided by the LTSG Learning Technology Plan (updated 2008), has the overall
purpose to assist the Seminary in using technology to increase the effectiventsschfng and learning,

to make theological education more available to the wider church community, and to enhance the
ASYAYINEQA | RYAYAAUNI ols@S yR Lldzof AO NBflGAZ2Yya Fadz

TASKSIt gives oversight to the implementation of technology; it tracks, supports and approves the
scheduling of residence course wsibes; it reviews and evaluates faculty grant projects proposals; it
anticipates learning technology needs; amd¢ommends related policies and initiatives to the faculty and
/or administration.

COMPOSITION:he Learning Technology Committee is comprised of faculty and staff who carry interest
and direct responsibility for learning technology matters, e.g. the Biresf Information Systems and
Education Technology, the Library Director, the Dean, representative faculty, and staff involved in the
ASYAYI NEQa 2yfAYyS LINBaSyoOSo

h) WORSHIPMUSIGAND THEARTSCOMMITTEE
PURPOSID help the seminary carry outits missior®8  O2 2 NRAY Il GAy3 (K2asS | aLISOI0
activities that relate to worship, music, and fine arts.
TASKS

a. It advises the presidenthe dean of the chapel, and the seminary cantgarding the
{SYAYIFINEQA tATFTS 2F g2NBKALI YR YdzAAO®

b. Itisa resource for the Fine Arts Council and Music, Gettysburg! in their work of providing for
performances and displays for the seminary and the wider community.

COMPOSITIONLt least3 students, 3 faculty members (normally including the dean of the chagkl an
seminary cantor), and a representative from the Fine Arts Counk#. sacristans are membegx officio
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i) BENROLLMENS=RVICES ANBELDEDUCATIONCOMMITTEE

PURPOSHo help the seminary carry out its mission by overseeing the processes radated
gaining admission to study at the seminary, the awarding of financial aid for applicants, students
and alumni pursuing other graduate studies, and the implementation of the pedagogical
standards and goals of field education requirements within the sangiourriculum.

TASKS:

A LG Aa NBaLRyarotS FT2N SyadzZNAy3 FRYAaarzy RSO
various degree and certificate programs and the awarding of scholarships for incoming and
current degree seeking students. It also detéres the awarding of graduate scholarships to
Gettysburg Seminary graduates who are pursuing doctor of philosophy or doctor of theology
degrees in theological disciplines.

0 Applications for degree and certificate programs will be reviewed by individual
faculty members of the committee who are empowered to make the decision to
offer admission to applicants on behalf of the whole committee. Decisions not
to offer admission to applicants, or to invite applicants to interview with
members of the committee, wibe made by at least two faculty members.
Applicant interviews will be conducted by at least two faculty members of the
committee.

o Decisions pertaining to the awarding of scholarships to students and to
Gettysburg Seminary graduates will be made by thele&r committee, less the
student members of the committee.

A While the daily oversight of particular field education components will be handled by
designated faculty members (e.g., teaching parish, CPE, internshigntersiship
candidacy, diaconal ministiproject, associate in ministry project), the committee will
coordinate and oversee the broad components and standards of field education in
LI NOIYSNEKALI gAGK (GKS aSYAYINEQ&A RANBOG2NI 27
goals and requirement®r field education established by the Educational Program
Committees are being implemented in effective ways.
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COMPOSITIORIrector of Field Education (or appropriate designe¢)east3 additional faculty members
Director of Financial Ajd represetative from the Admissions Offic8 Students

J) SPECIAEVENTS ANDIFELONGEARNINGIOORDINATINGOMMITTEE

PURPOSHO help the seminary carry out its mission by coordinating the provision of pedagogical
activities outside of the classroom, as patariculum for students, ascollegial learning among faculty
and staff, and as lifelong theological education for all members of the church and others, insofar as
resources allow.

TASKSDn behalf of the faculty and seminary, the committee facilitates fimanand scheduling for both
standing events and occasional programs on an annual basis. The committee reviews and coordinates
plans for seminary funded events as generated by the faculty, students, staff, and the seminary
community at large, for the sakd the gospel and continued mutual deliberation and learning

EVENT PLANNIN@ny student who wishes to explore possible funding for planning a sttddmvent

is welcome to apply to SELL committegpecial Events and Lifelong Learning Commitiee funds. SELL
meets monthly. Before doing so however, SELL requires that the student first review and fill out an event
planning sheet available from Danielle Garber. Secondly, prior to submitting the sheet to SELL, the
student must have the endorsement thfe Student Association Executive Committee (officers). This will
ensure that the event does not conflict with the work of other S. A. groups and is underwritten by the
Student AssociatiarAny student who wants to plan an event without faculty partiigpamust first

clear this with the Executive Board of the Student Association.

COMPOSITION: Director of Institute for Luther Studies, 2 additional faculty members, Director of Lifelong
Learning, , Events and Housing Coordinator, Secretary to Lifebmninkg, 3 students

k) THEHOUSINGCOMMITTEE

This committee, responsible for the yearly student housing assignments and other
housing concerns, shall be comprised of nine members:

the Junior Class shall eldiste members, who shall fill the folwing categories:

1 single female Junior

1 single male Junior

1 married Junior with no children
1 married Junior with children

1 Junior living off campus

The Middler Class shall elect a member who had served on the Housing Committee the
previous year: and the Senior Class shall elect a member.
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The Assistant to the Presidesitall be a voting member of the committee. Teents and
Housing Coordinator shaerve as the committee chdie members of the committee with the

right to vote.

The Events and Housing Coordinator in consultation with the chair of the
committee, shall call the first meeting.

Procedures

4/18/12

This subcommittee shall be in charge of all apartment housing assignments and will
establish a grievance procedure for hangladl complaints relating to housing,
excluding routine maintenance.

Exceptions to the Housing Committee's policy will be made only upon written
petition to the seminary administration and the Housing Subcommittee.

That the Assistant to the President be powered to make adjustments in the
assignments of apartments that would be most equitable.

Any occupants found in violation of the lease or who, in the judgment of the
Assistant to the President, otherwise misuse the property, will not be eligible for on
campus housing and the situation will be subject to review by the housing
subcommittee and the seminary administration.

Housing is intended for first professional theological degree students. Only students
eligible to register for the subsequent acadengaymay apply for housing. All

nonirst professional degree students may petition the Events and Housing
Coordinator for available housing. All others may submit a request for housing on a
space available basis.

Seminary orcampus housing is not guaraetd beyond a total of three years.
Students who do internship within the area are encouraged to live in the
community where they are doing internship.

Graduating Seniors are expected to vacate housing by June 15 to facilitate cleaning
and make room for aiving students.

) QASSOMMITTEES

Student class committees are not required but are optional at the discretion of the professor.

1 Course Evaluation
Students will receive an announcement or email two week prior to the end of the semester providing
them with the information to complete a course evaluation. The course evaluations are administered
through SurveyMonkey.

107



The course evaluations are not distributed to the instructor(s) until all grades have been submitted to the
registrar.

In casesrivolving problems in specific courses (except appeals on grades, which are handled through
the office of the Dean) it is suggested that the student(s) should first attempt to resolve the issue
directly with the instructor(s) involved.

7/2010

m) SPOUSKEH LOWSHIP

Purpose

The purpose of Spouse Fellowship is to provide an opportunity for spouses of students to come
together for support and fellowship.

MEMBERSHIP

Spouse Fellowship shall be composed of spouses of stsidEthe Lutheran Theologic&eminary
at Gettysburg.

A Spouses of students in all degree programs are welcome.
A Spouses both on and off campus are encouraged to participate.
ORGANIZATION

A second year spouse shall be the chair ofuSpd-ellowship if at all possibl&his allows for
continuity in program from year to yeaMeetings shall be held at least twice a month to
encourage fellowship and community.

A Meetings may include speakers, discussion, Bible study or any formatdbp gr
chooses to meet their needs.

A Aninitial welcome meeting for all spouses shall be held in September.

Information including a calendar of events will be shared with all spouses at least twice a year.
Spouse Fellowship may organize events that fostermanity for the entire seminary
community.

A limited amount of funding is provided in the annual budget for Spouse Fellowship.

RESPONSIBILITIES

A The chair of Spouse Fellowship, or their designee, shall sit on the Community Life
Committee.
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A Spouse Fellowshighall be responsible for maintaining the Fdeantry, which is
available for all students and their families.

A The Food Pantry is to be maintained as directed by the Central Pennsylvania Food
Bank.

5/14/99, 6/05, 7/08

n) STUDENTGATHERINGS

There are mangpportunities for students to gather around particular issues, situations, interests
and needs.

Covenant Groups: Students gather for prayer and conversation regularly in covenant groups,
convened by two student leaders in each group. Members covengmatowith and for one
another, and support one another in the joys and challenges of theological education and
preparation for ministry.

Spiritual Formation: In addition to worship in chapel, small groups meet for prayer, reflection,
praise and conversajo® LG A& y20 dzydzadzZ f G2 FAYR addzRSyida
reflection or a time of prayer and praise. The seminary community members are also invited to

go to theCoordinator for Spiritual Formatidior referrals to spiritual directorgesources or

conversation and prayer.

Spousesgathering for fellowship, study, service, and support; (see Spouse Fellowship)
Koinonia: gathering at various times, intervals, and places for prayerful reflection and support;

Bible Study:gathering eiher around the lessons for the next Sunday, or for-amegetical
reflection.

