PROJECT PAPER AND NOTEBOOK
Upon completion of the project, the student prepares a 30-35 page paper.  This paper shall include the following:

1. A description /analysis of the assigned congregation context.

2. A description/analysis of the project’s purpose and goals.

3. A reflection of the theological, Biblical, historical, and mission underpinnings of the project’s goals.

4. A detailed description of the project and plans for implementation.

5. A description of the project’s development of congregational implementation.

6. Evaluation and critique of the project and its implementation.

7. Reflection on the relationship of the project and the candidate’s spiritual development.

8. An annotated 5 - 7 page bibliography of resources that includes tools useable in first call site. This resource list should include materials used for theological reflection, tools used for congregational analysis, and relevant on-line materials.

The student submits a project notebook to the Project Director for evaluation.  This project notebook includes the project paper, any appendices that illustrate the work of the project and all evaluative commentaries. 

The Project Paper guidelines are as follows: 

· The approved style manual for the submission of diaconal ministry project paper shall be: Turabian, Kate L., A Manual for Writers of Term Papers, Theses, and Dissertations 6th ed. (Chicago: University of Chicago Press, 1996).  Other style manuals may be used with the approval of the student’s Project Director or committee.

· All project papers shall be submitted on acid-free paper of at least 75% rag content.  Two (2) copies of all project reports shall be deposited in the A.R. Wentz Library of the Lutheran Theological Seminary at Gettysburg after the report has been approved.  One copy shall be kept in closed stacks and the other shall circulate.  A student’s work shall not be considered complete until the papers have been received by the library.

· All project papers shall include a title page, bearing the name of the diaconal ministry candidate, the title of the project, and the date (month and year) the project was submitted for approval.

· All project papers shall include a brief abstract, to be inserted immediately following the title page.

· A project Approval Page bearing the signature of the Project Director shall follow the abstract page.  A sample Approval Page is attached to this policy.

· Students wishing to submit the entire Project Notebook to the A.R. Wentz Library shall prepare two copies of the Notebook. 

The completed “REQUIRED DIACONAL MINISTRY PROJECT APPROVAL PAGE”  must be included with each copy of the paper.  