Others:

A LAY ROSTERED MINISTRY candiffatablished during the 1993 school year, this group
meets to discuss matters particular to persons seeking certificidioservice as associates in
ministry or consecration as diaconal ministers and deacones3ggomes relating to "Together in
Ministry" will be presented and implications will be discuss€dere will be conversations with
persons serving as associaitesninistry, diaconal ministers and deaconesdesights will be shared
about team ministries and dialogue with M.Div. candidates, faculty and local clergy to encourage
understanding about the decision to serve on a lay rostered ministry will take. place

WOMEN IN MINISTRY
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This student initiated group has been in existence since 1993 and is intended for women
who are students to provide information and support for all forms of ministry.

POSITIONDESCRIPTIONS
a) COFFEEHOPCOORDINATOR

PositionDescription

T

T
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Spring semesters), or at the discretion of the Student Association Council.

The Coffee Shop Coordinator shall be appointed by the StudentiAssndCouncil, under the

guidance of the Coffee Shop Committee. Students and spouses are eligible for this position.
Applications for this position shall normally be accepted by the Student Association in the spring
semester, and employment shall normdblg for the succeeding academic year.

The Coffee Shop Coordinator is paid twice a month or at the discretion of the SA Treasurer and
Coffee Shop Coordinator, by the Student Association Treasurer at the contracted salary of up to $15
per day at a rate of $per work period (morning, afternoon, and evening), upon the receipt of a
timecard. Work periods will be determined by the needs of the community at the beginning of each
semester based on the class schedule and in collaboration with the Coffee Shoptteemmi

Work together with the Coffee Shop Committee to help the facility run and to make sure the Coffee
Shop Coordinator is cared for, alerting the committee in timely fashion to any areas of concern.

Responsibilities

il
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Open the Coffee Shop between 7:30 ag®:00 a.m., setting up the following:

o Coffee (regular and decaf)

0 Tea (variety, including regular and decaf)

o Creamer, Sugar/Sweeteners

o Napkins, stirrers, etc.

o Food items (to be determined in conversation with the Coffee Shop Committee)
Making sure theras adequate coffee in the air pots throughout the day
Cleanup throughout each day, with a thorough cleaning at closing each day.
Closing the Coffee Shop

o Coffee pots must be turned off

o Clean linens on a regular basis

o Clean the counter and organize supplies

o Cleaning coffee mugs (loading andloading the dishwasher)

o0 Wipe down Flavia machine
All items in the Coffee Shop are to be ordered/picked up as needed:
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o Coffee and Tea (if possible) are Fair Trade
o hiKSNJ AGSYa GKNRdAzAK | O002dzyi G YSyyASQa
Weekly, keep an wrentory of the Flavia machine products and notify the committee if reordering is necessary.
Monthly, perform maintenance and cleaning of coffee pots.
Organize and help outside users of the Coffee Shop, making sure the coffee and supplies are paidsed and u
properly by guests.
1 If the campus community needs to be notified of a change in the Coffee Shop, the Coffee Shop Coordinator will
do that communication through the Redactor and post the notice in the Coffee Shop.
1 Itis the responsibility of the Coffeghop Coordinator to find substitutes and/or volunteers to help assist in the
running of the Coffee Shop, if needed.
1 All money is collected by the Student Association Treasurer from the deposit box in the Coffee Shop.

=a =4 =4

This Job Description is provided tth { G dzZRSy i ! 842 0A 1 GA2Y | & y2ynoAyRA
contract. All contents of this Job Description shall be superseded by the Coffee Shop Coordinator

contract, which shall be approved by the Student Association Council.
April 2012

b) TUTORS) FORSUMMERGREEK

Dates: August &-30, 2013 as well as coordinating/planning during July with the Instructor, the Registrar,
and the Business Office

Pay: $500plus $150 dorm allowance pluaveekmeal ticket
(This would be for the preferred option dfaving two tutors working together)
or $1000 plus $150 dorm allowance p&2 weekmeal ticket for one tutor alone
(NOTE: the dorm allowance is intended as an incentive to the tutor to participate in the on
campus community. There is no alternative qmnsation for those who live cffampus.)

Duties to Include:

1 Be available as a Greek tutor/resource person during Summer Greek; typically this would include two
morning sessions, two afternoon sessions, and an evening session (note: these sessions would be
shared if there are two tutors)

9 Help grade Greek quizzes and exams
Skills Needed

1 Reasonable knowledge of and commitment to the learning/use of Greek for interpreting the New
Testament (experience of Summer Greek not required but highly desirable)

1 Completon of Witness to the Gospels is highly desirable
9 Ability to tutor students in Greek
9 Ability to promote the seminary, its educational programs, its community, and its missional goals

9 Ability to create an enthusiastic, caring, supportive atmosphere foresited(and their families) at a
time of stress, loss, and Greskock
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Please submit a less than one page narration of why you desire to apply for this position. Include a
description of your Greek education/usage. Applications should be returned to Boofdark Vitalis
Hoffman byApril 26.

Requested by Profs. Carlson and Hoffman

Approved by Dean Steinke (2010.04)

C) SOCIAIACTIVITIESOORDINATOR FEGRMMERGREEK JOB DESCRIPEION

Dates: August &-30, 2013 as well as coordinating/planning during Julyhathe Instructor, the Registrar,
and the Business Office

Pay: $500 plus $150 dorm allowance plag weekmeal ticket
Duties to Include:

1 Work with Registrar to determine class size and to send out mailings to students registered for
summer Greek

1 Serve avost/hostess for students as they arrive in Gettysburg prior to the start of Summer Greek
9 Help plan/coordinate community picnics on Fridays

1 Coordinate weekday lunches during Summer Greek

1 Plan/coordinate 5 worship services in conjunction with the Chaplain

1 Coordinate Sunday morning worship hospitality with St. James and Christ Lutheran Churches in
Gettysburg

1 Coordinate recreational breaks during Summer Greek
Skills Needed

9 Ability to work with Instructor, Registrar, Business Office and Staff in coordirraispjtality and
activities

9 Ability to promote the seminary, its educational programs, its community, and its missional goals
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f Availability at odd hours during the week of August iborder to greet/acclimate new students
arriving on campus

1 Worship planmg/leadership skills

9 Ability to create an enthusiastic, caring, supportive atmosphere for students (and their families) at a
time of stress, loss, and Greskock

Please submit a less than one page narration of why you desire to apply for this positiuae la
description of your Greek education/usage. Applications should be returned to Professor Mark Vitalis
Hoffman byApril 26.

Requested by Profs. Carlson and Hoffman

Approved by Dean Steinke (2010.04)

d) SUPPLYPREACHINGOORDINATOR

Position Descripon and Policies and Procedures Governing the Supply Preaching
Program:

Oversight of the supply preaching program is the responsibility of the Field Education Committee,
who shall appoint the supply preaching coordinator. The direct monthlysig is the
responsibility of the chair of the field education or his/her designee.

All paid supply preaching requests for students, regardless of source, are channeled through the
Supply Preaching Coordinator so that both shiertn and longterm assigments can be noted.

These paid supply preaching assignments should not be brokered independently of the SPC. The
Advancement Office arranges volunteer student and faculty presentations for the Friends of the
Seminary Sundays and has agreed to keep tlxiiBrmed of these arrangements.

Responsibilities of the Supply Preaching Coordinator:
He/she shall obtain prospectus and periodic evaluations from the congregations the

program serves. If necessary, he/she may request help from theppate office of the
supporting synods.

He/she shall have access to and disseminate to all students in the program the names and phone
numbers of congregational members to be notified in cases of emergency. férssams will
hopefully be available byhmne up to onehalf hour before the service.

Directions for supply shall be given to students when the assignments are made.
Appropriate travel time to the congregation shall be included with the instructions for the supply.
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If a student arrives at eongregation that has requested a supply and then has contacted its own
supply, it shall be the coordinator's responsibility to ensure that the student is properly
recompensed. If the church resists such a request, action should then proceed to thel§ynod.
such confusion is the result of poor administration on the part of the coordinator and occurs with
any regularity, it will result in dismissal of the coordinator from the position. A folder shall be
kept on each student receiving negative evaluatifros the congregations. The Field Education
Committee shall have power to act on these evaluations at the discretion of the advisor and may
call a meeting with any involved student. Negative evaluations to be considered for review
should be of major comgjuences affecting the welfare of the Seminary, the congregation, the
student involved, heretical preaching, or misconduct of the student as stipulated under student
responsibilities.

The Supply Preaching Coordinator shall regularly report any concetims ¢bair of theField
Education Committee, and may make reports to the regular meetings of the Field Education
Committee.

Adopted by the Student Faculty Relations Committee, April 2, 1973, Updated May, 1998, Updated May, 1999

1 Student Participation
Student participation shall be limited to active students.

All students who supply preach must have completed 3.0 credit hours in preaching atlL.TSG
another seminary.

Students shall consider the notification of church assignments for supply prgachbe a binding
contract between the student and the congregation(s) involved.

A If for any reason the student cannot fulfill this obligation, or is not able to arrive at the
prescribed time, the responsibility for notifying the congregation(s) is hisélers.

A Failure to comply with the above stipulation may result in the removal of the student
from the supply program.

A With the assignment for each month, the student will also receive a sheet labeled
"Receipt of Assignment," which will list the date, tieme of the student, and the name
of the supply assignment. This slip must be signed and returned to the Supply Preaching
Coordinator's mailbox within one week (for normal monthly assignments) or within two
(2) days for special assignments (made afterdggilar monthly assignments).

A All acknowledgements of Supply Preaching Assignments must be in writing, and are to
be returnedonlyto the coordinator's mailbox.

A If receipt of an assignment is not acknowledged within the required period of time, it
will be the coordinator's responsibility to confirm receipt of the assignment. If the
coordinator is unable to confirm receipt of the assignment he/she may declare the
assignment void, and assign another student to fill the position. In such cases, the
coordindor will also notify the first student that they have been relieved of
responsibility for the assignment.
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A Students who fail to acknowledge receipt of assignments on a regular basis will be
subject to review according to the guidelines of the Supply Pregdhiogram, and may
be removed from the supply program.

A number of negative evaluations of a student's performance shall result in disciplinary action by the
Field Education Committee.

Consistently poor performance by a student shall be considered grdandsmissal
from the program by the Field Education Committee. A student so dismissed can be
reinstated after one semester by the Field Education Committee.

Students shall adhere to customary or accepted liturgical practices of those congregatidnchin
they supply, except in those cases where previous arrangements have been agreed upon in writing
by the congregation or its representative(s).

If a student regularly accepts supply assignments and then cancels out at tharagt, the coordinator
can refer the student to the Field Education Committ8aidents shall report any change of roads, route
numbers, service changes, or tirmkanges to the coordinator.

An information sheet concerning pertinent information about congregations regutaghylied by the
Seminary will be made available for supply preachers.

Eligibility for Supply Preaching: Any ELCA student who is on academic probdiasnhad their
synodical endorsement denied or withdrawn by their candidamyimittee, is not permittedo supply
preach through such assignments from this seminary.

Selection of Supply Preaching Coordinator

A The incumbent coordinator and the faculty advisor shall make known to the student
body (including interns) the appropriate times when an applicationie position
maybe submitted.

A Applications for the position shall be submitted to the Field Education Committee,
GKAOKZ | FGSN) O2yadzZ GFridA2y gAGK GKS T Odf (&
coordinator.

A In its consideration of the applications, tRéeld Education Committee shall be mindful
of the importance of the availability of the coordinator, not only during the school year,
but also in the summer.

A The incumbent coordinator and her/his successor shall agree between themselves when
the new coordnator shall start responsibilities during the summer, and compensation
shall be adjusted accordingly.

Adopted by Student Faculty Relations Committee, April 1985, Revised by Student Faculty Relations Committee, November 1987

115



Effective June 1, 1988, Updaththy, 1998, Updated May, 1999

1 Guide for Chu
This guide has

rches Using Seminary Supply Preaching
been prepared in an effort to assist churches who ask for the services of

Seminary preaching supplies. The following suggestions are not binding, but sigeced to be

essential for a

A

PLUS

satisfactory relationship.

The president or viceresident of the church council or the contact person

should be on hand to greet the seminarian, to assist the seminarian in
familiarizing the seminarian with the church and $ervice, and to introduce the
seminarian to the choir director, organist, and others. The congregational leader
should also stand with the seminarian at the close of the service to greet the
people and introduce the seminarian to them.

Whenever possibléhe name of the supply ought to be in the bulletin so that the
supply is not a complete stranger to the congregation.

When the church is more than thirty miles from the Seminary it would be a
kindness on the part of the church and an interesting experidocthe

seminarian to arrange for the seminarian to visit a member's home for dinner. In
conjunction with this, whenever possible, a letter should be sent by the contact
person to the seminarian informing the seminarian if a dinner invitation is to be
extended, and request in return a verification from the seminarian.

Honorarium checks should be made out to the seminarian and presented to the
seminarian directly after the service on Sunday morning. In the event of a
sudden cancellation of service or siess, congregations are requested to make

an attempt to reschedule with the same supply student preacher. The school will
try, to the extent possible, to provide the student with other available supply
preaching opportunities.

The following schedule of herariums and expenses is presented for your
benefit. It should be understood that when a mygarish charge is being

supplied by the Seminary this schedule applies to that charge as a whole. This
means that by no means will each church be expecteatopdy with this

schedule individually if it is in a two or three church charge. The churches in a
particular charge will be responsible together for providing the honorarium.

$100.00 for one service
$110.00 for two services
$125.00 for three bmore services

$.48.5 per mile or current IRS reimbursement rate (both ways)
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Reasonable reimbursement for meals if not provided by the
congregation

When churches are located a great distance from thmiBary, Saturday night lodging in a
member's home or in a motel should be provided for the seminarian (and spouse if the
seminarian is married.)

Eligibility for Supply Preaching:

Any ELCA student who is on academic probation or has had their syremgicasement denied
or withdrawn by their candidacy committee, is not permitted to supply preach through such
assignments from this seminary.

The seminarians consider it a joy to serve God in the congregations. At the same time most of
them finance theilSeminary education and often support families. By assisting them you are
helping to meet the Church's need for pastors.

If you represent a mukchurch charge it would be well to inform each church of the contents of
this statement so that the fullest operation may be acquired.

September 1986; Updated May 1993; Updated May 1994; Updated June 1997; Updated May 1998; Updated May 1999

€) THEDAILYREDACTOEDITOR

Purpose:

The purpose of th®aily Redactois to help the Seminary carry out itsggion by informing
students, families, faculty, and staff of significant news and events within or available to the
community.

Description

1. TheDaily Redactois a daily electronic newsletter, which is produced by its editor every
weekdaywhen the Seminary is in session, including the days of the Martin Luther Colloquium and
the Spring Convocation.

2. Eachissue includes a prioritized, edited set of briefs of significant events planned for the day,
week and month ahead’he Redactaalsoincludes major events arahnouncements of interest

to the community.

Policies

1. Submission

All information must be submitted before the deadline set by the editor.

b. Each submission must include the name and email addrebe @erson submitting
it.

c. Inorder to be sure that all activities or events do not conflict with one another, each
submission which mentions a seminary room as a meeting place must be
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d.

e.

accompanied by the reservation number for that room (secureduffothe events
office ext 3004).

The editor is responsible to edit submitted information as needed and appropriate,
and may consult with Seminary communications sfHlfife Redactois edited and
designed not to exceed two pages when printed.

The following sorts of information are not accepted for publication:
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bulletin boards and through him on the seminary website).

A Expressions of opinion (such expressions may be dirg¢ottfee student
publication, theChapel Dooy.

A Announcements not intended for the larger community (i.e., those

O2ylGFAYAYy3ad aAYy&aARSE NBFSNByOSa 2N RA

A Any announcements asking for money or offering items for sale.
A Announcemets that are unclear or unverifiable.

2. Distribution

a. The widest distribution of th®aily Redactois by electronic mail using the

{SYAYIINRQA fAal a$s NI SubRclpiidnytlsipublicatind isi K S
mandatory for students due to the fact that emergency information may be shared
through this list service.

Students and their families, including those on internship and those who do not live
on campus, are encouraged tengail the editor and request that they receive the
Redactor.

A member of the library staff will print a copy for inclusion in its periodicals archive.

Hard copies of th®edactowill also be posted dailthrough the academic year,
beside the student mailboxes, on the Library information boardhe Refectory, and
in any other places the editor or Community Life Committee deem desirable.

The editor shall design thiRedactoiso that, insofar as possible, computers using
older technology can receive it electronically.

Editor

a. The editor is on the Seminary payroll, and is paid an agreed upon fee for each issue

b.

C.

produced.

The editor reports to The Executive Assistant to the President for Communication and
Planning.

LJdz:
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TheRedactormay be used to advertise an opening for this position.

Worship and Music, Fine Arts and Community Life Committee, 2/23/04, 7/19/05, Rev. 7/07, 7/087/4/20
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f) DUTIES OBACRISTANS

A For all Serices

U Make sure that the chapel is in proper order for the service, including the
placement of lectern, hymnals, hymn boards (if needed), torches, and candles.

U Arrive at least 10 minutes before a service begins, in order to turn ofights
and sound sysim and assist officiants with preparations.

U As necessary, help to guide worshipers to seats and other facilities.

U After the service, straighten up the chancel, meditation chapel, sacristy, nave,
and narthex, collecting discarded bulletins for recycling.

A RN GKS {SYAYINEQAa {SNBAOSa 27F |1 2t& [/ 2YYdy

U Prepare the communionware, elements, fair linen, and other such items as
needed for the service.

U Arrange a schedule for the provision of bread and wine, and provide them if they
are not donated (to be reimbursdaly the Dean of the Chapel).

U Arrange for the counting and security of the offering.

U Take care of washing soiled linens and communionware expeditiously properly
dispose of unused elements immediately.
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U Enlist offering bearers to bring the elements (and affgrif appropriate
forward.

A General

U Be present at worship planning sessions, both to receive information and to offer
recommendations about chapel sap and worship.

U  When school is in session unlock the chdpe® AM on weekends.
U Change the paraments appropriate.

U Report any loss or damage to the Financial Services Office and the Dean of the
Chapel.

U Periodically clean the albs, cassocks, surplices, and other vestments.
U YSSLI Wzl &akKByBiG¢ 2F f21FySR @SadySyda Ay i

U Be familiar with all paties and procedures governing the corporate worship of
the seminary community and the use of the chapel.

U .S grAatrofsS G2 GKS YSYOSNE 2F aG¢KS / Kdz
for help in arranging for practicum performances.

U As arrangements are magdand reimbursement provided, through the Financial
Services Office and the Events Coordinator, do necessary preparation for
weddings.

U As desired, organize a group of students and others to assist in the care or
decoration of the chapel.

U In general, fulfl other appropriate duties as requested by the Dean of the Chapel
F2NJ 0KS OFNB 2F (GKS OKFLIStf YR GKS 2NRSI

U While assistance is appreciated, the sacristans are not responsible for preparing
or cleaning the chapel for convaaans, Music, Gettysburg! concerts, or other
events not part of the worship life of the seminary.

Adopted by the Worship Committee, 4/2/01

g) TEACHIN(RESEARCASSISTANTS

A Teaching/research assistants are utilized primarily to improve instruction in courses
by providing help related directly to the teaching and research responsibilities of the
faculty. Such help may show itself in a variety of ways: assisting in bibliographic
research, grading of tests, tutoring course participants, in providing technologica
support for course design and other technological enhancements of teaching.
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Moreover, serving as a teaching/research assistant should provide an opportunity for
enhanced learning in a mentoring relationship with a supervising teacher.

Funds are availdb each semester for three teaching/research assistant positions at
up to $500 stipend per position, to be used equitably among the faculty.

Faculty members may apply for the services of a teaching/research assistant by
submitting written statements outlimg the expectations of the assistance desired to
the faculty. Following the faculty's approval, the written statements of expectations
for the teaching/research assistant should be posted. Applicants may respond
directly to the faculty who have postetie¢ statement of expectations. The faculty
member or members shall select the teaching/research assistant on the basis of
qualifications meeting the expectations outlined in the position.

STM students are invited to apply for an assistantship.

Faculty shalprovide their assistants with a written statement which specifies the
expectations of the position. Any needed training shall be provided by the faculty
member. Each faculty member is expected to meet regularly with his or her assistant
to review their vork.
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time demand and the mechanics for recording their work hours. Student assistants

should complete a signed time sheet, submit it to the faculty member monthly, who
approves and signs it, and sends it to the Financial Services Office.

Faculty shall not expect assistants to perform the kinds of secretarial duties normally
handled by the seminary staff.

Faculty shall avoid any appearance of favoritism or preferentiatitnent in their
relations with teaching/research assistants.

Teaching/research assistants shall maintain appropriate confidentiality.

Faculty supervisors and teaching/research assistants shall become familiar with the
ASYAYINEQA 4Gt 2fAG&E 2yWR{ DRFE2 NIYI NI2& & Yi Sy

Unpaid assistantships designed as tutorial or independent study arrangements are
prohibited.
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The student may appeal this decision by requesting a conference with the dean, the
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chosen by the student. The decision made at that conference shall be final.
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A

Students who are serving as teaching/research assistants for a particular course
normally will have completed all the core course requirements in that disciglinar
area of study.

Normally a teaching/research assistant will not serve in a leadership role within a
classroom unless that student has appropriate vocational experience or academic
gualifications that demonstrate a clear mastery in the subject matter efdburse at
hand.

Approved by Faculty, 3/8/99

HOUSINGERVICES

a) DORMITORHOUSING

A

A

Sudents have the option of living on campus but are not required to do so.

Requests for housing are due to the Events and Housing Coordinator on or about March
31,

Notification of assignment will be made before April'30
All dormitory students must buy the lunch meal plan at the dining hall.

(All rooms are furnisheestudent must supply towels, bed linens, blankets and pillows.)

b) APARTMENFOUSING

A

Threebedroomapartments are normally limited to families with a maximum of six (6)
people.

Twobedroom apartments are normally limited to families with a maximum of five (5)
people.

Onebedroom apartments are normally limited to families with no more than three (3)
people.
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A Apartments will be rented on a lease contract basis with leases expiring at the end of
the academic yearRange and refrigerators are furnished in all apartmehtsnps,
towels, bed linens, blankets and pillows are not furnished in any apartmitast
apartment buildings have individual storage areas.

A All requests for ortampus apartment housing must be received by the Events and
Housing Coordinator on or about March®3The assignment process will be held in
mid-April. Notification of assignnmm will be made to students mid to late April

The Apartment Assignment Process

A All first professional theological degree students (M.Div., M.A.M.S., M.A.R.) applying for
on-campus apartment housing must enter the apartment assignment process each year.

A The assignment process will be conducted by the Housing Committee.

A Each application is pulled within the category established by the priority list. Choice of
apartment size, furnished or unfurnished, and specific housing unit is granted where
possible orthe basis of each category's draw.

A The family members named in the following priority list must be dependents and/or
spouse and must be the ones who live on campus. Family members living off campus
such as dependent children away at college will be couasegnehalf for purpose of
the assignment process. Students will register for the assignment process using this
criteria.

A For purposes of determining priority of assigning apartments, a sstggientwith
dependent children living on campus will haviaetor of one added to the family size.

A The priority for awarding of apartments in the assignment process is as follows:

1° - Family of 6 or more
2" - Family of5
3 - Family of 4
4" - Family of 3
5" - Family of 2
6™ - Single student

A In the assinment of seminary owned apartments, those who choose to retain the
apartment that they are presently occupying will receive priority within their family
OFiS32NE SEOSLII | &Thos@wh&dRoode ¥o refaith Berapaitrhent 6 St 2 ¢
they are presery occupyingnust enter the assignment procedsut will receive
highest priority within their family size categoripecisions about camparability will be
decided by the student housing committee.

A Unassigned or vacated apartments may be assigned by tistad to the President or
the Events and Housing Coordinator utilizing the same priority criteria and standing in
the draw from before.
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A All seniors, including those living in campus housing during their internship year, will
enter the housing process. @ will be assigned as new applicants within their family
size category

¢) OFFCAMPUSHOUSINGANFORMATION

A file of off campus housing information will be maintained based on information submitted to the
housing office.

Approved by the SFRC 1990, May 19995, May 1996,May 1997,May 1998, Approved by CLC; May 200@day 2001,July 2005,
Aug. 06

d) APARTMENREGULATIONS

Certain rules and regulations are established to cover the apartments owned and operated by the
Seminary for the benefit of alhe occupants and for the care and protection of the Church's
property. Regulations which were established when leases were processed are restated in this
manual.

The following regulations apply to Baughman Hallaiid 2 floors), Heiges Hall, North Hial
Richard House, Hay Street Townhouses, Hay Street Garden Apartments and Stuempfle Hall:

A Rental of apartments begins at the time of occupancy or the time a student's personal
items are moved into the apartment.

A Increases to apartment rental rates are naiy made on the first day of July.

A When apartments are occupied for any period of time from the first through the
fifteenth of the month, the occupant will be charged for em&lf the monthly rental
rate, or if the apartment is occupied beyond the fiftéef the month, the monthly
rental will be chargedRents are thereby charged in one half month increments.

A No painting or renovation is allowed unless permission is granted in writing by the
Assistant to the President.
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Each occupant is responsible the care and condition of any Seminayned
appliances and furnishings, and all items must be accounted for when occupant vacates
apartment. This includes any window treatments where provided.

No furniture or furnishings are to be repaired, refinishedreupholstered without
clearance from the Assistant to the President.

All entrances and hallways must be kept clear at all times for the safety and protection
of all occupantsBicycles and carriages are not to be stored in these areas.

Garbage and ffeise must be placed in outside containers providBecycling

containers are for coningled bottles, cans and plastic food containers. (Federal
regulations prohibit residents from placing hazardous materials, including flammable
materials, in the trash.)

Locks must not be changed. Installation of chain locks or any other type of locking device
is prohibited without clearance from the Assistant to the President.

All personal belongings must be stored within the apartment or the assigned storage
area. Storage areas are to be vacated and an inspection made upon the termination of
the individual's residencySecurity deposits will be withheld if storage areas and
apartments are not fully vacatedifter a period of thirty days and with proper
notification, gvritten letter to the individual) authorized personnel may consider any
stored items as abandoned, and remove theBtudents in violation by using

other than their assigned storage spaces and not removing storage items, upon written
notification, shallwithin 30 days, also have these items considered to be
abandonedand subject to removal by authorized personngksidents occupying
apartments in Stuempfle and Heiges Halls must use the cages on the third floor of the
building.

Cooperation is necessain the use of laundry facilities. Rules are posted.

All vehicles must be parked on the approved parking lots provided, and residents and
guests must observe "no parking" areas as designated.

All residents are cautioned to take extreme care regardieghidizard of fire Fire

alarms and extinguishers are clearly markBtease acquaint yourself with the location
of the alarms and extinguisherg case of fire call 911 immediatétynotify the
Gettysburg Fire Department through the Quick Call sentfagsing a hall phone, please
dial 9911 for emergencyAlarms throughout buildings are for local resident warnings
only.

Please help conserve electricity by turning off lights and air conditioners whenever
possible.

For your own protection keep apartmts locked when not occupied.
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A Living quarters shall be kept neat and clean at all times, and each occupant is
responsible for the care and condition of the apartment.

A Foreign matter such as sanitary napkins and other waste should not be flushed down
toilets. This is extremely important as this practice can impair the entire sewage system.

A Authorized Seminary personnel have right of access to all student housing rooms and
apartments in case of emergency.

A If an emergency should arise after business houessa contact maintenance
personnel.Names and phone numbers are posted in each buildingpu lock yourself
out of your room and need your room unlocked after hours, a $20.00 fee will be
assessed.

A Smoking is prohibited in apartment¥he seminary caterminate a lease if smoking
regulations are violated.

A The possession, carrying, and use of firearms (including pistols, rifles, shotguns, BB guns,
pellet guns, ammunition and any federal or state prohibited offensive weapons) are
prohibited in student reislence halls and student apartments/houses, and are
prohibited throughout the seminary campus by students, families of students and
guests of students.

July 1990, May 1992, May 1995, June 1996, June 1997, May 1998, May 1999, May 2000, May 2001, My 2008, Aug. 06

€) DORMITORREGULATIONS

Sudents have the option of living on campus but are not required to doAdlaoom assignments to
students are made by the housing offic&tudents who desire to change their rooms after
assignments have beenatde must secure the permission of the Events and Housing Coordinator.

Basic information on living quarters appears in the Catdlog R [ ¢ { D QAttentios 6fa A G S
students is called to the following regulations governing dormitory rooms.

A Rental of dormitoy rooms begins at the time of occupancy or at the time a student's personal items
are moved into the room.

A Increases in dormitory room rental rates are normally made on the first day of July.

A All dormitory rooms are occupied and charged on a semestes.tBsrmitory rooms are usually
occupied during the summer by groups and are not available to students.

A All quarters will be inspected by the maintenance staff prior to occupancy and when they are
vacated. Costs of repairs, painting, and cleaning dialfaken from the room deposit if such is
necessary and noted upon vacan@ll personal belongingaustbe removed from storage areas
upon vacancy of dorm rooms.
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Living quarters should be kept neat and clean at all times.
Seminary furnishings are not b moved from room to room.

There should be no painting or repairing of rooms, and wall coverings such as wallpaper or contact
paper shall not be appliedscrews and nails shall not be used to attach room dividers to walls and
ceilings.

Please help to carerve electricity by turning off lights, computers and radios when leaving rooms.
For your own protection keep dormitory rooms locked.

For nonresident and commuter students, the maximum contract will be fioeé nights weekly at
reasonable ratesAnything over two nights will require a dedicated room with full semester charges,
Fa ¢Stf a LINIGAOALI GAZ2Y Ay GKS awSTFSOG2NE f dzyc

Do not leave towels, clothing, toilet articles, etc. in the wash rooBisan wash bowls after
using. Do not put gabage or other refuse in toilets.

Use waste containers provide@lease use recycling bins for bottles, cans, plastic containers, etc.
Federal regulations prohibit students from placing hazardous material, including flammable
materials, in the trash.

Petsare not permitted in Seminary dormitories.

Fire is always a dangeBmoking and burning of candles in dormitory rooms is prohibitedge
accumulations of waste paper in rooms should be avoidedaase of fire, call 911 immediatdéty
notify the Getysburg Fire Department through the Quick Call sendicesing a hall phone, dial 9
911 for emergencyAlarms throughout buildings are for local resident warning only.

Keep CDs, TV, radio and other noises to a minimum, especially after 10:00 p.m.

Keep lallways in all living areas free of personal items such as boots, shoeBgstdes making our
halls unsightly and difficult to clean, such practices are a hazard to our safety.

A student who withdraws from the school is no longer eligible for residandds to vacate
immediately.

Each resident is responsible for his/her own personaperty as the Seminary is notsponsible or
liable for loss or damage to any resident's personal property.

Authorized Seminary personnel have right of access toualest housing rooms and apartments in
case of emergency.

If an emergency should arise after business office hours, please contact maintenance personnel. If
you lock yourself out of your room and need your room unlocked after business hours, a $20.00 fee
will be assessed.
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A

Smoking is prohibited in dormitory rooms.

July 1990, Updated May 1995, Updated June 1996, Updated June 1997, Updated May 1998, Updated May 2001, Updated June 2005

f)

COMMUTERSTUDENTS®ARFTIMEHOUSINGY RASHROOME POLICY

Themaxinum contract will be for bree nights weekly.Anything over two nights will require a
dedicated room with full semester charges, as well as participation in a Refectory lunch meal
plan.

¢2 NBljdzSad  OF YLza & ONJ &K NP 2sWil beHigtmhitad ksl a Sy Sa
are also available from the housing office each semester but assignments will not be made until

after all fultime students have been assigned permanent housihgtification of assignments

will be done a few weeks priorto dasemester !|' G &A3IJY SR | ANBSYSydé¢ Ydzad
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be made eher by check or by application of a charge to the student accotihere will be no

refunds for nights the room is not occupie@heckin time will be after 12:00 noon and check

out time will be on or before 10:00 a.m.

Keys will be issued the first dafoccupancy of the semester antust be returned the end of

each semester Commuters may not occupy the room on any other nights other than those
O20SNBR 08 | aaA3dIySR [ ANBSYSylé¢ dzyf Saarhel NN y3S
rooms will be ugd for other persons/groups on various occasions as needed.
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A Commuters must provide their own linens and towels.

A Storage space on the top floor of the dormitory building may be utilized to keep personal
belongings needed during occupancy (bedding, eta. st be clearly marked with name of
tenant andmust be removed at the end of the semeste(There is limited storage and it is
primarily used by fultime residents.Any items left in the storage area following the end of the
semester will be disposeaf.) The seminary is not responsible for any lost or stolen items left in
the rooms or in the storage area.

A1ttt NHzZ S$& FyR NB3IdA FiAz2ya AyOfdRSR 2y (KS

Single Night Use of a Dormitory Room Policy

A To request a campus dorm room fone night, not on a regular basi€4 hours, advanced notice
is required in order for rooms to be set up.

A Prepayment is required at a rate of $35, per person, per night; for students, $2&ckin time
after 4:00 pm checkout time no later than 10:00 a.m.

A Two nightgnaximumallowable weekly.
A Keys will be issued from the housing office upon ckieeknd must be returned upon checkit.

A Bed Linens, towel and wash cloth will be provided. There is no available storage.
5/27/01, 2/6/02, 2/19/03, 6/22/05, 8/06

g) PeTPOLICY

While the keeping of pets in Seminary apartments is not encouraged, the following regulations will be
strictly enforced:

Pets are only permitted in the following housing uniBaughman Hall {land 2" floor only), Hay St.
townhouses, Heiges Hall, North Hall, Richard House, and Stuenipig.are not permitted in other
Seminary buildings e.g. Valentine Hall, the A.R.Wentz Library, Refectory or the Ql@mpiiting pets
are permitted in seminary housing.

Pet application forms must be filled out and returned to the housing coordinator as soon as the pet
becomes a member of a seminary famify.new pet application must be submitted each year for each
pet even if a form had been submitted from a previouaryef residence. For students continuing to live
in campus housing, if their pet(s) shots and licenses as®gate from the previous year, you need to
complete and sign only the top portion of a new application and return the form to the events/housing
office where it will be attached to the veterinarian information from the previous year. It is the
responsibility of the pet owner to have all shots-tgpdate at all times.

Pets include, dog, cat, rabbit, fish, birds, turtle, snake, hamster, gerbieapig, etc.

There will be a yearly fee o280, peracademic year, for each pekcept for pets that are permanently
confined with terraria or aquariaSee the fee schedule for these pet$his annual fee, as approved by
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the Board of Directors, providefor extra wear and tear inflicted by pets and extra, necessary cleaning
but does not cover damages which are the responsibility of the pet owner.

Fee Schedule

Terraria or aquaria $100 security deposit per cage/tar(khis deposit may be ceed over to
succeeding years).

Dogs and Cats $250 security deposit per pet (this deposit may be carried over to
succeeding years).

$200 pet fee per pet to be paid each year

Property and liability insurance is requiredhis can be obtained locally.

There is a limit ohot more than two pets per familyApproval for pets will be authorized at the
discretion of the housing coorditor.

Pet owners are responsible for the discipline of their p&sts are never to be left unattended or
G§SGKSNBR 2dziaARS (KS 24y SNRa (ThadniWNdkee@Bighis, patdtag lieK S NJ &
tethered outside of Valentine Hall, by theafiroom entrance for no more than 15 minutes for mail pick

up). Barkingdogs that annoy other residents need to be controlled by their owners.

Complaints or instances of violation of regulations shall be reported, in writing, to the housing
coordinabr. A staff person shall investigate the situation and, where appropriate, issue a written
warning to the pet owner. If the situation is not rectified within two weeks, the housing coordinator may
require the removal of the petOwners who fail to complwill be subject to termination of leasén

appeal of a decision can be made to the Student Housing Committedaal complaints or rumors will

not be acted upon.

Failure to comply with the directives of this pol&tatement or discovery of unauthogd, unregistered
pets will result in a $100 fine plus charges for the yearly fees of f@0pet, andpossible removal of the
pet and possible termination of lease.

The housing office reserves the right to inspect apartments for possible pet damageivpan
reasonable natification to the pet owner.

Security Deposit Refund

When you vacate your campus housing and furgour keys to the events/housing office, maintenance
personnel will then arrange to inspect your apartmeBamage, if any and thereount of refund will be
determined from this inspection.

If approved, a credit will be placed on the student account following vacancy of the apartment, and will
be refunded following the normal procedures for account refunds.
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Criteriafor dogs and cats:
Dogs

Proof of the following vaccinations is requiredbies, parvovirus, and distempefhese are required as
a safeguard against health problems which could impact the Seminary community.

Verification of a current valid dog licenskocal ordinances tpiire that dog owners obtain a local
license.

Large dog breeds are discouraged and may not be approveid. size restriction is due to the limited
living areas of apartments.

All dogs must be housteained for obvious health reasons and no vicious deiljsbe approved.
All dogs must be accompanied and on a leash when outside.

Gettysburg Borough has an ordinance indicating that all dog litter must be cleaned up promptly from all
properties.

Cats

All cats must have proof of being spayed and neutered

2/20/02, r 3/14/03, r 6/23/05, r. 8/23/06r. 4/24/08, 12/15/08, r. 1/10

FOODSERVICE

a) REFECTORSDODSERVICE

All dormitory students are required to purchase the lunch meal plan as determined by the fees.

Anyone not required may also purchase the luneeal plan. This includes lunch Monday through
Friday, when classes are in session.

The walkin price for lunch during the normal academic year is $5.00 for those with a seminary 1.D.
and $7.00 for all others. A temeal lunch ticket is availablé &1 lunches for the price of 10.

b) COMMUNITYMEALS

In addition to serving meals to those students on the meal plan, the refectory also serves meals for
other members of the community. Since space is limited and the Seminanopajltfieals
prepared, a sign up sheet is made available in advance for community meals to enable an accurate
meal count. A community meal is generally in the refectory and is open to all members of the
community including students, faculty and staff ahdit families. Although the food is provided, it
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is necessary that the clearp will be shared by members of the community. These community
meals are often held in conjunction with the monthly Eucharist in the evenings and are a wonderful
gathering timeto fellowship together before worship.

There is a community life fee charged to students which helps cover the community meals and the
fixed costs of the refectory, in addition to other community activities.

May, 1995; Updated June, 1996; Updated June 18@dated June 1998; Updated June 1999, Updated May 2000, Updated May
2001, June 2005

RECREATION

a) YWCA GROUP PLAN AGREEMENZF1201

The Lutheran Theological Seminary at Gettysburg has a special group plan with the YWCA of Gettysburg
& Adams Coury. The YWCA, which is located on the Seminary grounds, has a wonderful facility
available to members of the Seminary Communiiis facility includes a gymnasium, weight/fithess

room, Olympiesize swimming pool, spacious-fi2rson whirlpool and othefacilities.

The Seminary will provide Recreation Passes for all faculty, staff and students for af&80(payable to

the Seminary) for each Recreation Rassubsidy of approximately $135 per persdkpplications can be
obtained in the BookstoreThese applications are then taken to the YWCA service desk to obtain a
recreation passAdditional passes will be available for spouses and children at special rates through the
YWCA Service Desk with a credit card or a check made payable to the Y@&Dtstfurg Contact the

YWCA for specific information regarding membership rates for family membefsf & , ¢ LI aaSa
from Sept. 1 to Aug. 31 each year.

The fee for students joining after the Fall Semester is %2 the year total.

YWCA member angcreation pass privileges and responsibilifredude:
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W all the benefits of a YWCA membership including the opportunity to utilize YWCA child care

programs

W use of facility, which would include gymnasium, pool, weight andefsis room, whirlpool during
open hours

W discounts on most classes and programs including some child care

W opportunity to preregister for classes and programs

W the right to bring guests to the facility

7112

FACLITYINFORMATION

a) ATHLETIEQUIPMENT ANBACILITIES

All athletic equipment will be supervised and controlled by the Student Association Athletic
Committee. All programs, equipment and facilities are for the Seminary family and all are
encouraged to usthem. Observe good sportsmanship and courtesy in the use and sharing of same.

b) GROUNDS

Your Seminary is located on 52 acres of beautiful grounds. We ask all to cooperate in keeping them
presentable and beautiful. Place papers, trash and refusentainers provided. Confine walking to
sidewalks and roadways as much as possible. Adequate areas are provided for recreation and
athletics.

Reserved parking spaces are to be used only by designated personnel. Visitor spaces are reserved for

visitors hat are not current faculty, staff or students. Observe the "No Parking" areas on Seminary
Ridge marked by the National Park as well as other areas designated by the Seminary.

All safety rules in driving must be strictly adhered to. There are many gebdtren and tourists on
the campus as well as Seminary personnel. So extreme caution must be observed.

c) GUESTACCOMMODATIONS
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If space is available in apartments that are not assigned to students, they can be made available to
guests for a daily feeReservations for such use must be made through the Events and Housing
Coordinator as early as possible prior to the date desired and payment must be made at the time of
reservation.

d) GoFFESHOP

The coffee shop and facilities are for use by all memloéthe "Seminary family," and not open to
the general public. Requests for use must be made through the Events and Housing Coordinator.

€) THEUSE OF THEEMINARYCHAPEL FOR/EDDINGS

The Church of the Abiding Presence has for half a century shelteretbatoded the worship life of
Gettysburg Lutheran Seminarf¥he generosity of congregations, alumni and other friends of the
seminary have provided a place of classical beauty and instruments well suited to singing the praise
of God.

The seminary tries tbe a good steward of this gift by sharing it, when possible, with other
congregations in the arealVe hope this building helps you to hear the Word of God and to sing
God's praises, as it has long helped us.

We only ask that you remember that this is ause of worship, both for you and for uBlease
respect the needs of seminarians working or praying while you are ldease treat the chapel and
its furnishings with the same respect you treat your own church buildiigen the service is over,
pleas return the building, insofar as you can, to the condition in which you foundl@ors closed,
for instance, and candles extinguished.

It is a pleasure to welcome our brothers and sisters to our Father's house.

Making the Reservation

Seminaryrelated events shall always be given first priority in scheduling the use of the
chapel. Permission to use the chapel is restricted to couples where at least one member fulfills either of
the following criteria:

1. Is a member of the seminary community, e.g., an enrolled student, a member of the faculty, or an
alumnus/ae of the seminary;
2. Is a member of a congregation whose governing board makes a formal, written request to the

Seminary for the transfeof this official act of the congregation to the Seminary chag€his request is
to be attached to the application for use of the chapel.)

Scheduling
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No wedding shall be scheduled for the Seminary Chapel without written approval from the Assistant to

the President.No more than one wedding service shall be scheduled for any specific date.

reservation is for ¥4 hours, (Please specify the block of time on your application.) each additional hour

will be charged accordinglythe time and date forhie rehearsal and the wedding are tentative until four

months prior to the wedding date because of the priority that must be given to the scheduling of
Seminaryevents¢ A YSa F2NJ LINI OGAOS 2y (GKS / KI LSt 2NBHIY &Kl
Office.

Decorations

1. Nodecorations of any kind (flowers, candles, etc.) are to be placed on the altar.
2. Nodecorations of any kind are to be placed on the columns in the sanctuary.

3. Floral arrangements may be placed elsewherth@chancel (front of church) area.
4.  Candles may be placedilyin the chancel area.

5.  The floor standing candelabras are for seminary use oriyeyMAY NOTbe used for
weddings. Candelabras may be obtained through local rental agefitoests.

6.  None of the basic Chapel furnishings shall be moved.
7. Bows may be placed on pews reserved for family.

8. Normally no decorations will be allowed in the Chapel until the day of the weddlifigen no
seminaryrelated evertts are scheduled, permission may be granted by special request to place
decorations in the Chapel as early as the afternoon prior to the wedding.

Fees

A fee schedule approved by the Finance Committee of the Seminary's Board of Directors shall be
providedto couples who schedule the Chapel for a weddiAd.fees are payable to the seminaBvents
office at the time that final confirmation is given for the use of the Chapel (i.e., four months prior to
the date of the wedding).

Closeup Following the Weddi

The wedding couple shall be responsible to arrange for all doors to be shut, all candles extinguished, and
all lights turned off following the wedding.

Rice and Confetti, etc...

Because the seminary is located in the midst of National Park Service fyrapdrthe street in front of

the Chapel is the property of the National Park Service, the National Park Servalesbhgely

prohibited the throwing of rice, confetti, bird seed, and other such material both inside the chapel and on
the premises surrouting the ChapelThis restriction must be stated clearly in the wedding bulletin
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Reception Arrangements

When a reception on campus is desired, arrangements shall be made directly with the seminary Events
Office. There is a rental fee for the use of tHaing room and a separate fee for the use of the kitchen

Parking

During the weddings and rehearsals, parking is restricted to the parking lots and to Springs
Avenue. There is to b&o parking on either side of Seminary Ridg@ny time by order of th&lational
Park Service, anmab special concessions are to be requesiéthe Park ServiceThe parking lot adjacent
to Krauth House is reserved for Krauth House tenaidsjot use this lat

10/91, Updated, May 1999, Updated, May 2000, July 2005

f) ACCESSOITHECHAPEL

The chapel is unlocked from about 7 AM to about 9 PM every day the seminary is in session. The door
immediately outside of the prayer chapel is secured with a keypad entry device. If you would like to be
able to access the chapel when itdsked, please consult one of the sacristans or the dean of the chapel
for the combination to the keypad. This combination should only be given to other members of the
seminary community, and will be changed occasionally; any change during the schowslllyea

announced in the REDACTOR.

Rev June 1989, Revune 1992, ReMay 1995, ReMune 1996Rev.June 1997Rev.June 1998Rev. July 2011

g) GUIDELINES FQSE OFEMINARWEHICLES

General Guidelines

1. Only authorized drivers are permitted trive seminary owned vehicles. All authorized drivers

gAftft 06S NBIJJdZANBR G2 GF1S I NAa]l YIFYylF3ISYSyd RNAROSN
consortium EIlIA. This program will be managedima through Debra Eck. The seminary may request
certification of criminal background and motor vehicle check certification for authorized drivers.

2. +SKAOfSa INB 2yfte FT@FAfFoftS F2NJ AaSYAYINE NBfF
means any trip authorized by or at the direction of thesrfnary for the purpose of furthering the

business of Gettysburg Seminary, excluding everyday travel to and from work, bona fide vacations, or

leaves of absence. (Attendance at professional meetings, for example, would normally be considered
Seminary busiess, unless the person is a contracted speaker or consultant.) Seminary vehicles are not
available for personal use including student use for candidacy meetings, ordinations or other events that

are not sponsored by the seminary.
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3. All vehicles must beeturned with the fuel tank at least haftill as a courtesy to the next driver.

For tax purposes, seminary vehicles should be filled with seminary fuel credit cards (which save the State
and Federal fuel taxes if purchased in PA and Federal fuel tggslifased out of state). The fuel

receipt should be signed by the authorized driver and submitted to the finance office immediately upon
return.

4. Fuel credit cards will normally be kept with the keys and returned to the receptionist.

5. All mechanicaheeds or vehicle problems should be reported promptly to Dave Reecher using a
wSIljdzSaid F2N) alAyaSylFyoOS {SNBAOS F2N¥d ¢KS FT2N¥a O
dza SR F2NX&¢é 2NJ Ay (GKS T2N¥a o02E 2dajthcuseSofinkS YI At
vehicles every 1,000 miles or so.

6. All trips must be posted on the vehicle log placed in the vehicle. Fueling, oil checking and
maintenance should also be noted on the vehicle log.

7. Drivers should consider renting a car or othewdes of transportation for long trips since it is

often more cost effective. However, rental of large passenger vans (15 seat) should be approved in
advance by the dean. Semingsovided liability and collision insurance is in effect only when a reaater

Ot SIN¥ & NBYylGAy3 I OFINI 2y a2FFAOALFE aSYAYlINEB o6dzAAY
staff person invited by an outside entity is provided an honorarium and/or reimbursed for travel
expenses. In any instances where it may bdaaradhat the traveler is on official seminasponsored

business, the driver should take the rental agency insurance coverage or rely upon personal automobile
policy coverage. Under any circumstances, travelers renting vehicles in foreign countriespirobbse

the insurance offered by the rental agency. In some instances, local laws require such coverage.
Travelers taking vehicles into Mexico must purchase Mexican insurance before crossing the border. The
seminary has a corporate account with Eptése RentA-Car located at 55 Expedition Trail, Gettysburg
(337-9000). Fuel charge cards are available to be picked up from Tammy McKim if you are using a rental
car.

8. Use by faculty to attend professional conferences requires reimbursement outwfyfdravel
development funds at the prevailing IRS rate.

9. Use should not be for short trips (within a few miles) if the request would preclude a use by
someone else.

10. Please be advised if you use your personal vehicle for seminary business, yoamdnascarrier is
considered the primary insurer.

11. Authorized drivers will normally be granted use of the car in the order of their reservation. There
may be times when the vehicle may be unavailable due to maintenance work or other priority travel.

12. All seminary vehicles should be parked in one of the four designated parking spots near the
power house (library parking lot). Our office staff is not responsible for tracking the location of a vehicle
at any given time.

Procedures for Toyota Caynand Ford Van
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W The Camry has been designated for faculty and other institutional use, including candidacy and
official meetings and activities for which travel is not reimbursed. Faculty can make advance reservation
requests for the Toyota Camry or véimough the receptionist. If neither of these vehicles is available,
faculty members are encouraged to contact the local Enterprise dealer as another cost effective option.
Staff members can make requests for either of these vehicles through the recespti

W Students and particularly groups of students attending consortium classes or other seminary
related travel are expected to use the seminary vangagsenger). Normally, the van may not be used if
there are fewer than four passengers, including thriver. Students should make their reservation
requests through the receptionist.

W Keys for the Camry and Van should be picked up from and returned to the receptionist.

W Exceptions must be approved by Carol Troyer, Assistant to the President.

Procedires for Buick Regal and Cadillac STS:

w In anticipation of the increased demands presented by the Gettysburg Seminary Crossroads
Campaign, an additional vehicle was purchased to enable the advancement office and senior staff
members to visit donors and netituents regularly. Therefore, the Regal and STS are restricted for use
only by the above mentioned staff members. Scheduling for these vehicles should be made through the
shared office calendar. Users need to be sure to synchronize with the catemtiae server in order to

avoid double booking. When deployed or otherwise unable to check this calendar, please direct requests
to the administrative assistant in your particular area.

W When more than one request is made for the same date, priorityb&ihiven to the requester
traveling the farthest distance. Requestors should negotiate directly with one another when there is a
conflict.

W Service requests should be made directly to Dave Reecher using a Request for Maintenance
Service form. This fim is available on the reference directory, on the seminary website under
GFNBljdzSyiafe dzaSR F2Nyxaé¢ FyR o0& KIFENR O2L® Ay G4KS

Rev. 9/10

h) MAINTENANCE

In Case of Maintenance concerns please complete a Maintenance Repaistrémue which can be
obtained outside the mailroom. In case of Emergency Maintenance concerns during normal office hours,
contact the following:
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Maintenance 3346286 ext 2146
In Case of Emergency Maintenance conceifter hours contact:
Dave Reecher cell phone 717752-5139

If unavailable contact
Dave Davies cell phone 717752-5138

In case of medical, security or other emergency, please call 911. Many of oursahgmes require
dialing a "9" to get an outside line. You then need to di@ll@ for emergency purposes.

Many of our doors lock behind you; please try not to lock yourself out of your room. There is a $20 room
unlock fee.

Busiress Office 8/3/06; 7/24/087/12

EMERGENCE@ONTACTNFORMATION

EMERGENCY INFORMATION

FIRST CALL: In case of danger to persons or property

Outside line from SEemMINAry PRONES........u i e e enees 9.
Fire, Ambulance, and POIICE............oouiiiiiiiiiii e (9.911
PeNN POISON CONET ... .o 800222-1222
Child ADUSE HOLIINE.......cooiiiiiiiiiiee e P DS 2STBLL 3

52YSAGA0 +2A2f SYyOSXXPddddddDdDd DD DP.D.BABWPHEPDIPDPDDPD P
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Crisis Intervention (Mental Health)................ccoooiiiiiiiiiieeee......-9334 (after hours) 332121

LTSG STAFF EMERGENCY CALL LIST

[¢{D alAy {S6A0G0KO2I NRPOPPPDPDPPDDPERBEDPPDPDX XXX XX X X X X

MAINTENANCEERATED EMERGENCIES

Dave Reecher Dorms and Apartments..........cccccccveeeeeeeeiiicniiiiiieeeeeeeeeeeeee ... 2995337525139

OTHER EMERGENCY SITUATIONS

Robin Steinke, DeaN ..........ccovvvvvviiiiiiiiiiiiiie e 38:30®7 (after hours) 71-857-2837
John Spangler, Exec. Assistant to the President..................-3038&after hours) 71-253-0199
Marty Stevens, Registrar and Instructor...............................-3888 (after hours) 713986254

Kath6 Sy wWSSRX 5ANBOG2NI 2F [3RG(affeChBuBBFILXIBIR2X X X X X ddo 0

Michael CoopelVhite, President............ccccevvvvvvvvvnnnnns 33800 x. 2136 (after hours) 22280-5833
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Lutheran Theological Seminary at Gettysburg Campus

Buildings with
Street Addresses

FOR
EMERGENCY

Key to Campus Map

1 Valentine Hall, 61 Seminary Ridge 17A Townhouses 49/47/45 South Hay Street (housing)
(built in 1894, main learning, 17B Garden Apartments 35 South Hay Street (housing)
classroom and administrative center) 18 Zimmerman House, 308 Springs Avenue (faculty house)

2 Schmucker Hall, Old Dorm, 111 Seminary Ridge 19 De Yoe House, 314 Springs Avenue (faculty house)
(1832, hosting Adam’s County 20 Wolf House, 368 Springs Avenue
Historical Society) (built in 1875, faculty house)

3 Seminary Chapel, 147 Seminary Ridge 21 Baughman Hall, 418 Springs Avenue (student housing)

4 Krauth House, 191 Seminary Ridge 22 Aberly Hall, 448 Springs Avenue
(built in 1834, housing) 23 Heiges Hall, 464 Springs Avenue

5 North Hall, 238 Seminary Ridge(housing) 24 Stuempfle Hall, 470 Springs Avenue

6 Lewars House, 178 Seminary Ridge(president’s 25 YWCA, 909 Fairfield Road
residence)

7 Refectory, 148 Seminary Ridge (dining hall) Parkin

8 Tennis Courts and Athletic fields

! « A - E General Parking areas (Parking is not permitted along

9 Heating plant - ) ) the Seminary Ridge road.)

10 A. R. Wentz Library, §6 Sem{nary Ridge * F - I parking for student residence halls;

11 West House, 36 Seminary Ridge + J - YWCA parking;

12 Singmaster House, 20 Seminary Ridge « Parking is permitted on Springs Avenue.

13 Schmucker House, 15 Seminary Ridge(built
in1833, faculty & ELCA Region 8 offices)

14 Tan path Other Information

15 Baur House, 54 North Hay (faculty house) « Reception is on the first floor of Valentine Hall (1)

16 Richard House, 321 Springs Avenue(housing) « Campus area covers 52 acres, and includes 24 buildings.
APPENDIX
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a) CONSTITUTION

Lutheran Theological Seminary

Gettysburg PA

Mission Statement

Set forth as preamble to the constitution of the Lutheran Theological Seminary at Gettysburg, the mission,
vision and values statement was most recently confirmed by the Board of Directors on April 28, 2010 in
the course of the coprehensive institutional sefftudy in preparation for decennial reaccreditation in

2011.

1. The Lutheran Theological Seminary at Gettysburg is a school within the Lutheran
confessional tradition in which theology is an intellectual enterprise withegifip

practice as its goal: the proclamation of the gospel of Jesus Christ. Theology is here
pursued in the context of a functioning Christian community in which the word is
preached and the sacraments are administered.

2. The concern of the curriculumtiso-fold: the comprehensive history by which
the gospel has come to us and the proclamation of the gospel in that contemporary
world. Students are to become agile in the normative tradition of the gospel and in its
critical and creative use. They mustatgin the widest and most penetrating knowledge
of the world in which the gospel is now to be spoken.

3. Gettysburg Seminary understands its primary task as equipping persons for

leadership and service in the church. It serves as a teaching communityngffe

theological education to all members of the church and others, insofar as resources
Ffft26d 'a Iy ARSYGAFTASR 02Re& 2F (GKS OKdzNOKC
NEFf SOGA2YZ NBaASIFNDK | yR &A0K2f | NE&ahdIZ LINE DA
mission

Specific objectives of the Seminary are defined as:

a. To prepare men and women for the rostered ministry, especially in the
Evangelical Lutheran Church in America.

b. To encourage and assist in the continuing education of pastors, peiGorihe
lay rosters of the church, synodically authorized worship leaders, laity, and
members of rosters in other churches.

C. To aid in the theological preparation of the laity for Christian responsibility.
d. To maintain a program of advanced study.

Vision Statement
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LY wnnniZ DSGGeaodaNB {SYAYylINEBQa FI OdAf G& YR 02 NR
FOO2YLI yeAy3a aSG 2F AyadAddziaAzylrt @FftdzSas G2 &adzZJd
mission:

Bearing witness at the crossds of history and hope,

the Lutheran Theological Seminary at Gettysburg

proclaims Jesus Christ to a restless world

by preparing students for faithful discipleship.

la ¢S tAa0GSy G2 D2RQa 22NR Ay O2YYdzyAaie:
the Holy Spirit empowers us to lead in churchandd

through worship, education, service and encouragement.

Values (Enacting the Vision)

.SEFNARY3 2A0GySaax
We share the content of Christian faith.

2S Y2RSf GKS NRBtS 2F (KS Lzt AO0 GKS2ft23AlLYy | & LNZ

Ly 9RdzOFGA2Y YR { SNIBBAOSX

We sevwe the Evangelical Lutheran Church in America and the whole Church as a theological resource and
as a school for its leaders and people.

We prepare students with skills for ministry.

We study the Word, the tradition of the church catholic, the Lutheranf€sions and the continuing
reformation of Christian thought.

We enhance our teaching ministry through a variety of institutes and programs.

In Worship and EncouragemeXit
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We worship as a community of Word and Sacrament and share in a common jourmeysef witness
and transformation.

We foster spiritual formation and piety.
We challenge one another to interact, reflect and respond in dynamic, changing contexts.
Ly / KdzNOK IyR 22NIRX

We converse with the ecumenical community, the academy, and the hdamaity encountered locally
and globally.

We partner with the Washington Theological Consortium, the Eastern Cluster of Lutheran Theological
Seminaries, and other institutions in the United States and around the world.

Ly /2YYdzyAGeX

We value a gifted facuyjtof women and men who are respected scholars, creative teachers, and models
of the godly life.

We feature a spacious, technologically modernized campus in a town and country setting and the
Lutheran Center for Theology and Public Life, Washington, DeCaré\¢tlose to major metropolitan
centers and Appalachia.

We enjoy a premier theological library and technological innovations in service to theological education.

We steward the financial, physical, and human resources entrusted to us through a dedoatedof
Directors and committed staff

144



LUTHERAN THEOLOGICAL SEMINARY

GETTYSBURG, PENNSYLVANIA

CONSTITUTION
Article |
Section 1. The name of this institution shall be, "Lutheran Theological Seminary at Gettysburg,

Pennsylvania" (hereinafter, and in thglBws, the "Seminary").

2. This Seminary, which is a Pennsylvania corporation, is the legal and historic successor of
"The Theological Seminary of the General Synod of the Evangelical Lutheran Church in the United
States, or the United Lutheran Church imé¥ica, or the Lutheran Church in America.

3. This Seminary is related to the designated synods of the Evangelical Lutheran Church in
America, in accordance with the Constitution of the Evangelical Lutheran Church in America.

4, The objectives of the Senary are:

a. To prepare men and women for the rostered ministry, especially in the
Evangelical Lutheran Church in America.

b. To encourage and assist in the continuing education of pastors, persons on the
lay rosters of the church, synodically authorizedrsiop leaders, laity, and
members of rosters in other churches.

C. To aid in the theological preparation of the laity for Christian responsibility.
d. To maintain a program of advanced study.
5. The principal office of the corporation shall be locatedtiom campus of the Seminary in

the Borough of Gettysburg, Adams County, Pennsylvania.

6. The official seal of the corporation, an insigne, is maintained in the office of the president
of the Seminary.

7. In the event that this Corporation shall be dissohsedtease to function as a seminary for

the purposes set forth in Section 4 of this Article, then all the assets of this Corporation, real,
personal or mixed, shall become the property of the designated supporting synods of this
seminary in accordance witthhe Constitution of the Evangelical Lutheran Church in America, the
share of each synod or its successor, in such assets to be in the same proportion as the aggregate
financial support of that synod, or its successor, to this Corporation during the seaerperiod
immediately preceding the dissolution or cessation of the functions of this Corporation bears to
the aggregate financial support of the synods, or their successors, to this Corporation during such
sevenyear period, subject however to whateveghts or interests, if any, which may exist in such
assets in favor of any party other than said synod, or their successors, upon the dissolution or
cessation of the functions of this Corporation, and provided that such synods and such
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organizations to with such disposition of the entire net assets of this Corporation shall be made,
shall be organizations exempt from taxation under Section 501(c) (3) of the Internal Revenue Code
as it now exists or may hereafter be amended.

ARTICLE Il
Doctrinal Basis

The program of this seminary shall be in harmony with the Confession of Faith of the Evangelical
Lutheran Church in America, which is as follows:

Section 1. This church confesses the Triune God: Father, Son, and Holy Spirit.

2. This church confesses Jesusi€has Lord and Savior and the Gospel as the
power of God for the salvation of all who believe.

a. Jesus Christ is the Word of God incarnate, through whom everything was
made and through whose life, death, and resurrection God fashions a
new creation.

b. The proclamation of God's message to us as both Law and Gospel is the
Word of God, revealing judgment and mercy through word and deed,
beginning with the Word in creation, continuing in the history of Israel,
and centering in all its fullness in the persamd work of Jesus Christ.

C. The canonical Scriptures of the Old and New Testaments are the written
Word of God. Inspired by God's Spirit speaking through their authors,
they record and announce God's revelation centering in Jesus Christ.
Through them Gog' Spirit speaks to us to create and sustain Christian
faith and fellowship for service in the world.

3. This church accepts the canonical Scriptures of the Old and New Testaments as
the inspired Word of God and the authoritative source and norm of its lanoation,

faith, and life.

4. This church accepts the Apostles’, Nicene, and Athanasian Creeds as true

declarations of the faith of this church.

5. This church accepts the Unaltered Augsburg Confession as a true witness to the
Gospel, acknowledging as ométh it in faith and doctrine all churches that likewise
accept the teachings of the Unaltered Augsburg Confession.

6. This church accepts the other confessional writings in the Book of Concord,
namely, the Apology of the Augsburg Confession, the Smalatitdes and the Treatise,

the Small Catechism, the Large Catechism, and the Formula of Concord, as further valid
interpretations of the faith of the Church.
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7. This church confesses the Gospel, recorded in the Holy Scriptures and confessed
in the ecumenial creeds and Lutheran confessional writings, as the power of God to
create and sustain the Church for God's mission in the world.

ARTICLE 1lI

Board of Directors

Section 1.

a. The governance of this seminary shall be vested in a Board of Directors.tyweéng
directors shall be elected by the synods of Region VIII of the Evangelical Lutheran Church
in America. The Church Council of the Evangelical Lutheran Church in America shall
appoint six voting directors. The bishops of Region VIII shall appaindft their number
as voting directors. The membership of the Board of Directors shall, as far as possible,
fulfill the representative principles established by the Evangelical Lutheran Church in
America.

b. The president, the dean, those vipeesidentsdesignated by the chair with the consent
of the president, and the treasurer of this Seminary shall be advisory members with seat
and voice.

C. An appropriate officer or staff member of the Evangelical Lutheran Church in America or
his/her designee shdltle an advisory member with seat and voice.

d. The president of the Student Association of this seminary and the presidents of the three
resident classes of the student body shall be advisory members with seat and voice.

e. The president of the Alumnae@ouncil of this seminary and the president of the Friends
of the Seminary at Gettysburg shall be advisory members with seat and voice.

f. The faculty of the seminary shall appoint two of their number in addition to the president
and the dean as advisoryembers with seat and voice.

2. The term of office of a director shall be four years except as otherwise provided in this
constitution. A director shall serve until a successor is elected; provided, however, that a director may be
removed and his or hesffice shall be declared vacant by action of the Board upon recommendation of
the Executive Committee for good cause shown which shall include, without limitation, being absent
from two consecutive meetings without reasonable excuse.

a. Directors shall belected in such manner that the term of office of approximately -one
fourth of them shall expire each year.
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